Foreword

“We earnestly request all users to give us the benefit of their cuti-
cism in order that sometime our successors may actually bring out ‘the
perfect book.”” This invitation which appeared in the forewoird to the
Standard (15th) edition was, of course, not accepted by “all useis™ but
a generous number did respond 1 print, through correspondence, or
orally. This extensive criticism, both favorable and unfavorable, cannot
be summarized here but 1ts constructive nature provided specific guidance
for the preparation of this edition and led to a request on the part of the
Lake Placid Club Education Foundation that the Libraiy of Congress as-
sume the responsibility for the editorial work. Responsibility for editonal
policy rests with the Decimal Classification Editorial Policy Committee, a
joint committee of the Lake Placid Club Education Foundation, the
American Library Association, and the Library of Congress.

Editions 2-14 of the classification were each characterized laigely by
the addition of expansions of particular parts of the classification After
the 14th edition appeared in 1942 many American libraiians came to be-
lieve that a standard edition, in which all parts of the classification were
expanded to the same degree, would be preferable to one in which some
parts appeared in extreme detail while others were relatively unelabo-
rated.* In response to this desire for a standard edition the 15th edition
which appeared in 1951 included reductions of those parts which were
deemed to be in too great detail, expansions of parts insufliciently de-
tailed, and, in addition to provision for new concepts, a modernization of
the terminology.

Criteria for the 16th edition were adopted by the Editorial Policy Com-
mittee in 1953, and revised in 1955, to guide the editorial staff in the
Preparatmn of an edition to meet the criticisms that the 15th edition was

insufficient for the needs of many libraries. In the restatement, the objec-
tives of this edition were descrlbed- as follows:

I"

The 16th Edition shall be designed for use in the classification of
books and similar matenals in general libraries, regar dless of size, ex-
cept (1) those libraries which prefer to use an abridged edition and
(2) those libraries W1th_._.. spec1a1 collections which prefer to use close

1 Clapp, V. W. Progress towards the 16th edition of Dewey. Journal of Cataloging
and Classification, v, 12, p. 197-—98 Oct. 1956.

1

e
)
L IO

. Ty

] " = N

‘Q‘;‘ @
T
o

P L;,-‘ H

.......

Rt e e A B T ks ke B TR ST o s o
L * L] l-l o - LT i . u i b

o U L : Sl T =

B S T P L L WL

i L P I R T



Decimal Classtfication

classification for which extiemely detailed expansions are needed Its
structme should be such that 1t can be apphed broadly or mn detail,
depending upon type and size of library This requires maintenance of
the flexibility of notation in the DC—a valuable feature not common to
all classification schemes—which makes possible the shortening of
numbers without damaging the structure of the schedules, so that the
same edition can be used by libraries varymng greatly in size Stability
of the fundamental structure of the schedules should be mamtained, so
that any part of any one of the three types of editions—abridged, regu-
“lar or standard, and a possible future bibliographic edition—can be
used with parts ot the others, without making total reclassification nec-
essary The 16th Edition should also take mmto account, in both intro-
duction and schedules, the needs of Iibiary schools in teaching the
theory, principles, and practice of the DC?

The most important decision that faced the Decimal Classification Edi-
torial Policy Commuttee was whether to follow the principle of continuity
and mtegrity of numbers or that of keeping pace with knowledge These

principles and the Committee’s decision are well stated mn Godfrey Dew-
ey’s preface to the 7th edition

In the making and editing of any classification, two basic principles
are constantly m conflict One 15 the DC traditional policy of integrity
of numbers, which enables its users to depend on each new edition to
include few or no relocations of topics but to include expansions which
are based on the schedules m earler editions, thereby achieving con-
tmuity and avoiding the cost of reclassification The other principle 1s
the philosophy of keeping pace with knowledge, which holds that any
classification scheme, to retain 1ts asefulness must, from time to time,
restate or redefine and regroup or learrange subjects according to the
changed concepts of a new geneiation. The first principle, strongly
urged by Melvil Dewey, governed the editorial policy of the first 14

- editions, the second prnciple mfuengt largely the editorial policy of

Edition 15, resulting m relocation of somethmg like a thousand topacs,
abOUt 300 Of Wthh WOUld appeal‘ 111 an dbl‘]_dged edlhon |

Professional opinion of these policies has vared WIdély but with no
clear cut majority either as to primciples o practice In orde:r to deter-
mine as clearly as possible the wishes of the library profession, and to
mcorporate the readjustments to meet those wwiches m the present

2 Journal of Cataloging and Classification, v 12, p 93 Apn] 1956
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Foreword

abridged edition, mstead of waiting several yeais for Edition 10, pub-
lication of this edition was delayed for several months to give time for
a questionnane to be sent to ncarly a thousand 1epiesentative hibraries
and Iibrary schools In the hight of that questionnaire, about 55% of
the relocations promulgated m Edition 15 aie being ietaned, about
459 restored to the status of earlier editions culmmating m Edition
14 At the same time, the Decimal Classification Editorial Policy Com-
mittee has expiessly confiimed, for the future, the gmiding princple of
integrity of numbers, accepting the 1ecommendation of the Special Ad-
visory Commuttee on the Decimal Classification, appomted by the ALA
Division of Catalogimg and Classification that relocation of subjects be
made sparingly, and only upon overwhelming need and demand

The Decimal Classification Editonial Policy Committee knows that the
conflict between these two primmcples will prevent any hibrary classifica-
tion from 1eaching th~ status of the peifect book™ but still mvites criti-
cism of this edition with the hope of making further impiovements in the
17th edition |

The Commuttee has nine members, six of whom are appomted for siv
vear terms with nomimnations alternating between the Lake Placid Club
Education Foundation and the Ameiican Libraiy Association, the other
three representing Forest Press, Inc, the Libiary of Congiess (as long as
L.C maintains 1ts concern with the Decimal Classification ), and the Cat-
aloging and Classification Section, Resources and Technical Services Di-
visicn of the ALA Present members are Elizabeth C Boiden, Godfrey
Dewey, Virgimma Drewry, Carlyle J Frarcy, Bertha M Frick, Evelyn M
Hensel, Harrnet D MacPherson, Lucile N Morsch, and Fiemont Ridex
Others who served during the preparation of this edition arc Veiner W
Clapp, who served as chairman until October 1956, Janet S Dickson, the
late Malton | Ferguson, Richard O Pautzsch, and Mrs Lela de Otte
Surrey |

Lucile M Morsch

CHAIRMAN, DECIMAL CLASSIFICATION
EDITORIAL POLICY COMMITTLE

—

Washington, D C
I May 1958
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Editor’'s Introduction

History

The confusion of the contents of the Amheist College Library in 1872
must have piesented to Melvil Dewey student libraiy assistant, a simila
challenge to that of his mother’s pantry when, at the age of five, he re-
arranged 1t systematically Always an enthusiastic reformer, and urged
on by his hatred of waste of time, 1t probably did not seem to him un-
usual that at twenty he should tiy to bring o1dexr out of chaos, a sitnation
which had evidently been of httle concern to his predecessois Ults
mately, 1 solving the problem at Amherst, he achieved a high degree of
order for a vast number of hbraes the world over

After study of the classification of knowledge as concerved by Ars-
totle, Bacon, Locke, and other philosophers, and the recently publisht’
library classifications of Schwartz and Harris, Dewey decided to use a
scheme of arranging books by subject based upon Harris’s mversion of
the Baconian order of History, Poesy, Philosophy This decision to use a
subject arrangement was a radical depaiture from the almost univeisal
practice of arranging books alphabetically by their authois” names, or by
s1ze Or accession or even color

The problem of devising a simple scheme of notation was possibly
 more difficult than deciding upon the plan of anangement None of the
philosophic classifications used such a device The Schwait/ scheme was
complicated by the addition of symbols for size, and the Harris notation
provided only for classes, not for single books Dewey’s visits to librauies
m New York and New England revealed only how much need there was
for an efficient system The three existing schemes fo1 decimal arrange-
ment of books, du Maine’s m 1583, the Glasgow, ca 1790, and the Shurt-
leff 1n 1856, evidently did not impress Dewey All three weie based upon
numbering shelves rather than books In a moment of mspunation, born of
intensive study and thought, came the solution which now seems so sim-
ple, the application of Arabic numeials used decimally as notation for
books arranged by subject

The Amherst Library Committee may well have been somewhat stai-

1 For simplified spelling m this work, see the section on Spelling below
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Decimal Classification

tled to receive from a student assistant three papers proposing, not only a
revolutionary classification scheme for the libiary, but also a carefully
considered account of 1ts menits and how it was especially adapted to the
needs of the Amherst Library. However, 1t approved the proposal, and,
with the advice and help of others, the followmng three years were de-
voted by Dewey to mproving and extending the origmal plan and m
1eorgamzing and classifymg the lhibrary.

In 1876 A Classification and Subject Index for Cataloguing and Ar-
rangmg the Books and Pamphlets of a Labrary, an mmproved and ampl-
fied version of the origmal plan, was publisht anonymously In the years
that followed, Dewey was instrumental 1 establishing a number of li-

brary organizations which, m turn, contributed to the success of the new

classification Almost sumultaneously with the publication of the classifi-
cation, the American Library Association and an organization later to be
known as the Library Bureau were founded. The American Library
Journal 1ssued 1ts first number m the same year. Eleven years later, the
first library school was opened at Columbia University. Thus, for. the
first tume, the libiary profession was given a multiplicity of outlets for
the expression and propagation of its mcreasingly liberal concept of the
function of libraries and the resultant necessity for e"‘
tion. o

In 1ts radical departure from the old order, the Decimal Cla531ﬁcat10n
was wonderfully fitted to the progressive spirit of this period of transi-
tion It never lacked adherents, and they never lacked channels for
spreading their enthusiasm. How widespread its use and popularlty in
the United States had become is well illustrated by the creation in 1930, .

because of popular demand, of a section in the Library of Congress for i

the purpose of assigning Decimal Classification numbers to books which
libraries using the scheme might be expected to acquire. A recent esti-

“mate has shown that about 96 percent of the publhc libraries m the

United States, 89 percent of the college and university libraries, and 64
percent of the special libraries follow the system -

Use of the classification has spread outside the United States to Can-
ada, Latin America, Europe, Asia, Africa, and Australia. In part, or 1n 1ts
entirety, it has been translated into French, Spanish; Portuguese, Ger-
man, Dutch, Czech, Greek, Hebrew, Turkish, Japanese, Korean, Indone-
sian, Malayalam, and other languages. o |

Some impetus to this general acceptance was given by the Institut In-
ternational de Bibliographie in 1895, when it decided to use the DC as
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Editor’s introduction

the ‘basis for a bibhographic classification for its inteinational subject
mndex In 1905 the Institut publisht the Classification Decimale, using the
basic plan of the DC eapanded considerably and employing supplemen-
tary symbols to designate subject relationships In 1927-1929 a revision
was publisht under the title, Classification Decimale Unwerselle Both of
these are 1eferred to interchangeably as the CD, the UDC, and the Bius-
sels Classification They have been translated in full or m abridged form
from the French mto a number of other languages, mcluding Dutch.
Swedish, Geiman, and English Differences have appeared thru the yecais
between the DC and the CD, due mn pait to the more complex demands
of a bibliographic classification, but the basis 1s still fundamentally that
establisht by Dewey

Basic Plan

The Decimal Classiication divides all knowlcdge, as 1epresented by
books and other materials which aie acquued by lhibraries, mto nme mam
classes numbered by digits 1 to 9 Material too general to belong to anv
one of these classes, such as newspapeis and encyclopedias, falls mto a
tenth class numbered O which precedes the others The classes are written
as hundreds, thus, 000 1s general works, 100 1s philosophy, 200 1s religion
Each class 1s separated nto nine divisions, with general works on the
class occupyimng a tenth division which precedes the others Thus, 500 1s
pure science 1n general (dictionaries, periodicals, collected essays, and
the Iike ), while 510 1s mathematics, 520 1s astronomy and allied sciences,
530 1s physics, and so on Each division 1s again divided into nine sec-
~ tions preceded by a general section, thus, 510 1s mathematics m general,
511 arithmetic, 512 algebra, 513 elementary Euchidean geometiy Fuither
division, to any extent whatsoever which may be desnable to brmg to-
gether like materials and separate unlike ones, may be made by the addr
tion of digits following a decimal pomnt Altho most numbers n this eds-
tion do not exceed six digits in length, 1e, thiee to the 1ight of the
decimal point, nevertheless, the requuements of the literatuie 1in vaiious
subject fields which have giown rapidly smce Melvil Dewey’s onginal
scheme was developt are such that the numbers extend sometimes to
nme and 1 a few cases to even more digits

All the books acquired by a library may be clast according to the tables
provided by the DC, each bemg assigned to, and maikt with the numba
of, the class, division, section, or subsection to which 1t belongs, the num-
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Decimal C'lassiﬁcation

ber bemg the device which brings together on the library’s shelves all ats
books on a gwven subject, placing them next to books on related subjects,
and placing related subjects together as part of the broad class which
contams them, the whole in an orderly progression.

The basic pattern 1s presented m a series of summaries, the first of
which shows the ten classes, the second the one hundred divisions, and
the third the appioximately one thousand sections Use of the classifica-
tion will rapidly make one famihar with the fist two summaries and
much of the third |

The thiee summaries are followed by full classification tables, often
called schedules, which present m numerical order all classes, divisions,
sections, and subsections to the full degree of expansion required by
most general hibraries of practically any size Because the schedules are
filled with definitions, scope notes, synonyms, cross references, directions,
and other helpful devices which aie described below, 1t 1s important that
the classifier always 1efer to them before attempting to class a specitic
book, he should never attempt to do this from the summaries alone,
which are supplied simply as a sort of bird’s-eye view of the full sched-
ules Scattered thru the schedules are 76 special summaries which sup-

plement the general ones by showing the pattern of division of various

three-, four-, and five-figure numbers which, in thewr full development,
are so complex as to be difficult to view as a whole

In volume two is an alphabetic index, no less important a part of the
classification than the tables, which supplies for all headings and many
synonyms and related terms the number where each subject may be
found m the schedules. Because the index is “relative,” showing where
the various relations of a given subject may be clast, the classifier should
refer to 1t even when he feels certam just where 1n the full tables the sub-
ject of his particular book belongs, to make sure that he has not overlookt
a better number. -

Full explanatlon of how to use the schedules, the index, and supple-

mentary tables follows. |

Mnemonic Aids
Numerous devices recur thiuout the schedules which promote the ease
of use of the system. One of these 1s the repeated use of certam numbers

with the same meaning For example, 450 1s Itahan language, 850 is Ital-
ian literature, 945 1s Italhian history, 035 1s Itahan encyclopedias, 075 1s

8
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Editor's miroduction

Ttalian newspapers, and so on. In each of these cases the digit 5 stands
for Italy This does not, of course, mean that 5 always denotes Italy, for
1ts use 1s required m many other contexts, but Italy 1s always represented
by 5 _

This mnemonic feature 1s-especially useful m the areas of language,
literature, geogiraphy, and history In class 400 language, and class 300
Iiterature, 2 means Enghsh (e g, 420 Enghsh language, 820 English ht-
erature), 3 German, 4 French, 5 Italian, 6 Spanish, 69 Portuguese (469
and 869 ), and so on Under each lcmguage, 3 means dictionaries, 4 means
~ synonyms, 5 means grammar, ¢ g , English dictionary 423, French syn-
onyms 444, Portuguese grammar 469 5 Under each hterature, 1 means
poetry, 2 means drama, 3 means fiction, 4 means essays, 5 means oratory,
e g, German drama 832, Italian oratory 855 In class 900 history, Europe
15 940, and 942 means England, 943 Germany, 9+ France, 945 Italy, 946
Spain, 946 9 Portugal, under 950 Asia, 951 means China, 952 Japan, 954
India In this fashion, the modein lustory of the entire earth 1s spread
out over 940-999
Each of these systems of division, the language division of 400 and the
geographic division of 900, particularly the latter, are repeated m many
appropriate places Geography itself 1s clast in 910, and geography of
specific parts of the world 1s m 914-919 dunded lLike 940-999 Thus,
whereas 940 1s history of Europe, 914 1s geography of Euwiope, whereas
942 1s history of England, 914 2 1s geography of England, whereas 946 9
1s history of Portugal, 914 69 1s geography of Portugal In the same way,
336 4-336 9 1s public finance of specific countiies, with public finance of
the United States in 336 73 because history of the United States 1s 973
This kind of division 1s not Iimited to whole countizes a guidebook to
Detroit, Michigan 1s 917 743 4, because history of Detroit 1s 977 434, the
reader will observe that the digits followmg 91 (for geography and de-
scription) are the same as those following 9 (for history), with the deci-
mal point always following the third digit In exactly the same way, many
numbers thruout the schedules may be divided like 940-999 o1 like other
appropriate sequences of numbers which have been spelled out at dif-
ferent pomts in the schedules, thus rendeiing it unnccessaiy to icpeat
long sequences over and over For example, 312 3 statistics on incidence
of specific diseases 1s divided Iike 616 medicine, so that, since 616 912 1s

medical treatment of smallpox, 312391 2 1s statistics on 1ncidence of

smallpox In a few cases, a number may be divided like the entire class:-
fication, 000-999, most noteworthy of these 1s 016 bibliography, which

9



Decimal Classification

may be divided by any app: opriate number, ¢ g , bibhography of medical
treatment of smallpox 0160616 91Z, bibliography of English fiction
016 823, bibliography of history of Detroit 016 977 434.

By far the most frequently used division is that like 940-999, or like
030~999 (930 1s ancient history) A hst of the numbers which may be di-
vided like these numbers follows the relative index. -

The classifier should not permut his fascination with the possibilities of
dividing one number Iike another to Jead hmm into 1ll-advised combina-
tions which may turn out to be more confusing than helpful Addition of
digits not specifically provided m the schedules 1s likely to result in the
blocking of a number which a future edition may expand in a way which
will serve his purposes more satisfactorily It is always preterable, if local
additions are required, to use letters or other devices instead of digts.
Numbers are fascinating things, but the unwaiy can trip over them. The
classifier should also remember that the mstruction, “divide like,” always
means to divide like another number only where applcable

Form Divisions

Altho the classification 1s generally by subject except mn class 800 litera-
ture, subarrangement for the form of presentation of a subject is often

desirable To provide for this the classifier may use the regular “form.

divisions,” a full list of which immediately precedes the complete tables.
The chief ones are
01 Philosophy and theory 06 Organizations and societies
02 Handbooks and outlines 07 Study and teachiﬁg '
03 Dictionaries and encyclopedias 08 Collections and polygraphy
04 Essays and lectures 09 History and local treatment
05 Periodicals |

It will be noted that, while these are known as form divisions, and
handbooks, dictionaries, periodicals are true foims, some of the divisions

are more properly subject aspects, e g, philosophy, study and teachmg,

history. The chief point to be remembered, however, 1s that most subjects

can be treated according to any one o1 more of these forms or aspects

The form divisions may be used with any subject when applicable For

example, a dictionary of science 503, study and teaching of mathematics

510 7, history of Italian poetry 851.09. When two divisions are applicable,
10



Editor’s introduction

e g, lectures on philosophy of science, 01, 07, 09, which are partly of a
subject nature, should be preferred to 02-06, 08.

Altho the form divisions may be used with any subject, they should not
be used mdiscriminately It 1s, for enample, wise not to divaide by them
when the number to be divided 1s more than four or five digits 1 length,
except wheie the possibility 1s explicitly shown 1n the schedules, lest their
use block the hbraiy’s taking advantage of expansions which may be
mtroduced into future editions This 1s paiticularly true when the subject
which the classifier proposes to divide has a broader meanng than the
subject of the book bemng classified A form division should not be used
when the specific aspect 1s otherwise provided for by the schedules, e g,
655 1 history of printing, 704 9 collected wiitings on art, the schedules
often, but not always, lead the classifier from the expected foim division
number to the number which has been used m 1its stead The relative 1n-
dex, too, has entries leading to such deviations fiom form division num-
ers, e g, Theory music 781 In general, except m the 900’s, form division
09, as well as other numbers which the tables recommend be divided like
930 o1 940-999, should not be divided closer than by the country, or in
the United States by the state Furthermoie, any title should be clast by
1ts' most specific subject before subdivision by place 1s considered, e g,
taxation 1n the United States 336 209 73 (or preterably just 336 2) rather
than 336 73 public finance 1 the United States Likewise, a form division
tor a specific work should be applied only to the narrowest number which
includes the book, ¢ g, essays on English history in 942 004, not 1 940 04
or 1 904

In general, only one 0 1s required to 1dentify a form division, e g, 503
not 500 03, 5107 not 51007 However, in ceitain schedules 1t has been
necessary to use 0 with a special meaning, and then the classifier should,
and normally 1s mstructed m the schedule 1tself to, use two 0s for the
form divisions, 1 a very few cases, three O’s are 1equued for form divi-
sions. For example, mn class 900 a 0 1s normally used to distmguish period
divisions 1 history, so that history of England in the Tudor period 1s
942 05, while a peiodical devoted to English history 1s 942005, and
again, local government in Europe 1s 352 04, local clections are 352 004,
essays on local government are 352 0004

Form divisions are always given explicitly i the tables under the ten
major classes, e g, 109, 204, 303 Under other numbeis they are spclled
out only for specific reasons, such as when the foim division of a number
has been extended to take on a special but related meanmg m addition to
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Decumal Classification

the noimal one, or instead of the noimal one which 1s not applicable to
the specific subject

Annotations in the Tables

Fven with careful choice of terms for the headings coriesponding to
the numbers in the classification tables, 1t may be difficult for the busy
classifier under the pressure of his daily work to decide where various
ttles should be clast. For example, altho 1t 1s easy enough to determine

that a general woik on the history of England should go m 942, it is not so

obvious what should be done with a book on the history of the Common-
wealth of Nations YWhat 1s the difference between a collection of English
essays, and a collection of essays about English literatwm e? Should a work
on gamblng class m 798.48 with betting on the horses? Do 1eparations
for World War I go with works on the war, in history, or with works on
public debt, 1 economics? To assist in making such decisions quickly

‘and easily, this edition of the DC is the most extensively annotated of
- any in 1ts long history Notes are of several varieties.

Definitions are supplied for terms which might not appear in common
reference souices, and also to distinguish the specific meaning intendea
from among a variety of common meanngs |

Scope notes indicate the aspects of a given subject which are intended
to be mcluded 1 a specific number. A special kind of scope note is “com-
prehensive works,” which means that, when different aspects of a subject
are clast in different places, works treating of the subject comprehen-
sively are clast at the place mdicated, 1t 1s always followed by a cross
reference telling where to class specific aspects For example, comprehen-
sive works on penmanship are clast in 652 1, but some specitic aspects of
the subject are clast elsewhere, e g, handwriting analysis and identifica-
tion 137.7, handwriting analysis in criminal mvestigation 364 12, paleog-
raphy 417, manuscripts 091, methods of teaching writing 1n elementary
schools 372.51. |

Inclusion notes enumerate parts of a topic and closely related topics
which, because the amount of book literature is expected to be insui 1
cient to justify their having separate numbers, are clast in the same num-
ber as the main topic. Sometimes an inclusion note under a broad topic is
intended to apply to each of the subdivisions of that topic which are pro-

_vided'flora separately, e g, the note, “including selection, deterioration,
~ preservation, construction properties,” which appears with 691 building
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Editor’s mtroduction

construction materials, 1s meant to apply to each subdivision, 691 1 tim-
ber, 691 2 building stones, 691 3 concrete and remnforst concrete, 691 6
glass, and so on |

Instruction notes supply specific directions of various sorts, ¢ g, when
to use wrregular form divisions, when to divide like another number or
series of numbeis, when to arrange subtopics alphabetically, where to
find alternative provision for a subject, where to class topics which, 1n an
earlier edition, were clast at the place where the note appears

Cross 1eferences, which are punted in italics, refer the classifier to
other numbers where he should class related topics, thus to a degree
serving to differentiate between numbers For example, under 309 2 so-
cial planning, the classifier 1s told to see 338 9 for economic planming and
711 for planning of physical tacilities Many reterences, especially thosc
following ‘comprehensive works™ scope notes, are “blanket”™ references
which advise the classifier to turn to that one of a group of related topics
which 15 the subject of the specific book 1n his hand Such a referencc
may be found at 942, hustory of England, “For a specific part of the Com-
monwealth of Natons, see the part, e g, Canada 971,” and at 770 photog-
raphy, “For a specific apphcatwn of photography, see the subject, e g,
astronomical photography 522 63 ” The classfier must not let himself be-
come baffled by references which at first sight appear to be “blind,” that
is, to lead to non-existent numbers Upon examination he will realize that
each such number referred to has been built from a base number by addi-
tion of digits authorized mn a “divide- hke note or of digits coming fiom
the form division table

Centered headings, which appear with the numbers and headings cen-
tered on the page mstead of with numbers m the usual number column
and which show the spread of a sequence of numbers which 1s spelled
out m detail immediately following, perform two functions One function
is to show the orgamzation of material by serving as a substitute for a
broad comprehensive number when such docs not exist and cannot be
mserted Such a centered heading 1s 787 1-787 42 bowed string instiu-
ments, used to distinguish these subdivisions of 787 string mnstruments
and thewr music from 787 5-787 92 plectral mstruments The other func-
tion 1s to serve as a prop for various notes which neced not then be 1c-
peated over and over with each specific number, when no single bioad
comprehensive number is available for the purpose Examples of such
headings are 231-237 specific subjects of doctrinal theology, and 940-
999 medieval and modern history of specific places Centered hcadings
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Decimal Classification | | .

bers devoted to American and Englsh literature, United States history,
Christianity, western philosophy, and so on, are out of proportion to the
needs of libraries. Yet the editors have considered that they had a prime
res_poximblhty for funishing a satisfactory and useful classification for the
ibraizes of the United States, and solution to the problem of a classifica-
tion umversally acceptable has not yet been found. In spite of this, the
piesent edition has made a start toward providing more useful expansions
of topics in which libraries of cultures other than Protestant, Anglo-
Saxon, and Western are likely to excel It s the editors” expectation that
the next edition, the 17th, will do still better.

But the libraiy which has a large collection on subjects and in lan-
guages not strongly represented m United States libraries has a real prob-
lem 1n that the base numbers for the subjects in which it specializes are
so much longer than the numbers for those in which U.S. libraries more
often specialize It is, therefore, recommended, that, when needed, a let-
ter or combination of two letters be used as a substitute for a long base
number, e.g, works on Arabic language m 4A0-4A9 (to be shelved first
an the 400 class) instead of 492.7-492 79, Aiabic literature in 8A0-8A9,
works on Buddhism m 2B instead of 294.3, works on history of Brazil in
a Brazilian library in B instead of 981 (provided, of course, that the h-
brary has not followed the suggestion given at 920 to class biography in
B, in which case another symbol would be required) This same sugges- .
tion may also be of use to libraries i any country with large collections
on subjects with long base numbers An institution specializing m electri-
cal engmeermg could use E in place of 621 3, shelving 1t as if it were
621 3. UN may be used m place of 341.13 Examples could be multiplied
Other simplifications are su ggested m the schedules at appropriate places

Use of Letters

Altho the DC 1s a classification based on figures used decimally, 1t may
be modified and supplemented by letters of the alphabet used in several
ways and for a variety of purposes In the first place, letters may be used
as a substitute for one or more digits in the class number, as recom-
mended above, or they may replace the whole class number. Some of the
most widely used of these are suggested in the schedules, e g, B for in-
dividual biography in place of a three-figure or longer number from the

16
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the second 1s that it makes 1t less troublesome for the small ibrary to cut
back schedules fo1 use m classifymg small groups of books, and then to
expand, as the libraries become middle-sized and eventually large, sim-
ply by adding figures to the numbers already assigned to books Smcc the
present edition 1s designed for use by libraiies of various si7es, classificis
m those mstitutions which wish to cut the schedules back should be cs-
pecially wary as to the hazaids of nregulaiity, the meanmg of mdention,
and the best ways to reduce the length of numbers without mcurring the
risk at a later date of having to change numbers 1ather than merely to
lengthen them It 1s all very well to decide that no number longer than
four digits will be used and all digits beyond the fourth will be lopped
off But to do so will thiow all material on electric power generation, stoi-
age batteries, house wiring, radiocommunication, and railway electrifica-
tion mto one number, and also will place works on Bahaism with those on
Moslem sects On the othex hand, the library which decides to class all
works on birds m 598 2 will find 1itself in difficulties when, at a later date,
it wishes to expand, and finds that the vaiious oiders of burds are in
598 3-598 9, numbers which are coordmate m length but subordinate in
meanmg to 598 2 Reduction of the schedules must be performed judi-
crously

Degree of Expansion

Since this edition 1s mtended for use 1 general ibiarics of any size, its
tullness 1s based upon the number of titles which large libraries may be
- expected to acquire m any given subject The editors have tried to pro-
vide enough subdivisions but not too many, and have been guided by
the prmeciple that the cxistence 1n American libraries of more than twenty
titles which would fall i a given number raises a presumption 1 favor of
subdivision The detail varies from one pait of the tables to another, de-
pending on the amount of material which has been publisht and 1s likely
to be acquired by bbraries In this respect, the 16th edition varies
distinctly from earlier editions, where some sections weic developt be
yond the needs of general Iibraiies and other sections not at all As com-
pared with the two editions immediately preceding, Edition 14 has 31,364
separate entries in the tables, Edition 15 has 4,688, while Edition 16 has
17,928 However, because of the greater fullness of treatment thru anno-
tation, Edition 16 1s at least 25 percent greater i over-all size than Edi-
tion 14
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- Decimal Classification

" One more use of Al (or Z9 if preferred) may be suggested as a device
to gather together early material m a class where timehness 1s of special
importance, such as m technical subjects like aeronautics

Structure

Ideally, a logical classification should be divided into parts, each part
into subparts, each subpart mnto still smaller units, with the notation show-
ng the structural breakdown at each level, until the specificity of existing
iterature 1s reached. To do this in the DC, however, fiequently results
in unreasonably long numbers, particularly m those areas where whole
new disciplines of science have sprung up since the origmal pattern was
establisht by Melvil Dewey and his successors, as, for example, 1 the
technical revolution in electronic engmeerg 621 33

It has, theiefore, been necessaiy at countless places m the tables to
establish or to continue from earlier editions nregular structure of the
decimal numbers In some places, not enough digits are available in a
decimal system to provide for all the subdivisions of a topic which re-
quire separate pi1ovision, as, for example, m the countries of Europe un-
der 940, where Spain and Portugal must shaie 946, and no less than five
countries share 943 In other places, more digits aie available than are
required for the subdivisions of a subject, and 1t seemed wise (1n the past
more than in the present edition, where the editors have been chary of
using up all available numbers) to place topics subordmate to a larger
topic in numbers coordnate with that of the larger topuc, as, for example,
m 221-224, where 221 1s used for the Old Testament as a whole, and 222-
224 for 1ts parts | '

It 15 possible, of course, to retamn 1egular subject structure, even when
the notation is nregular, by use of imndention and type face, and this has
been done 1 the present as m past editions All too often, classifiers do
not notice that structure 1s always shown by mdention, and they may ask,
for example, why is the Baha1 faith, which 1s an independent rehgion,
clast in 297.89 as a subdivision of 297 Islam, without realizing or under-
standing that the two numbers are coordinate by indention and by size
of type. | y -

There are two major reasons for mamtenance of regular numerical
structure to the greatest extent compatible with common sense The first
1s that it makes it easier to teach and learn the DC and its prmmciples, and

18
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16 15 14
000 333 156 897
100 499 109 2028
200 760 284 | 305
300 1703 810 2527
400 324 188 319
500 2083 635 . 3649
600 4031 955 - 9860
700 1407 456 2880
800 302 285 2024
900 6436 810 6375

17,928 4,688 31,364

Edition 16 has approximately 63,000 index entiies, very close to the num-
ber i Edition 14.

Dealing with Long Numbers

Altho the maximum length of numbers m an 1deal system should per-
haps not exceed six digits, which, with even distribution and constant
density, would allow one million separate numbers, no such 1deal can be
achieved short of making a brand new decmmal classification Structure
and expansion, discust in the two preceding sections, create many un-
avoidably long numbers, notably when divide-like provisions are fol-
lowed. |

Long numbers create hazards in transciiption onto books, cards, and
call slips, and no way to minimize these can be suggested However, long
numbers can be affixt to the spimes of thin books, and made less unsightly
on caids, by mcreasmg the number of lines of the class number from one
to two or even three It might be decided aibitrarily to divide all numbers
longer than six digits mto two lines, e g,

336.343 336 333  and even 331
3432 456141 892816
1073

An iteresting device used by a few Iibraries 1s to limit the numbers
on the books, used for shelving purposes, to a predetermined number of
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digits, say 4 or 6, and to give on catalog and shelflist caids the complete

numbers, based on the full schedule, wath the shelving digits in black and

the additional digits 1 color

‘Relocations

- The problem created by the relocation of topics in the 15th edition
fiom the numbers provided for them i the 14th and carhicr editions 15
explamned in the Foreword All relocations of topics from the 14th and
15th editions to new numbers i the 16th (and obviously this mcludes all
the relocations of the 15th, which in the present edition must remam as
relocations fiom the 14th or, by 1ctuin to the 14th, become relocations
from the 15th) are shown in the schedules, both at the number where now
located and at the number 1elocated from, and m the index

A series of conventions has been establisht to show relocations A sct of
[square brackets] 1s employed in the schedules to disinguish numbers
which are no longer m force or no longer in force with the meaning ndi-
cated, a dagger 1 preceding a number means that the number was used
with the sense indicated i the 14th edition, while an asterisk “ means
the same for the 15th edition In the index the dagger and asteiisk have
the same meanings, but superseded entiies are preceded by the word
formerly 1n italics rather than enclosed in square brackets

When the classifier has these meanings well establisht 1 his mind, he
should have no difficulty in understanding the relocation notes, and
should be able with Iittle trouble to annotate this edition, at those places
where he decides not to reclassify, so as to continue to follow 14th or
15th edition practice without actually using the older volumes themselves
except for occagional reference

One kind of relocation has not been shown 1n the mdey, o1 in the tables
except at the place relocated from This 1s the “shotgun” relocation, which
directs the classifier to class works on a given subject thruout the whole

classiffication A list of numbeis from which shotgun relocations aie
made follows

1174 1- 4
1336 14
1336 279
*336 395
1526 99
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Decimal Classification

There are in this edition 1,603 relocations. Of these, 832 are total,
meanimg that the entiie number has been dropt, while 771 are partial,
meaning that, while some topics have been shifted from a number, certain
other topics remain 1 1t Counting both total and partial relocations, 851
are from the 14th edrtion, and 618 from the 15th. Of those from the 14th,
487 were already m the 15th, 255 a1e from one subdivision to another of
a number not that far subdivided in the 15th, and 109 are relocations of
topics the location of which m the 15th cannot be determined because of
1ts extensive reduction of numbers Of the relocations from the 15th edi-
tion, 528 were restored to their 14th edition locations, 42 aie from one
subdivision to another of a number not that far subdivided in the 14th,
and 48 are relocations of topics the location of which i the 14th cannot
be determined because of insufficient expansion Finally, 134 of the relo-
cations are new, that 1s, they are from both the 14th and the 15th editions,
these have been made only for what appear to the editors to be fairly
compelling reasons In tabular form.

_ 000 100 200 300 400 500 600 700 800 900 Total
-~ From 14 |

Already 15 5 33 5 103 7 97 150 64 9 14 487
15 not divided 5 9 1 23 1 8 73 38 1 17 255
15 not clear 1 1 10 50 32 10 5 109
Total 11 43 6 136 8 234 255 112 10 36 851
From 15
Back to 14 16 14 24 131 19 87 156 56 3 22 528
14 not divaided 3 1 1 5 16 1 - 15 42
14 not clear 2 2 1 13 12 6 3 9 48
Total 18 14 29 133 20 105 184 63 6 46 618
From both 14 & 15 4 3 17 .3 22 5 24 2 9 134
Grand total 20 61 38 286 31 361 480 199 18 91 1603

Of this total, not more than 50 may be regarded as major, that is, re-
qun*mg the average large general library to reclassify more than about
30 titles each, nearly all of these are the kind forst upon the editors be-
cause of relocation from Edition 14 to Edition 15

bbsolescent Schedules

In one subject area a special situation exists. Concepts m the fields of
morganic and organic chemustry 546-547 have changed so completely

22
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smce the schedules weie first developt that it was out of the question to
interpolate modern concepts thru expansion of the existing schedules
Accordmgly, these two sections have been revised thoroly with hittle re-
ga1d to earlier provisions, and with old numbers used with new meanings
as required Sice immediate adoption of these all-new schedules may be
prohibitively expensive for many hibiares, obsolescent schedules are sup-
pled following the relative mdex, based on the 14th edition schedules,
with provision for certain new concepts and with helpful expansions
Libranes takig advantage of the expansions should note, however, that
these obsolescent schedules will be dropt m Edition 17, and that re-
classification to the new schedule should be undeitaken before 17 ap-
pears (1n approximately seven years) if that 1s at all possible

Evolutionary Development

To mummize the periodic major readjustments mcident to the coming
of a new edition and to establish a contmuous flow of information keep-
ing pace with knowledge, the publishers have arranged that pwchasers
who return a card enclosed m this volume will 1ecerve “DC Additions,
Notes and Decisions” as they accumulate, probably quarterly, and also
notices of any new special expansions available at a nomial price Thus

with the current edition and these supplements, DC will always be up
to date. |

Suggestions for Use
How to Use the Tables and Index

It 15 wise to learn the ten main classes Knowledge of the hundred
divisions and numerous sections and subsections should follow giadually
from use, without the necessity of special study, and will result more
quickly if the tables are consulted first rather than the mdex Locating
the subject of a book within the scope of 1ts mamn class bungs famihanty
with the class as a whole When the tables are used mn this way, the
index should be checkt to verify the result obtamned

How to Determine the Subject of a Book

There are several methods of deciding upon the subject of a book
These may be used 1 varying combmations where the subject 15 obscure
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Title. The title often indicates what the book 1s about. However, it is
sometimes misleading, i consequence, some further method should
be used as a check

Table of contents. This 1s usually an excellent guide to the subject
of a book. ,

- Chapter headings: If there 1s no table of contents, chapter headings
o1 margmal notes are likely to give a good indication of the contents.

Preface. It is always wise to scan the preface for the author’s point of
view, even if it merely verifies your decision already based upon
some other aid. '

Reference books. Information regarding the subject of the book may
be obtained from bibliogiaphies, catalogs, biographical dictionaries,
histories of literatwie, encyclopedias, reviews

Subject matter. An exhaustive examination of the subject matter of the
book itself will occasionally be necessary

- Specialists. Experts should be consulted when all other methods fail,
and sometimes for verification of a tentative decision.

How to Assign the Class Numbei*

When the subject of the book has been decided upon, its number may
be round in the tables either by using them directly or by means of the
mdex. Even if one is quite familiar with the classification, decisions based
upon direct use of the tables should be checked with the mdex It shows
relationship and subordmation, and often presents a choice of points of
view This method makes possible a much more accurate classification of
the book than when only one portion of the tables is used

The basic principle mvolved in the assignment of the class number 1s
that of usefulness. As libraries and their clienteles differ, the decision as
to where a book will be of the greatest value must be the responsibility
of the mdividual classifier The majority of books present no very compli-
cated problem. There can be only a remote possibility that an elementary
physics book could be more useful in some other class than physics But,
would a bibliography of physics be of more use m the bibliography sec-
tion or with the physics books? The decision must be based upon an
accurate knowledge of the aims of the mndividual ibrary, and that can be
ganed only by the classifier’s own experience, not by rules set down
here.

The contents of the book, not its foom or the wording of its title,
should usually determine its number. The content of a history of art 1s
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pumauily ait, not history, and such a book would be most usetul m the
alt section -

When a book treats of two or thiee subjects, assign 1t to the class
which 1t will be most valuable The other subject or subjects may be
taken care of m the catalog by means of added subject cards If a deci-
sion regarding this type of book cannot be based on the pimciple of use,
assign the class number to the first subject treated n the book

When a book treats equally of four o1 more sections of a division, give
it the division number, e¢g, a book discussing light, heat, sound,
mechanics would be given the division number of 530

Translations, reviews, keys, analyses, and other works about specafic
books should be assigned the class number of the origmal book

The classifier may save much time by consulting the number which
may already have been assigned to the book DC numbers may be found
on Library of Congiess cards, Wilson cards, in ALA Book Last, Book
Reuview Digest, Standard Catalog Series, Children’s Catalog

A record of all difficulties and decisions should be made for the sake
of uniformity and future efficiency These notes should be wiitten 1n the
tables, in an mterleaved copy, or arranged by class number 1n a file

Spelling

In general, spelling of this edition follows standard reference tools
However, as a mark of respect to Melvil Dewey’s long and deep interest
in spelling reform a few simplifications are followed consistently, namely
the words adopted m 1898 by the National Education Association:
catalog, decalog, demagog, pedagog, prolog, program, tho, altho, thoro,
thorofare, thru, thruout In past tenses and past participles of veibs, ed
is simplified to ¢ and spelling modified as requuned when so pronounst,
provided no possibility of mismterpretation 1s admitted The claSSIﬁel
will find publisht but not produst |
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Editor’s intiroduction

arranging a quaiter of a mullion caids for the indev and in prnting
thousands of copies of prelimmary schedules

To the Editorial Office staff First, to those who jomed 1t biiefly to
work on special schedules, Jay Allen, Haiold Beyerly, Maijorie Clopme,
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chenko Then, particularly to those who woiked very long hours at high
pressure durmg the final year, Dorothy Fauntleroy Gover, Maiie Molnar
Henshaw, Manetta S Korson, Elsie Kresge Yoder Finally, to that jewel

of an associate, Julia C Piessey, who, of us all, knows the most about
the DC

Conclusion

The reader 1s refeired to the mtroduction by Melwil Dewey, which fol-
lows, for more complete mnformation on manv matters biiefly toucht upon
in the foregoing It 1s reprinted, with a few minor changes, just as Dr
Dewey wiote and spelled 1t, and should be read in the context of the
time 1n which 1t was wntten Somec statements m 1t and some examples
are now obsolete, or do not apply specifically to the piesent edition, but
the general principles enunciated are as true m 1958 as they were 1n
1876 or mn 1926

A much buiefer but apt quotation fiom Dewey m 1876 must close this
mtroduction “A scheme can be satisfactory i use onlv to those who
1ealize mherent difficulties and aie satisfied because of then knowl-
edge that a plan free from annoymng difficulties 1s wholly unattainable ”

Benjamm A Custer

EDITOR
Dewey Decvmal Classification
Editorial Office
Processing Depaitment
The Library of Congiess
Washington, D C
21 April 1958
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Melvil Dewey’s Introduction

e

Orijin and growth The plan of this Clasification and Index was de-
velopt erly m 1873, the result of long study of library economy as found
in hundreds of books and pamflets, and m over 50 personal visits to
hbaries This study convinst me that usefulness of libraries myt be
greatly increast without aded expense Only a fraction of the scrvis
posibl cud be got from them without clasification, catalogs, indexes and
other aids, to tel libraiians and readers what they containd on any givn
subject, yet, by methods then uzed, this cud be dun satisfactoily only
at a cost so great as to be prohibitiv to all but a few welthy libraries
With rare exceptions, libraries wer growing rapidly Catalogs, made at
great cost, soon became antiquated Methods uzed mvolvd frequent re-
arranjement, renumbering and remarking of books, and of necesity re-
making of catalogs and mdexes, as the only escape from a confuzion that
serwusly cripld usefulness In this costly repetition, work of previus li-
brarians was larjly lost The great need was a sistem which wud enable
each to stand on the sholders of his predecessors, and fully utilize then
labors, which wud make work dun today permanent, insted of sumthing
to be superseded 1 so few years as not to be worth domng mn the best
~ way, which wud supply the best applyances, msted of leaving yung b-
brarians not only to lern how to work, but to make all therr own tools

Practical use for 54 yeais proves that this sistem wil accomplish this
result, fo1 with 1ts aid catalogs, shelflists, indexes and references, essential
to this mcreast usefulness, can be made faster and cheaper than by any
method not having its essential featwes, and, when dun, they ai bette
and vastly more permanent Practical utility and economy ar 1ts keynotes
and no theoretic refinement has been allowd to modify the skeme, 1f 1t
wud detract from usefulness or ad to cost

It was cliefly necesary to find a method that wud clas, arranje and
mdex books and pamflets on shelvs, cards of a catalog, clippings and notes
m scrapbooks and mdex rerums, references to all these items, and mndeed
any literary material in any form, as redily as an ordnary mndex gyds to
proper paje of a bound book This difficult problem was solvd by uzing

<4
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Decumal Classification

no reference marks except the simplest sumbols known to the human
mind, arabic numerals with therr uzual arithmetic values, and by aiding
then unequald sumplicity by many practical nemome [mnemonic] de-
VICES

Tho the mportance of clasification was recognized, the filosofic sistems
proposed wer so difficult fully to understand or apply that not 1 person

m 1000 cud uze them practicaly Decimal Clasification simplicity and
even more 1ts Relativ Index hav made this work 10-fold eazier In recent
yeais, use of the sistem has spred 1apidly 1n all civilized cuntries, meet-
‘mg success 1 thousands of different applications In its simpl form a
skoolboy can quikly master 1t and keep o1 mstant reference not only his
books but every note, clipping or pamflet Almost every profession and
occupation has lernd its wonderful laborsaving powers It 1s mn daily use
by mmiads of busmess and professional men who wud never even at-
tempt to understand or uze the old sistems

By mere adition of figures, without chanjng this shorter form, this
very simpl sistem 1s redily made to record the utmost refinements of
“specialists, and the Relativ Index, as simpl as a, b, c, sends the novis to
‘the exact place where the expert has clasifyd the matter sought Thus
942 is history of England, and 942.99055 1s history of County Pembroke
in Wales, under Ehzabeth, 5th of the Tudois A colon between 2 num-
bers to mean ‘in 1elation to, and other combining smmbols for time,
languaj etc make of the sistem a compact shorthand fo1 each fact But
this brevity is les important than the eaz with which matter so markt can
be arranjed (giving figures and decimal pomt their common arithmetic
value), stored as compactly as wisht and found agam in the least posibl
time, |

The sistem has been found equaly valuabl for cataloging, imndexing
analyzing and summaiizing, and for clasifymg, numbeiing and arranjng
books and pamflets on shelvs

The 1st edition, publisht m 1876, 12 pajes of tables containing 1000
sections, was criticized as altogether too elaborate for even a laij Iibiary
As fast, however, as the Relativ Index with its remarkabl powers became
known, the rapidly imncreasmg uzers askt for further subdivisions, tl
Tables hav grown fiom 2600 entries in Index of 1876 to 43,000 this
edition 12, becauz 1t has been found so eazy to gamn the admaitted great
advantajes of close clasification, and yet, by means of this Indey, avoid
the old difficulties |

Extent of use The repster of hibraiies which hav actualy adopted it,
tho growing rapidly, 1s mcomplete Libraiics often uze the sistem for
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Melwil Dewey’s introduction

many years before we lern the fact We 1epster all bvers of the Clasifica-
tion, so fai1 as known, but do not assume that a Iibrary has adopted the
sistem becauz 1t has o1derd the book A L A Bulletin, Sep 1926, p 167,
estimates a use by about 14000 libiaiies There 1s also an 1mmense usc
(for which not even appiovimate statistics can be fuimisht) by mndi-
viduals, with then piivate, business and professional colections of hooks,
pamflets etc, and 1n then coirespondence and notes files The <1stem has
been adopted, not only thruout U S, but m other paits of North America,
mn South America, mn many Euiopean cuntiies, and, stil moic distant, in
Asia, Hawau, Philippmes, Java Austialia and Afica, and the Tables ar
known to hav been translated either wholy or in part, into I'ench, Ger-
man, Itahan, Spanish, Poituguesc, Norweglan, Russian Hungaiian, Bo-
hemian, Chmese and Japanese
The table below shows the giowth of the editions

Number of pajes

Edition Date Picface Tables Index Total Copies

etc ctc printed
1 1876 12 12 18 42 1000
2 1885 66 162 86 314 500
3 1888 4 227 185 416 500
4 1891 41 234 191 466 1000
5 1894 “ 235 . 467 2000
6 1899 « 260 210 511 7600
7 1911 48 420 324 792 2000
8 1913 -« 462 340 850 2000
9 - 1915 « 465 342 856 3000
10 1919 “ 517 374 940 4000
11 1922 61 551 376 988 5000
12 1927 67 633 491 1243 9340
13 1932 75 902 670 1647 9750
14 1942 30 1048 799 1927 15632
15 1951 55 469 192 716 11200
15Rev 1952 56 “ 402 027 11045

What is the Sistem? A Subject Clasification with a Relativ Index?® so
numberd or letterd that refcrence 1s compact, accuate and quik, 1s the

' Tho the author 1s interested only m the uscfulness of the sistem, not 1 questions
of prionity of its mvention, extcnded mvestigation by others fuls to show that thas
most mmportant feature of the sistem—the Relativ Indey, on which all ¢lse hmjes—
had ever before been uzed as here to mdex by a singl refcience most diverse mate-
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Decwmal Classification

essential feature, anything beyond this 1s merely applying this plan with
vartus helps and accessories Any subject clasification with a relatw index
m which the entry indexes a book m the ordmaiy way, and also indexes
shelvs, cards, clippings or any other literary material, is a foum of this
sistem. |

Notation We devized and experimented with seveial notations by
means of numbers, letters, and combined numbeis and letters, with bases
of 26, 35, 50, 100 and 150, yet none seemd good enuf to warrant publish-
mmg details, except that here printed, based on smmpl arabic numerals
with then uzual decimal powers International adoption of this sistem 1s
larjly becauz no one ever complamns that any clasification 1s too simpl,
while there 1s constant complaint of complexity Decimal simplicity has
so commended 1tself that many think of 1t as the only form, tho obviusly
it wud be just as much a Telativ index sistem’ if the clasification wer
wholy markt by letters or other simbols |

The Subject Index is the simplest application of a, b, c, the simbols
next in smpliaty to 1, 2, 3. This use of the simplest 2 sets of simbols
- known, with therr common meanmgs, has givn our notation 1ts worldwide
reputation as the sumplest yet devized. |

Best known decimal form Decimal form means simply that heds ar
groupt and numberd with common anthmetic figures uzed decimaly.
This, the only decimal form thus far carefuly elaborated and publisht, is
commonly spoken of as if it wer the only posibl form of our orynal plan,
tho obviusly an mfimt variety of relativ mdex sistems” m decimal form
cud be made by filling the outline with different heds, or with the same
heds in different order.

To make out new heds mvolvs labor and cost vastly beyond the dreams
of any person who has not tiyd exactly this work Time actualy spent on
tables here printed, by varmus committees and mdividuals, totals hun-
dreds of years and has cost an immense sum Umform and urjent advice
of the experienst 1s to adopt a poorer skeme alredy made rather than un-
dertake so herculean a labor. When dun, the maker may posibly be

ral Relativ Jocation had been uzed, but not in the present combimnation with the -
subject index, which givs 1t most of its value The Clasification Tables, while adopt-
mg sugjestions from many sources, ar oiyjmal m thewr sistem of arranjement and no-
tation, and m many minor features The decimal form and many nemomc featmes
hav not been found 1n erlier use, tho since their mvention 1n 1873 these as wel as
the Subject Index and other features hav been very frequently copid, often with, but
oftener without, aknowleyment of thewr source But we ar glad to find this sistem,
which has cost so much labor, domg good servis even for those who ncglect to
mention where they found so valuabl a laborsaving hiterary tool
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Melul Dewey’s introduction

better suited with 1t, but few if any others wil be It 1s wizer for anyone
whose time 1s of value, to uze it in sumthing more practicaly useful to
himself and his library than in trying to construct a ‘satisfactory’ skeme
of clasification No one yet ever wholy suited himself or anyone else, and
probably no one ever wil By adopting this aliedy workt out he saves
much time and money, and gams the immense advanta) of uzing a
sistem 1 common with thousands of others, so that he may utilize theuwr
labors and investigations and share with them economies of cooperation

Relativ Subject Index This alfabetic Index, the most important lea-
ture of the sistem, consists of hedings gatherd from a great vanety of
sources, as uzers of the sistem hav found them desirabl 1n 54 years ex-
perience After all these efforts, many new heds a1 aded in each new
edition -

The Index gyds m both numbermg and finding books In assyning
numbers, the most specific hed that wil contam the book having been
determind, reference to that hed m Index givs proper clas number Con-
versely, m findimg books on any givn subject, reference to Index givs
- number under which they a1 found on shelvs, m shelflist, or 1n clast cata-
log  When any new subject cums up, interline 1t and its smonims 1in
Index, with clas number decided on, so clasifyer may be uniform with
himself in future work

The Index givs sumilar or smommus words, and the same words m
different connections, so any intehjent person wil surely get the ryt num-
ber A reader wishing to know sumthing of the tarif looks under T, and,
at a glance, finds 337 as i1ts number This gyds him to shelvs, to all books
and pamflets, to shelf catalog, to clast subject catalog on cards, to clast
record of loans, and, 1n short, 1n sstmpl numeric order, thruout the whole
libra1y to anything bearng on his subject If he turns to Tables, he sees
that 1t means clas 3, Sociolojy, division 3, Economics, section 7, Protec-

tion and free trade, but the number alone 1s enuf to clas the book or find

it, for either clasifyer or reader. If he had lookt under P for piotection,
or F for free trade, or D for duties, or C for customs, o1 under any other

leading word relating to his subject, he wud hav been referd to 337, or

sum one of its subdivisions. iy -

Had he lookt for ‘railroad” he wud hav found after it 22 separate
entries, each preceded by a word or fraze indicating the faze of the
subject m the skeme A book on railroads may treat of the deswrability
of government ownership, control etc and then is clearly a question of
social syence, or it may be a practical handbook for an em'ployee_, ex-
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Deciymal Classification

plaimning business methods of railroading, running trams, handling freight,
etc. when 1t 15 as clearly one of the useful aits The clasifyer knows to
which of these heds his book belongs, and the reader knows 1n which of
its fazes he wishes to examin the subject Moreover, 3 and 6 beginning
the numbers clearly indicate caracler of each clas But even if sigmifi-
cance of these figuies 1s entirely disregarded, no confuzion results, for,
on consulting the numbers m catalog, mn skeme, or on shelvs the differ-
‘ence 1s cleaily seen In other cases, 1t 15 more useful to keep books on
the same subject togethei, tho treated from different standpoints A
glance at the Index tels erther reader or clasifyer which plan has been
adopted o

All topics m blakface typ in Index ar further divided in Tables, where
one may see the subheds This saves reprnting all these subdivisions,
which wud mcrease Index bulk many-fold, e g 1if one having a book on
‘prison labor’ looks 1n the Index for Convict labor’ or ‘Prison contracts,
“he finds at once 1ts special number 331.51, but if, on the other hand he
thinks to look only for jeneral subject ‘Labor’, he finds m blakface typ
‘the entry ‘Labor, political economy, 331", and turning to Tables he finds
under 331 the subdivision 331 51, Convict labor’, the exact tdpic in
hand

The greatest objection to a clast catalog has always been the d1 1culty
1n knowing just where to clas a book and just where to look for it when
again wanted D ferent hibiarians, or the same libiaiian at different
times, clast the same o1 similar books an widely difterent places Where
one man did all the work to1 many years, there was a degree or uni-
formuty, but even then there was danjer of looking at the same book at
different times from different viewpomts, thus cauzing confuzion When
the daily pres 1s ful of one faze of a subject, tendency 1s strong to clas
all books on this subject from cumient viewpomt, and next year, if a
different side of this same subject 1s before the public, theie 1s same
tendency to clas books fiom new viewpoumt, thereby separating sumlar
books and bringing together books on different fazes But fortunately,
practical usefulness does not requne that the ideas of this or that one
be followd, but only that books of same caracter be always put 1 same
place, and that there be:sum means of knowing redily what that place 1s
The Relativ Index, with 1ts cachwoids, was desynd and 1s found 1n use to
meet both these requirements, for 1t msmes that books on same faze of
any subject cummg befoire the clasifyers shal be assynd to same place,
and that any reader seeking these books shal be referd mnstantly to that
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place If this 1s dun, all 1equuements of a good clasification ar fild If at
1s not dun, the sistem 1s a failure, for the only real test of any skeme 15

its helpfulness to its uzers
Sum promment opponents of clast catalogs admut that the Relativ

Subject Indey, m deaiding where to clas a book at first and where to
look for 1t ever afterwaids, has removed their strongest objections Cer-
tamly 1t wud be imposibl to make an Index more compact or eazier of

reference

This Index allows a gieat part of the work of clasifying to be dun n

advance by experts n la1j central hibrailes with ampl resources, thus se-
curing, at a mere fraction of uzual cost, better and more uniform results
- than wud be posibl to the ordmary clasiyer and reducing labor to much
narrower limits than ever before

To these thousands of subjects hav been carefuly assynd therr indi-
vidual numbers, many of them after long consideration and consultation
with specialists No one person 1s lerned enuf to clas wizely books on all
subjects and syences, but botanists can assyn all botanic subjects to the
ryt number, mathematicians all mathematical topics, and thus the Index
wil 1n time becum as accurate as the best skolarship of the day can make
it. Even if the deasion reacht 1s not always wizest, all practical purposes
ar servd, becauz, as each clasifyer copies the number fiom same Indexs,
all books on that subject a1 together, and, as each reader get his number
from this same Index, he goes directly to the book he seeks

‘What Relativ Index includes The Index, contaming 43,000 entiies
and constantly being enlarjd by ading new subjects, aims to include all
topics exprest or mmplyd m Tables, together with every corresponding
smonim likely to be sought, but does not include most names of cuntries,
towns, anmmals, plants etc except when mentiond m Tables, eg 1t can
not enumerate all species of trilobites, but when clasifyer has found from
proper reference books that Remopleurides 1s a trilobite, the Index sends
him to 565 393, and he can clas his monograf on that subject

Tables The essential complement of the Subject Index 15 the T’lbles
of Clasification, so mapt out as to show 1 4 ways—ie by size of typ,
face of typ, mndention, and number of figures prefixt—each subject’s rank
m the Clasification | -

The field of knowlej 15 divided mto 9 mam clases, numberd 1 to 9, and
”Cyclopedlas, periodicals etc so jeneral as to belong to none of these
clases ar markt O (naught) and foam a 10th clas, e g clas 1 1s ibrary of
Filosofy, clas 5, library of Syence, clas 9, History, etc These special
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Decimal Classification

clases o1 libiaites ar then considerd independently, and each is sepa-
rated agam mto 9 special divisions of the mam subject, numberd 1 to 9,
as wer the clases, jeneral works belonging to no division having O for
then division number Thus 59 is division 9 (Zoolojy) of clas 5 (Syence)
A 3d division 1s then made by separating each of these divisions mto 10
sections, numberd i same way with 0 and the 9 dijits, and this decimal
subdivision 1s repeated, til it secures as many subsections as may be
needed m any topic Thus 513 1s section 3 (Jeometry) of division 1
(Mathematics) of clas 5 (Pure syence) This number, giving clas, divi-
sion, section and subsection, if any, is cald the clas number, and 1s ap-
plyd to every book and pamflet belonging to the hbrary All jeometries ar
thus numberd 513, all mineralojies 549, and so thruout the library all
books on any givn subject beair the number of that subject in this skeme.
Where O occurs before the decimal pomnt m a clas number, 1t has its
normal zero value Thus a book numberd 510 is clas 5, division 1, but
no section, ie. treats of division 51 (Mathematics) m jeneral, and 1s
limited to no 1 section, as 1s jeometry, markt 513. 500 indicates a treatis
_on syence 1n jeneral, limited to no division O occurring in the Ist place
wud 1 the same way show that the book was limited to no clas, eg a
jeneral cyclopedia which treats of all 9 clases. |
With the same ‘eneral’ sense, 0 1s often uzed to indicate chanje mn
caracter of subdivision, meaning m this case ‘basis of subdivision chanjes
at this pomt), 1e. figure (or figures) followmg O apply to what precedes
i jeneral, e g 505 mndicates syence i jeneral treated in the form of a
periodical In hustory, clasification 1s by cuntries (1e jeografic) and as '
minute jeografic divisions a1 needed for tiavels, gyd books,-and varius
other uses, the figures 1-9 ar jeneraly uzed for jeografic subdivisions and
agaimn for further jeografic subdivisions, as far as needed, and 0 followd
by another figure for time division, 1.e. the figures before the 0 indicate
the locality as a whole, while figures after the O indicate the special tume
at which the history of the locality 1s being considerd, e g. 942 06, con-
sisting of 942 (jeografic division) and 06 (tume division), means history
of England in jeneral in time of the Stuarts, while 942 6 and 942 67 mean
respectivly history of eastern England and history of Essex co, to which
the same time division may be aded, giving 942 606 and 942 6706 as the
history of those localities under the Stuarts. As any subdivision may, by
ading figures 1-9, be givn 9 {urther subdivisions, any desired degree of
minuteness may be secured in clasing special subjects
Fiurst subdivision under many rubrics 1s used for Geneial and theoretic
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questions to provide for such specific topics as ar common to all or most
of the prmacipal subdivisions of a relativly broad subject |

Coordination Theoreticly civision of every subject into just 9 parts s
absurd Piacticaly it 1s desirabl to clas as minutely as posibl, without use
of aded figures, and decimals, on which our skeme hinjes, allow 9 divi-
sions as redily as fewer This has pioved wholy satistactory in practis,
tho appaiently destioying proper coordination 1 sum places

Wheie moie than 9 divisions ar needed the difhculty 15 commonly ob-
viated by grouping on singl numbers the subjects most closely allyd, or
by assyning 1-8 speaificly to most important subjects and grouping minor
subjects on 9 as ‘Other” Since any of these groups may be further sub-
divided for specific topics as needed, provision 1s thus made for an un-
- limited number of subjects

As 1n every skeme, many minor subjects a1 under jeneral heds to whach
they do not strictly belong In sum cases, these heds ar printed mn dis-
tinctiv typ, eg 829 Anglo-Saxon, under English hiteratne The rule has
been to assyn these subjects to the most nearly allyd heds, or where 1t
was tho’t they wud be most useful The only alternativ was to omit them
‘altogether It any such omission occurs, 1t wil be supplyd as soon as dis-
- coverd, for we mtend to prowde mn the Tables a place for every known

| toplc

hed. If there 1s no blank number availabl it is combmed with the hed
nearest allyd and, when 1mp0rtant enuf, dlstmct provision for the new
‘cumr 1s made by ading another decimal The sistem 1s thus capabl of un-

| limited expansion, and can never break down for lak of room for growth.
Choice and arranjemeﬁt of heds Detaild explanation of selection and

arran]ement of the many thousand heds wud be tedius, but everywhere
~ filosofic theory and accuracy hav ylelded to practical usefulness. The 1m-

. posibality of making a satisfactory clasification of all knowlej as preservd'
1 books, has been appreciated from the first, and theoretic harmony and

3 exactness hav been repeatedly sacrificed to plactleal requirements

Sequence of allyd sub]ects Wherever praetleabl heds hav been slo *

- arranjed that each subject 15 preceded and followd by most nearly allyd
-sub]ects ancl thus aded convemence is secured both 1n clast catalogs and

I___._'_--"On shelvs, e.g. Bilding (690) follows Mekanic trades (680) at end of
* Useful arts, and ‘Arkitecture follows at begmnmg of Fine arts,
| Students of Blolo]y (570) find fossil life or Paleontolo]y & 560) before

and ve]etabl Iife or Botany (580) after, this follewd in turn by animal
S 37 | .

New subjects A new t0p10 15 always closely related to sum existing
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Decimal Classification

Iife o1 Zoolojy (590), ending with Mammals (599), while Useful arts
(600) begm with human Anatomy (611) under Medicin, thus giving a
regular growth from fossil plant thru vejetabl and animal kingdoms to
living man |

Cachtitles In naming hedings, strict accuracy has often been sacri-
ficed to brevity, for short famihar titles a1 more important than that
‘terms chosen shud express tully and exactly caracter of all books clast
under them. Many subjects, apparently omitted, wil be found in the
Index, assynd, with allyd subjects, to a hed which beais the name of the
“most important only Reference to the Index wil decide at once most
doutful points

Form distinctions The clasification 1s mamly by subject or content
regaidless of form but an aded form distinction for jeneral treatises is
found practicaly usetul | |

Thus, 1n Syence there ar many compends, dictionaries, essays, periodi-
cals and socyeties, treating of Syence m jeneral, and so having O for the
~division figure, but treatmg it under different forms, and therefore di-
vided mto sections according to this form. 501 for filosofy or theories of
Syence, 502 for compends, 503 for dictionaries, etc This treatment 1s as
nearly as practicabl, uniform in all clases Creasy’s ‘15 decisiv battles” is
904, the 1st figure bemng 9, becauz the book 1s cleaily history, the 2d
figure 0, bec:auz hmited to no division of clas 9, and the 3d ﬁgure 4,
becauz the book 1s a colection of essays.

The 10 main clases ar regularly dwided by form, e g. 809, history of
literature 1n ]enelal For dnvisions, sections or subsections having enuf
jeneral material to make such division advizabl, form numbers, preceded
by O, may be uzed (eg 8209, history of English literature, 821 09, his-
tory of English poetry), except when O and the following number hav
been otherwize assynd, e g 82104 Englsh liric poetry, not essays on
English poetry, 942 05 England 1 time of the Tudors, not a periodical
on English history A history of Englsh literature 1s 820 9, not 809, be-
cauz every book belongs to the most specific hed that wil contam 1t, so
809 1s limited to histories of literature in jeneral Books tieating of many
clases, such as jeneral cyclopedias or periodicals, go i clas O and ar then
divided by form mto cyclopedias, periodicals, socyeties or newspapers

Do not confuze form number 07, meaning ‘methods of study o1 teach-
ing’, with number for same subject under 375, which 1s for its value as a
mears of education, or for its curiculum place

These form distinctions ar mtroduced at the begmnmg of the clas be-
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cauz the number of jeneral woiks 1s lar, and these 1st numerals wud
otherwize be unuzed

Form divisions always hav the same set of numbes, preceded by 0,
1e 1 filosofy, theories etc, 2 compends, outhnes, 3 dictionaises, cyclo-
pedias, 4 essays, lectures, letteis etc, 5 periodicals, magazines etc, 6 so-
cyeties, associations, transactions, reports ctc, 7 education, study teach

mg, hamning etc , § poligrafy, colections etc, 9 hustory Thus a periodical

on a subject has the subject number followd by 05, e g a periodical on
public helth, 614 05
But if the number aliedy ends m 0, 0 1s not 1epeated before form-
division figures, e g a zoolojic magazme 1s 590 5, not 590 05
Minute clasing On first publication 1 1576, a common ciiticizm was
that 1000 heds cud never be successfuly uzed, however desirabl so close
clasification myt be As soon, however, as actual experience proved 1t as
eazy to uze 1000 heds in the new sistem as 100 1n the old, the obviusly
great practical value of close clasing led one uzer after another to wy)
strongly publication of more subdivisions Minute as ar many now givn
there ar none that sum hav not askt for and almost none that others hav
not declaied needless Subdivisions ar made 1n such a way that one may
uze all, or any part and 1gnore the 1est without difficulty or contuzion,
thus allowing each to uze minute subdivisions where he wishes or needs
them, without bemg forst into refinements 1 subjects where he has few
books or Iitl mterest Smce the degree to which any skeme shal be applyd
15 optional with each clasifyer and close analisis 1s useful to everyone
defining content or in clanfymg differences between related subjects,
~ even elaborate skemes ar printed n ful if no essential objection has been
bro’t against them by the best qualifyd critics. The 1st 3 figuies only may
be uzed when preferd, and the rest show the scope of the subject On
‘many topics minute subsections ar printed simply for this puipose, and
for use m mdexing periodicals and socyety transactions, and m keepmng
notes Note typ is uzed for topics clearly useful only to specialists o1 as
showmg scope Many others probably belongmg in same category, i
doutful ar m regular typ of thewr grade |
The advantaj of close clasing 1s unquestiond, if the uzer knows just
| What it 15 Wath this plan 1t is not only practicabl, but comparativly eazy
If there ar .only 10 books on a givn topie, 1t 1s useful to hav them in

- groups amung themselvs for otherwize they wud hav only accidental
“order, which 1s of servis to no one A reader wishing a spemﬁc book shud

8o, not to shelvs but to catalog, where he can find its place quickest If
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Decumal Classification

he wishes a specific subject, he 1s sent mstantly to its exact place by the
Subject Index If he wishes to study the library’s resources at the shelvs,
he wil be greatly helpt by manute clasing A teacher showmg his pupil
the material on any subject wud, if theie wer only 20 books, surely put
together those covering same pomnts, even if there wer only 2. Much
more shud librarians group closely theiwr greater colections, that readers
may gain sumthing of the advantajes of an experienst gyd.

Thus every specialist has his own special hibrary. It a student of syence
in jeneral, he 1s sent to clas 5, if his department is zoolojy, his library 1s

59, if his specialty 1s shels, he finds all works and references on that

subject i library 594 Whether a specialist needs it or not, every sub-
ject, bemg a hibraiy by itself, shows 1esources and wants as no catalog
can. A catalog can not be made to take satisfactorily the place of han-
dhing books themselvs This advantaj weighs most i a colej or socyety
ibrary, wheie many go to the shelvs, but even if only libraizans ar ad-
mitted, close clasmg 1s worth its cost becauz of aded power givn
Tentativ tables More and more minute subdivisions hav been specialy

" cald for til the 1000 heds of 1873, with 2600 index entries in edition 1,
~ hav increast til they command 43,000 index entries, in edition 12 Afte

getting many sugjestions, sumtimes hundicds, for aditions o1 further sub

divisions of sum subject, we diaft a skeme and test 1t on a sampl colec-
tion. To get larjer coopeiation in perfecting it we sumtimes print the new
draft in Tables without including 1ts new words m Index, so every uzer

wil see what 1s proposed and if interested may test it on his own work

and submut sugjestions for improvement Then i the next edition, with

this gieat help, needed revisions can be made and all new words m-
serted in Index. |

As result of agreement between Institut International de Bibliogiaphie
and ourselvs we hav mcluded in edition 12 many I I B expansions, while

~sum other expansions recently prepared by us hav not yet, for lak of

time, been submitted to I I B and must therefore, strictly speaking, be
regarded as tentativ til accepted by that body, but as these expansions
wer developt with view to such acceptance we look for litl chanje, and
their larj number has made it impractical to designate them.

Nemonics [mnemonics] Heds hav sumtimes been arranjed to secure
nemonic aid in numbering and finding books without the Index, thus
China has always number 1. In Ancient history, it has the Ist section,
931, n Modern history, under Asia, 1t has 951 Simularly the Indian num-
ber is 4, English, 2, German, 3, French, 4, Itahan, 5, Spanish, 6, Russian,
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7, European, 4, Asian, 5, African, 6, North Amciican, 7, South Amei-
can, 8, and so for all divisions by languajes or cuntizes Itahian 5, for mn-
stance, 1s m 035, 055, 065, 450, 850, 945, and other many others This
nemonic prmcipl 1s specialy promment i Filolojy and Literature, and
their divisions, and 1n form distinctions uzed m the Ist 9 sections of each
clas Filosofy, methods o1 theory, occurring as a hed, 15 always 1, diction-
‘aries and cyclopedias ar 3, essays, 4, periodicals, 5, associations, socyeties
and mstitutions, 6, education, 7, poligraty or colections, 8, history, 9 In
numerus cases several minor heds ar groupt together as Other, uzualy
numberd 9.

Whule Italian 1s always 5, 5 1s by no means always Itahan Grammai
1s 5, Periodicals a1 3, Asia 1s 5, Oratory is 5, etc Even wer 1t posibl, to
Imit 5 to Italian wud waste numbering material, and results wud not
justity cost The puipose 1s to giv practical aid, not to follow fancitul
theory A clasifyer marking a French grammar, 1emembers that all Filol-
o]y begms with 4, and, as French 1s always 4 and grammar 5, he
knows the number must be 445 Itahan (5), poetry (1), 1s plamly 851
with no danjer of being mistaken for ‘poetry of grammar’ o1 ‘theory of
Asia,” becauz the numbers also hav those meanings This feature 1s an
ard, not regular method, and 1 all doutful cases one refers at once to
Index or Tables Sugjested difficulties ar uzualy creations of injenius
theorists and not outgrowth of practical experience

Wherever practical, this nemonic pimeipl 1s uzed in subdividing sec-
tions 558, Jeolojy of South America, 1s subdivided by ading the sections
of 980, History of South America Jeolojy of Brazil then must be 558 1
nemonicly, the Ist 5 1s Syence, 2d 5, Jeolojy, 8, South Ameiica, and 1,
Brazil. Any lhibrary attendant o1 regular uzer of the skeme recognizes
5581 at a glance as Jeolojy of Brazil This nemonic feature occurs m
several hundred places, and 1s of great practical utility in numbering
and finding books without catalog or index, and in determining caiacter
of any book simply from its call number. Extent of use is shown in 5
tables appended to main Index, giving alfabetic lists of (1) subjects,
with clas number of each, which may be subdivided jeograficly,
(2) form divisions, with figures to be aded m making such division,
(3) languajes, with their clas numbers, which may be further subdivided
filolojicly by ading figures givn m Index table 4, (4) filolojic divistons,

with figures to be aded m subdividing any languaj m Index table 3,

(5) literatures, with thewr clas numbers, which may be further subdi-
vided by ading form divisions fiom English Iiterature
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Decimal Classification

‘As m close subdivision, wish for nemomc conrespondence has never

outweighd any claim of gieater usefulness In many cases choice be-
tween numbers was hardly perceptibl e g whether i filolojy order shud
~ be Fiench, Spanish, Italian, or French, Italian, Spanish In such cases
nemonic numbers wer givn preference, and 54 years use has proved this
wizest Gieat gam, beside eaz of 1emembering, 1esults from this uniform
use of same numbers with same meaning whenever smilar division 1s
made Wherever division by languajes o1 cuntries is made, 1t follows
filolojy or history numbers, and i Tables, the note ‘Divided like 900
fully takes the place of reprinting all history subdivisions This saving
justitys use of these numbers in sum cases, even where a sumwhat dif-
ferent order myt seem more nearly fitted to the special case, e g 1m 342,
constitutional history of Canada (34271) and Australia (342 94) next
that of England (342 42) wud be better than ow order, which SGPEII ates
them both from England and from each othei. Stil by followimng the
uzual ‘procrustean’ numbers, many topics can be subdivided minutely
without fuither study, by simply applymng history or languaj subdivi-
sions A singl ilustration of the astomishing power this principl givs wil
" suffice, tho thousands myt be givn 016 1s ‘Bibliografy of special subjects,
divided Iike mam clasification’, therefore by aid of tables under 581,
016 581974742 redily tianslates itself to all uzers into ‘Bibliogiafy of
flora of Albany co, N Y While these 12 figures myt never be uzed, if a

specialist wishes minute division, it 1s redy to his hand, conforms to In-

dex, and wil be clearly understood by anyone famihar with our plan A
specialist wud 1 such cases probably adopt a contraction for his long
number, and uze m ful only the minute divisions _
Decimalism Utihity has not been saciificed 1 o1der to force subjects
on the ‘decimal procrustean bed” Decimals hav been uzed as servants,
not as masters When subjects ar combined or separated imnto just 10
heds, 1t has been from no necesity of the skeme, but becauz it seemd
most useful, all things considerd In many cases there wer orymaly only
3 to 7 heds insted of 10, but uzualy, during years of testing before pub-
lication, 1t proved advizabl to divide sum of these heds, as it took no

aded space or labor. On the other hand, there wer cases where more -

than 10 heds seemd moie natural, and, as any number up to 100 1s pro-
vided for by ading one decimal, this was dun 1 most cases As only
1000 sections wer first printed, 1t was often necesaiy to put 2 o1 more
closely allyd topics together under the same number, as must stil be dun
‘whenever a hbrary limits number of figures uzed to 3, but during 54
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Melunl Dewey’s introduction

years use subdivisions hav multiplyd, til now neaily every topic has its
own special number The skeme givs us for each topic as it wer, a case
of 9 pyeonholes, with a larj space at the top, and we uze them as cvery
practical business man uzes such pyeonholes about his desk If, as 1n
220, there a1 les than 9 mam topics, 1t 1s often convement to use the
extra spaces for subdivisions Thus we keep separate, under Old Testa-
ment, historic, poetic, and profetic books, and under Ncw Testament,
the Gospels, Epistls and Apocalips Spaces ar there, and 1t 1s convement
to uze them for jeneral works on those groups—a 1cason that expericnce
proves a good anser to the charj of lak of coordination, tho indention
and typ m Tables make that charj baseless Then i 280, having more
than 9 topics, if we ar uzing only 3 figuies we put Congregational 1n
same space with Piesbytenan, and small denominations together in the
last box, just as a busmess man puts his papers 1 lus pyeonholes If he
msisted on having a different case made to order for each use, 1t wud
cost over twice as much, he cud not group them together or interchanjc
them, and they wud not fit offis shelvs
~ There has been perverse misappiehension of this featwmie, and critics
oftenest stumbl over ‘procrustean 10" In fact, this 15 an element of use-
fulness A railroad also has the fault that it 1s prociustean 1 1its path and
n its imes It can not cum to yur door nor wait yur convenmence, as does
the automobule, 1t can not go to the fields for 1its loads of produce, 1t can
not turn out for obstacls, but becauz it 1s pocrustean 1t can do 1ts lm -
scale work much better and quicker and cheaper The paralel cud be
tairly extended to many other cases, but any tho’tful mmd wil 1ecogmize
that the economy and eaz of working the Decimal sistem ar larjly de-
pendent on 1its being procrustean To this we owe much of the great
simplicity of the Relativ Index, many nemonic coriespondences ‘and the
useful O to mdicate form and period divisions Oui mtersecting lies of
space and time m History, etc, of languaj and form mn Filolojy and Lat-
erature, and scores of sumilar advantajes, depend wholy on ‘prociustean
10, or else on sum other number equaly procrustean, but lacking the
advantajes of exact correspondence to our arithmetic

Relativ location Economy and simplicity cald not only for the Sub-
ject Index, but also for sum plan of consolidating the 2 scts of marks
- previusly uzed, one teling what subject a book treated, the other where
the book was shelvd By relatw location and decimal clas numbers we

make our simpl arabic numerals tel of each book and pamflet, both what
1t 15, and where 1t 1
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Decimal Classification

In fixt 1elation, to find book, pamflet, chippig or note 1s hike finding a
man when yu know his town, street, hous and room

In relativ location 1t 1s Iike finding a soldier if yu know his army, divi-
sion, repument and cumpany. If John Smith 1s 3d man 1n 2d row of Cum-
pany B, repiment 69, 4th division, whether the rejiment 1s in camp, on
“parade or on march, his place 1s not determind by the bit of ground on
which he stands, but by his relation to the rest of the army. If soldiers
ar ded and in the cemetery they ar as eazily found by fixt as by relativ
location. But if the army 1s alive and militant, as every libraiy o1 piivate

working colection o't to be, its resources shud be findabl whether in
camp, on march or i action.

In arranjng books on shelvs, the formerly common absclute or ﬁxt lo-
cation by shelf and book number is wholy abandond, relativ location by
clas and book numbe1 bemng owr chief featuie. Accumpanymg clas num-
ber 1s the book numbe1, which prevents confuzion of different books on
the same subject In findmmg books, numbers markt on baks ar followd,
the upper being the clas and the lower the book number Clas 1s found
“1n-1ts numeric order amung clases, just as shelf 1s found i fixt sistems
"Shelvs ar not numbrd, as increasing different departments, opening new
rooms, and any arranpng of clases to bring books most circulated nearest
delivery desk, wil at different times brmg different clas numbeis on any
givn shelf. New books, as recievd, ar numberd and put in place, m same
way that new titles ar aded to card catalog

Thus all books on any givn subject stand together, and no aditions or
chanjes ever separate them Not only ar found together all books on sub-
ject sought, but most nearly allyd subjects precede and follow, they in
turn bemg preceded and followd by other allyd subjects as far as prac-
ticabl Readers not having access to shelvs find short titles arranjed m
same order 1 shelflist, and ful titles, imprints, aded subject entries, ref-
erences, notes etc 1n clast catalog. |

Paits of sets, and books on same or allyd subjects, ar never separated
as they ar sure to be, sooner or later, m a hibrary airanjed on fixt plan,
unless 1t be frequently 1earranjed and recatalogd, a procedure too ex-
pensiv even for very welthy libraries Relativ sistem clas and book
numbers remain unchan]ed thru all chanjes of shelving, bildings or order
of clases.

Amung hundreds of pomts raizd by hbramans as to its practical work-
ings and usefulness, the only one m which it was not shown to be equal
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or superior to erlier sistems was that in this 1clativ location a book which
this year stands, e g at the end of a certamn shelf, may not be on that
shelf at all another year, becauz of uneven growth of parts of the hibrary
This slyt objection, however, inheies 1n any sistem where books a1 ar-
ranjed by subjects, rathcr than by shelvs, windows, doors, and similar
non-ntelectual distinctions

Sizes on shelvs Most libiaries hav abandond close distinction of sizes
It 15 tiue that this distinction saves a litl space, but at far too great a
cost, for every distmction of sizes makes a paralel clasification If books
ar gioupt 1 5 sizes, one must look m 5 places before he can be sure of
having seen them all g

It 1s better to shelv octavos and all smaller books together m 1 series,
and arranje m paialel hibraites only quaitos and folios, which ar too larj
to stand on regular shelvs, showing seites in which any oversize book 1s
put by a size letter prefixt to the book o1 clas number, eg 749 gA o
q749 A shows that book A on Artistic furmiture 15 too laij for regular
shelvs, and so 15 placed m q or quarto serzes O1 uze a wood or paste
board dummy to show location of a book not i 1ts regular place But,
however solvd, size problems a1 no moie trublsum with Decimal than
with any other clasification

Catalogs

Any sistem of catalogs may be uzed with this skeme, but the 2 es-
sentials of even the simplest sistem ar name o1 authoir catalog and shelf-
Iist The chief uses of this sistem for catalogs ar for shelflists and fo
clast catalogs on caids

Name catalog In this, ananjed strictly by names of authois and of
persons or places writn about, the clas number holds a suboidmate
place, yet 1s constantly useful If printed, it appeais m a singl colum as
- m the Relativ Index, and wheie there 1s no subject catalog one can 1ap-
1dly pik out books on any topic by glancing down colum for clas numbes
wanted.

Shelflist Heie clas number 1s agam hyly important, as 1t makes this
List the most useful foam of briet subject catalog, giving author’s namc
and brief title of every book on speaific subject beaimng that clas num-

ber

Clast catalog In the clast caid catalog the clasification 1s mapt out
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abuv the cards by projecting gyds, making reference almost instanta-
neus Subjects ar arranjed m 1, 2, 3 order of their decimal subject num-
bers exactly as in clas tables, and cards of each subject ar then subar-
ranjed alfabeticly by authors (or, in sum cases, e g biogiafy or local
history, by subjects) or cronolopcly, o1 by book numbers.

~ The printed subject catalog on this plan 1s also most compact and sat-
1sfactory 1n use. Under each clas number ar givn the Iibrary’s resouices
on that subject, the heding giving, for convenence, name as wel as num-
ber of subject, e g "513 Jeometry’ Jeneral notes ar printed in finer typ
under jeneral heds, and a relativ imndex at the end shows just where to
open the book to find any topic. As clas numbers ar put in place of paje
numbers, this index servs for any catalog, list or library ananjed on this
plan.

Dictionary catalog The dictionary catalog 1s as eazily uzed with this
sistem as with any other, and 1s at piesent on the crest of its wave of
populanity Its faillure to meet skolais’ requnements has often been
pomted out While fa1 the best for an ndex, 1t stil leavs much need of a

good clast catalog But difficulties both of making and of uzing a clast

catalog wer formerly so great that there was a conviction amung many
hbranans that notwithstanding its great advantajes, the idea must be
abandond as impiacticabl, tho other eminent authorities ably argued

that the pooiest clast catalog was better than one unclast, and that any

use of such a catalog was 1n 1tself a lesson m bibliograty Now that the
serius difficulties of making a good clast catalog hav been so larjly re-
moved by the simpl aiabic numerals and Relativ Index of this decimal
plan, the merits of clast over the moie common dictionary sistems ar
dubly prominent

The Sub]ect Index of this sistem 1s a skeleton dictionary catalog, cov-
ering everything not fully coverd by the ‘name cataJog’ Insted of giving
book titles under each hed, the number refers to all those titles simply
and dwrectly. The index may be made on any of the varmis dictionary
plans, with all the advantajes 1t may possess. To us, simplest seemd best.
We giv only short heds with brief indication 1n doutful cases of view-
pomt taken 1n assynming clas numbers

We therefore unite advantajes of dictionary and clast catalogs, not by
mingling them and so losmg much of simpheity of one and as much of
excelence of the other, but by 1ealy uzing both, each with its own merits.
Only one set of titles 1s needed, for om clas numbers make this availabl
for both catalogs. |
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Advantajes

Shelvs The sistem on the shelvs 15 the simplest foim of relativ loca-
tion Many libiaizes hay adopted it for shelt annanjement, wheie catalogs
1ecently printed, o1 la1j mvestment 1 another plan, made 1t too expensiy
to chanje anythmg else

Shelflist By sumplv primting the shelflist at any time an admirabl sub
ject clas hst 15 made tor any topic on which theie may be piesent mnter-
est, e g 1f a town contemplates a new water supply, mterest 15 gieatly
stimulated, and evers thing about watciwoiks 15 wanted The libiarian
has only to open his shelflist to 6261 and 352 6 and punt 1t This gieat
advantaj 1s gamd with but slyt variation from the form found best m 1ts
1egular use as a shelflist for exammmation of shelvs to dctect losses and
misplacements

Accession book Wheie shelf mark colums ar uzed, tables of numba
of books aded on each subject a1 redily made A glance shows caracter,
by subjects, of books aded dwming any givn penod, for, wherever this
clas numbe1 occuis, 1t tels not only where the book 1s shelvd but also
what 1t 1s about

Pamflets These clas numbers applyd to pamflets, whether catalogd
or uncatalogd, hav proved specialy satisfactory Nuinber 1s wiitn on up-
per left corner, and pamflets a1 shelvd i pamflet boves side by side
with books on same subject, o1 they may be kept 1n vertical files or on
special shelvs divided every 10 cm by peipendicular paititions, o1, it
preferd, each pamflet may be put 1 exact place as if bound ILatl ex-
pense 1s mcurd, and yet entire pamflet resources of the hbiaiy on any
subject can be produced almost mstantly The mmmense adsantajes of
this clast arranjement, both m economy and usefulness, wil be appre-
ciated by every keeper of a pamflet colection A namc o1 author catalog
1s made on ships if time allows The pamflets themselvs a1 the best sub
Ject catalog Placing all material under 1ts clas number on regular shelvs,
has the great advantaj of enabling anyone examming a subject to sec all
1esources 1 1 place, so fai1 as posibl

Sale duplicates The same airanjement i1s admnabl here Duplicates ar
so constantly chanpng that a catalog can hardly be afloaded and a sub-
ject anranjement on any other plan that this 1s difficult to maintamn Stil,
1t 1s very important that there be sum means ol knowing what duphcates
there ar on any givn subject By simply pencilimg clas numbers on books
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and arranjing these numericly, 1t 1s posibl to giv the information more
quikly, cheaply and satistactorily than m any other way

Charjing sistem Clas numbers may be uzed for charymg with the
followmng advantajes. Minutest statistics of circulation can be made by
simply counting chaijes and entermng the number for each clas on a re-
port sheet If filing 1s dun by call numbes, as either a primary or a sec-
ondary consideration, whereabouts of any book lent or amount of use of
any subject 1s quikly found, file givs an up-to-date record of all books
lent in any subject, e g cards filed under 52 show for Astronomy or those
under 822 for Englsh drama just how many and what books ar out and
“who hav them Such a circulation table, always at hand, and with no
extra expense o1 labor, smce 1t 15 a natural part of the sistem, 1s hyly
prized by all mnterested in caracter of jeneral use of the library, while 1t
can by triflmg labor be converted into a permanent 1ecord by entering
on a repoit sheet If a reader’s card 1s uzed, caracter of the mdividual’s
readmg 1s heire shown and never before has so much attention as now
been givn to educating readers” tastes.

Subject references For these 1t has peculiax advantajes Many uzers
" ar undertaking analises and cros references to an extent hitherto tho't

wholy or almost imposibl These few figures tel as clearly as a long hed-

ing exactly what the reference 1s, while gain 1n eaz of use 1s even greater
than in time and space saved 1n recordmg The cleainess and directness

of the method aid wonderfuly mn this work References to transactions,

or chapteis m essays, may be made i the most compact and uzabl form
Recataloging or reclasifying Whén Amherst College 1 1873 first
adopted this plan and began to 1ecatalog 1ts libraiy, it was found (as
hundreds of cases since) entirely practicabl to chanje to the new sistem
gradualy, as means al_lowd, without mterfering 1 any appreciabl degree
with crculation Methods employd for thus chanjing without mterrupt-
Ing use must vary according to different conditions The essential feature
1s enuf distinction between old and new call numbers to be eazily recog-
nized by attendants If old call numbers consist wholy -of figures, the
mitial letter of the Cutter author numbers furnishes this requisit All
numbers of figures only ar then recognized as old, and all numbers con-
taming a letter as in the new sistem. |
Adaptability The sistem 1s so flexib] that 1t adapts itself to almost any
Clrcumstances. It may be uzed with proportionate 1esults m almost any
one of 1ts applications without the others It may be applyd to pamflets
alone, bringing order out of caos, and solving this vext and vexing prob-
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lem, o1 1t may be uzed fo1 catalogs, leaving shelf arranjement as before,
o1 1t may be applvd to shelvs, while the catalog 15 dictionary or any
other typ

Arabic numerals Aiabic numeials can be wiitn and found quicker
and with les danjer of confuzion o1 mustake than anv other simbols
Therefore roman numeials, capitals and small letters, and sumilar simbols
found 1 most clasification sistems a1 entuely discaided, and by exclusn
use of arabic numerals thruout shelvs and indexes, catalogs and other
records, there 1s secuied the greatest accuracy, economy and conyen-
ience This advantaj 1s specialy prominent mn comparison with sistems
where author’s name or the title must be wntn, 1n calling for o charjmg
books and 1 making references

Endowment of special departments Another great advanta; 1s pecul-
1ar adaptability to special endowments One specialy interested mn any
subject can otten be induced to endow that subject, thus providing for
bying each year all the best publications

It John Doe 1s specialy interested in opera, the library says ‘Giv us
$1000 as endowment of 782, and we wil call it the Doe Libiaiy of Dra-
matic Music’ There wil be found every book, pamflet, newspaper clip-
ping, or manuscript that the library has or can get on this subject Gafts
from others wil be placed in the Doe Library, the donor’s name bemng
givn on the bookplate, and for jeneiations to cum every person inter-
ested 1 opeia wil be giateful for ym foundation’ In this way 782 1s
assynd to John Doe, and his pude 1s stimulated in developmg 1t If an
other man with larjer means and mterest wil endow the whole subject
of music 780, there 1s no difficulty o1 1mpioprycty m mcluding 782, the
Doe Dramatic Music Library, as the 2d section of 780, the Roe N\usic
Library

This 1s one of the most promising ficlds for development, for almost
every library has amung its 1caders sum spccialy mterested, who if prop-
erly approacht wud endow sum topic, even 1f a small one, and this 1el-
ativ location, with its definit number expressmg just the giound coveid,
may be of great servis in working up these special endowments

Summary To sum up its claims It 15 by far most mexpensiv, eazily
undeistood, rememberd and uzcd, practical 1ather than theoictic, bricf
and famihar 1n nomenclatuie, susceptibl ot partial and gradual adoption
without confuzion, convenient for airanpng pamflets, sale duplicates,
and notes, and for indexmmg, and m keeping statistics and cheks {o1 books
off shelvs, a satisfactory acaptation of card catalog prncipl to shelvs. It
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shelvs books compactly, uzes stmpl and few simbols, can be expanded,
without hmit and without confuzion or wasted labor, both in catalogs
and on shelvs or i catalogs alone, cheks thuroly and conveniently
agamst mistakes, admits redily numeius cros references, 1s unchanjeabl
m 1ts call numbers, and so givs them 1n all places where needed, 1n its
Index affords an anser to the greatest objection to clast catalogs, and
was the Ist satisfactory union of the advantajes of clast and dictionary
sistems.

Sugjestions to uzers

Hold book 1 ryt hand and tmin with left, then both clas numbers and
mdex heds show most plamly on left marjins and reference 1s quicker
when eye follows left pajes only

Numeration In thinking or speaking of clas numbers, to avoid con-
fuzion always divide at the decimal point, and name it; e ¢ read 942 27
nme forty-two, pomt twenty-seven’, never nmety-four two twenty-
seven’. If ‘pomt’ wer omitted, the ear myt redily interpret 2702 (two
seventy, two) as 272, while ‘two seventy, point two  can never be mis-
understood. |

Plan of book

Tables Furst paje shows 10 clases mto which all topics ar divided
Next paje shows 9 divisions of each of these 10 clases, m a birdseye view
of the whole skeme on a singl paje Then follows a sinoptic view of 10
pajes, one for each clas, showing the 9 sections of each division of each
clas

Following these sinopses 1s the complete clasification, which repeats m
proper order, clases, divisions and sections, with all subsections For
convenience of uzeis, who thus get fuller and clearer ideas of the field
which each number covers, sinonimus terms, exampls, brief notes, dates
and varius cachwords ar often aded to main heds. Therefore all refer-
ences to numbers shud be lookt up in the ful tables of subsections, uzing
summaries only when a merely sinoptic view 1s wisht |

Index Next an alfabetic index of all heds 1efers by clas number to
exact place of each in Tables This Index mcludes also, as far as found,
all sinonmims or alternativ names fo1 heds, and any other entries likely to
help a reader find his subject more redily Even a uzer who knows just
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wheie to tuin to his subject mn the Tables, may, by consulting the Indes,
be put on the trak of valuabl allyd matter which he myt otheiwize over-

look

Use of Tables and Index

Familiarity with Clasification Get a jencral knowlej of the skeme by
lexming the 10 mam clases [yu wil soon know the 100 divisions also with-
- out special study], so that yu can tel to what subject a givn number be
longs fiom its 1st figure, without 1efeirmg to Tables Speafic knowlej
of mimute divisions wil cum giradualy, but rapidly, from use Assvn num-
beis by uzng Tables alone, and then always verify yur result bv the
Index Thus yu wil more 1apidly acquue knowle; of the Clasification
and facility n 1ts use To do this, deade first to which of the 10 clases
the subject belongs, next, take that clas as if there wer no other, and
~ deade to which of its 10 divisions the subject belongs, then, m the same
way, selcct section and subsection, thus 1unnig down yur topic i its
groovs, which becum 10-fold narower at cach step As a chek agamst
error, even tho familiar with the skeme, uze Index freely.

Subject of a book To find this out, consult

1 Title, smce 1t 1s jeneraly chosen to show what the book 1s about but
as many titles ar vague o1 misleadmg never clas from title alone but
always examin also

2 Contents table, which 1s best gyd to tiue subject If there 1s no con
tents table read |

3 Hedmngs of chapters, o1 maijmnal topics

4 Preface Unless alredy ceitan, glance thru this to cach author’s
viewpomt and verify impressions gaind from title and contents

5 Reference books If preceding means fail, consult 1elvabl bibliog
rafies, clast and annotated catalogs, biogiafic dictionares histories of
hiterature, cyclopedias, 1eviews etc for infoimation about caiacter of
book

6 Subject matter It 5 shorter methods abuv fail, examin subject mat-
ter of book 1tself, and if sul i dout, to avord mistakes, put aside on an
‘under consideration” shelf til vu can examin more thwolv o1 consult

7 Specialists Experts a1 uzualy glad to caamm any ncw books m
therr depaitments, enut to clas them, 1e to define thewr Liue subject and
relations Old ones they know where to put alicdy

Be specialy careful when dealing with flexibl teims, ¢ ¢ clild welfaic
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tul subsections shud always be uzed Wheie short numbers ar imperativ.
g ful clas number on another part of the bookplatc, not to be uzed
chaijing, but as a gyd to contents Thus when a clasifver has once ex-
amimd a book and found out just what 1t 15 about, he records 1t to ben
efit others '

Bilding numbers

Jeografic divisions In dividing by cuntizes according to note Divided
like 930-999°, found so often i Tables, ad only the number following
mrtial 9, for this 9 means not locality but simply clas 9, History eg 942
history of England, analyzd 1s 9 history, 42 England (4 Ewmope 2 Eng-
land) If jeolojy of England 1s wanted, ad to 35 ( jeoloyy number) 42
(number for England) and yu hav 554 2 History of N Y state 15 974 7
of which 747 1s locality number, 353 9747, number for N Y state admm
1stration, 1s bilt by ading to numbe: for state administiation 3539 num-
ber for N Y state, 747

Languaj and literature In 890, wheie directed to divide hike 490’
note that 890, Minor hiteratuies, and 490, Minor languajes, correspond
exactly, so that only figures following 49 ar to be aded to 89 to bild a
mmol literature number, e g' Polish languaj 15 491 &5, admg 185 to &9,
Mmor Iiteratures, givs 891 85 Polish hiterature In brief, to form literature
from filolojy numbers substitute 8 for 1st figure, 4, e g Sanskuit languay
491 2, Sanskrit iteratumie 8912 Under 490, the filolojic divisions (clic-
tionaries, giammai etc ), and under &90 the foom divisions (poetiy,
drama etc ) shud be uzed only when clas number 1epresents a specific
languaj or Iiteratuie, eg 4917 Russian, but not 497 Noith Ameiican
awaiting further division by langua;

If directed to ‘divide hike main clasification’, as m 016, number for 1¢
quired subject 1s aded exactly as 1t stands in Tables e g bibliogiatv of

Polish poetry, 016 891851
- Combining numbeis m a way not printed in Tables must bc dun with
great care, or confuzion results Manv uzas, fascmated with the POSI-
bilities of the sistem, make combmations more mjenius than usetul e g
The horse’s foot and how to shoe 1t’ was once maikt 630 1652, 1 ¢ blak-
smthing number, 682 aded to hoise number, 6361 1o seshocing 1s now
m Tables as 682 1, while 636 168 means Ameiican ponics.

Often a clasifyer ads a figuie to show sum distmction It scems. short
and deswrabl, but later he may find he has shut humseli oft fiom uzing
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sum other division gieatly preferd For his personal aditions, letters or
other simbols not numbers shud be uzed Every aded simbol must be
clearly writn in Tables and Index Never trust memory for decisions.

Book numbers

The call number of a book (number by which 1t 1s cald for) jeneraly
consists of both clas and book numbeirs The same clas number applys
to all books on same subject, the book number distinguishes each indi-
vidual woik from all others m that clas, and 1s the same for all volumes
- or copies of same work When a specific volume is wanted the number
for that volume must be aded to clas and book numbers to complete the
call number. Most important methods of assyning book numbers ar

Author numbers Invention of translation sistems by which a name is
represented by its initial, with 1emaming letters translated mto numbers.
e g Freeman, F85, has led most libiaries to arranje books under each
clas number altabeticly by authors, or m local history by towns, or
individual biografy and bibliografy by biografees and bibliografees This
- keeps together all works by same author or on same town or same biog-
ratee, etc. and even i lar) clases enables one to find any book redily
without consultmng catalogs One gieat advantaj 1s that same author has -
same book number n every subject, 1e. figures ar significant’ like our
clas numbers, and tianslate themselvs mto names Great practical ne-
monic convenience 1esults from this form of book number. Most widely
uzed of these translation sistems is C ‘A. Cutter’s, known as ‘Cutter num-
bers’, publisht by Library Bueau. |

Special author tables A 2d method, for authors having special num-
bers, e g Shakspere, 822 33, o1 Milton, 821 47, 1s uniform use for such
authors, of book numbers A-N, with O-Z assynd on basis of then mdivid-
ual woiks, as ilustrated under ‘Special author tables’, on pajes following
Relativ Index. | |

Time numbers A 3d arranjement of books under clas numbers 1s
cronolojic by date of 1st publication Its advantaj 1s m presenting historic
development of subject, the book writn e1liest bemg on the left, the lat-
est work on the ryt, and then of any givn book 1t 1s evident that all those
on the left wer writn before 1t, all those on the 1yt after 1t In syence
and useful arts this has special value, while 1 Iiterature author airanje-
ment 1s better W S Biscoe’s translation sistem of dates g1vs a more
compact and satisfactory maik for year than date wiiin mn ful (For ful
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explanations and table see ‘Biscoe time numbeis’, on pajes following
Relativ Index)

Accession order A 4th ananjement simpler but otheiwize les desir-
abl, 1s 1 accession order, Ist book put m a clas being numbrd 1, and
2d 2, the 3d 3

It 1s entwrely practicabl to uze 2, 3 or all 4 of these methods at same
time m same hbiaiy, one peculiaiity of the sistem being the eas with
which 1t may be adapted to almost any special cucumstances The ad-
vantajes of the cronolojic numbeiing ar most markt in syence and useful
arts, the alfabetic 1s best m clases wheie names of authors or subjccts
outiank dates, and special author numbers in cases where clas number
alredy indicates author, so corresponding indication 1n book number
wud be useless duplication, while the old accession-o1der plan 15 good
n special colections which must be kept separate and a1 no longcr aded
to, sice here the extieme simplicity of 1, 2, 3 order 15 secured with no
sacrifice It 1s stil better, if this last method 1s uzed, to adopt A, B, C,
msted of 1, 2, 3, as 26 msted of 9 books may be maikt with 1 caiacter,
and chiefly becauz 1t 1s hvly desnabl that each book number begin with
a lettexr, which can not be mistaken for end of clas number if writn on
same lme, e g 1st book under 513, if numbeird 1, myt be so wiitn as to
confuze with subsection 513 1, but 513A cud not be msinteiprcted If
figures ar uzed, take care to write them as a fr action 01 with sepaiating
dash, e g 513 or 513-1

1

Variations practicabl in adjusting to special local requirements

Sum uzers assume that adopting Deumal Clasification and Relativ
Index carries with i1t other parts of the sistem uzed by the author at
Amberst, Wellesley or Columbia colejes or in New York State Labiary
In fact, the plan mn each differd sumwhat fiom all the others, and many
of the thousands of public and private libraries now uzmng it hav
adopted stil other vaiiations, for special constituency, cucumstances and
resources of each library must be considerd in deading what 15 hest {ox
1t This decision shud be made by one famihai, not only with the libiary
and 1ts needs, but also with all methods of any ment and w 1th compai-
ativ eaz and cost of mtioducing them nto any givn hibiary |

Cautions Having deaded to adopt this sistem m 1its decvmal foim as
workt out and printed, determm whether to adopt cerlamn vaiations,
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noted m 1-5 below as practicabl, and m sum cases useful and desirabl.
The mexperienst uzer is very likely to feel entirely competent, without
readmg more than a smgl paje of the Tables, regardless of 1ts beaiings
on hundreds of othe: places, and without so much as looking at the
author’s explanations, to mstitute a series of 1mprovements’ Experience
shows that nothing cud be more disastrus. It seems a simpl matter to
put a topic a line hyer or lower, but m sum cases this may affect over
100 Index entries, and there is no posibl way to be sure of correcting
them except by examining each of 43,000 heds. Proposed chanjes, care-
fuly studid out and submutted as lmproveménts, ar frequently shown by
our old recoirds to hav been adopted and uzed in the exact form pro-
posed til unforeseen considerations forst us to chanje to the form as
printed Even after yeais of cXperience one 1s not safe in pronouncing
°n atl apparent impiovement without consulting voluminus records of
previus experiments.

Even sum who hav uzed the sistem longest hav been misled into
adopting chamjes which on tryal they wer compeld to reject, gomg bak
to oryyinal form at cost and confuzion of 2 chanjes. In so apparently

- sumpl a thing as introducing subdivisions on blank numbers, mistakes ar

often made, and when {00 late to coirect them the makers regret therr
neglect to consult the editor and secure advice and cooperation of those
most famihar with the manifold mterrelations Even wel the independ-
ent divisions equaly good, they do not agree with those which wil later
be printed 1n Tables and Index, so that every copy of the pinted skeme
wil hav to be conected in manuscript before it 1s uzabl mn that Iibrary
The only safe 1ule 1s to make no chanjes or subdwisions without submut-
tng them to the editor, who wil gladly advize on such matters without
charj, not on ground of any superior wizdom, nor even becauz of larjer

experience in this special work, but becauz in this way only can it be

lernd if corresponding subdivisions hav been alredy assynd sumwhat
differently | |

A uzer who adopts printed form avoids criticizm sure to be aimd at
any posibl skeme. The moment he makes 1 1mprovement” he must de-
fend all his heds o1 alter them to suit each ciitie Much time 1s saved by
saymg that the skeme 1s uzed as printed, and blunders ar the author’s,
not the uzer’s A list of chanjes made by others without consultation was
writn for this caution, but 15 omitted lest 1t seem mvidius It ilustrates
how eazy 1t 15 for able men to make what no One questions after expla-
nation to hav been outiyt blundes, in Improving and ading to” the
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printed skeme We a1 always grateful for sugjestions from anyone, and,
having alredy spent so much time m effoits to mprove this sistem fon
the common good of all uzeis, mvite cooperation of those mierested 1n
completing needed subdivisions and eliminating any eriois that reman
i either Tables or Index

Sugjested vaiiations

The following biieft notes show the most important vaiiations found
practicabl i the relativ index and location sistem,” oftener cald the Dec-
imal Clasification o1 ‘Dewey sistem’, o1 oftenest simply D C’

1 Letter o1 simbol notations for chanjes or aditions To protect other
uzers fiom confuzion, the publisheis msist, as entitled to by copvivt
that D C numbeis shal not be printed with chanjed meanings o1 adi
tions, without sum clear idication of the fact mm the number itself If
reazons which led to adoption of form printed a1 not conclusiv to an-
other, we wish to 1emove any obstacls to his use of the sistem with such
chanjes as shal satisfy him This can 1edily be dun by using a letter o
sum other caiacter than the 10 dijts, to mark chanjes eg 1f vu wish a
different set of subdivisions under any numbei1, make it out to suit, and
letter 1t a, b, ¢, etc It wil arranje 1n 1ts exact place and cxact oder with-
out difficulty, and no other uzer of the sistem wil be confused by yur
torms In Index, cancel 1, 2, 3, etc yu hav discarded, and wiite 1n a, b,
¢, etc adopted Whenever yu uze our exact numbers, uze also our exact
and universal meamngs for them as indext, Fo any aditions o1 chanjes
of yur own, uze letters or stmbols of yur own which can not be mistaken
for ows, uzing, of course, our figures to the place wheie difference he-
gms, e g 1f yu want a new heding next to 551 34, Icebergs, 1l can not
properly go as decimal 1 Mark 1t 551 34a, and 1t ainanjes as wisht If
yu wish to chanje a hed fiom one place to another, cancel 1t where 1t
stands, and leav that number blank 1n Tables Then mseit the hed m 1ts
- new place as abuv, as if 1t had never been m our Tables Unuzed deci-
mals a1 often alredy appropriated tor authoirzed subdivisions, tho they
may not be pimted til several editions late

This plan of mtroducing letters o1 other sumbols whelever cach uzer
pleazes, wil giv all needed frecdom to the personal equation and desue
for ‘orymality’, and meet all 1cal wants [o1 peculiar clasification m pe-
culiar cases |

Fiction In sum cases 1t 1s uzualy best to modily clas numbers by let-
ters as abuv In popular libraries halt the cuculation 1s often Bction, It
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1s a great saving to omit clas number entirely and uze merely book num-
ber, 1t bemng understood that no clas number means ‘Gction’. Sum librar-
ies go stil further and for fiction omit book number as wel as clas num-
ber. Sum even omit book numbeis in other clases. |

Juvenils After fiction, great circulation makes juvenils a good place
to economuze, it they ar kept separate, as 1s uzualy desirabl in popular
libiaries Books ar clast as if for adults (except that a short number may
- beuzed) J being prefixt to show thewr special caracter This givs | alone
as clas number for juvenil fiction, J942 15 a child’s history of England
These books ar arranjed in a paralel library by themselvs, so J942 cums
~ between J941, juvenil history of Scotland, and J943, juvenil history of
Germany. |

The separate | Iibiary can at any time be abandond by distributing J
books amung the regular clases, erther ignoring | entirely, or preferably
by putting all J books by themselvs at end of each clas number. In for-
mer case, it shorter numbeis hav been uzed for juvenils than for adults
they shud be extended to correspond, 1 latter case, numbers may either
 be extended and the books shelvd at end of exact subdivision, or the
shorter numbers may be retaind and the books groupt at end of entire
section, e g. all juvenil works on English history may be kept under short
number J942 and shelvd after all adult works on English history, both
942 alone and 942 with subdivisions

There ar thus 3 methods. 1, to hav a separate | library, 2, to hav ]
books by themselvs at end of each clas number, 3, to hav | books m al-
fabetic order amung other books on-same subject. In this last case J 1s
useful only to call attention plamly to ther juvenil caiacter.

Unless shorter numbers ar uzed for juvenils than for adults the same
marking 1s uzed for all these plans, and one can be chanjed to another
by simply distributing books the other way and teling attendants

Biograty For this larj clas, opmions differ as to best treatment. Be-
side the plan printed in Tables the following methods ar widely uzed.

For indindual blografy, 1e that ielating to a singl person (including
books containing biogiafies of not moie than 4 persons )

1 Put all biografies m one alfabet of names of persons writn about, -
uzing 92 tor clas number, and mdicating the subject or biografee by a
Cutter book number, e g hfe of Grant, 92 G76 Thys 15 most compact
for charjng, and 1s preferd m popular libraies of lar) cuculation. Insted
of 92 for clas number, B 1s often uzed, but 15 les desirabl, since 1t has no
lojical place m a numeric arranjement on shelvs and 1s sumtimes con-
tuzed with the author’s imitial in fiction.
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2 Distuibute biografy as far as posibl to subjects 1t iustrates, leaving,
of course, under 920 the hives not beaing specialy on any subject, ¢ g
all hves of musicians go under 780 and 1ts subdivisions, Iife of W agne
bemg 7822 msted of 927 82 as m Tables When 9 1s uzed to indicate
hustory of a special subject, 92 may be uzed for 1ts biogiafy, eg 7509
History of music, 750 92 Biogialy of musicians
- Collectw biografy may be clast in a singl group under 920, o1 by sub-
ject under 920-928, as in Tables, or distributed thiuout the clasification
according to 2d plan givn abuy for mdividual biografy, subananjement
with any of these methods bemg alfabetic by author

Paralel hibraiies This treatment of fiction, juvenils and bografy ilus-
trates the principl Its other chief application 1s for languaj colections
Sum hibraiies hav a constituency not 1eadmg English, and so need a
paralel hibiary mn Itahan or Swedish, cte This 15 most cauly made by
simply prefining languaj mitial to clas number If artanjed m one scries
of subjects this mtial 1s 1gnored, o1 all books in the special languajes
may be groupt under mitial letters at end of each clas number The
paralel hibiary 1s made by sumply putting together all books having same
languaj mitial and then arranjng by clas numbers Imtials uzed a1 F,
French, G, German, I, Itahan, Sp, Spanish Sw, Swedish Dn, Danish,
Du, Dutch, N, Norwegian, W, Welsh, A, Ai1abic, etc W here only 1 lan-
guaj 1s so markt mn a givn hbiaiy, jencraly only 1 letter shud be uzed,
s0 as to avoid an extra letter 1n charjing, e g S wil ansar for erther Span-
1sh or Swedish 1f uzed mn only 1 sensc A prefixt letter mav, however
been uzed with a different meanmg, e g R for Reterence, necesilating
more than 1 letter for the languaj prefix, even +f only I languaj 15 1¢p
resented by the mitial, e g Ru for Russian This plan has proved vory
satistactory in actual use |

Combining languaj and literatme Same prmcipl can be applyd also
mm combining each languaj with its Iiteratwe, if 1t 15 prclerd to abolish
class Filolojy, and make 1t simply an appendix to Literature, e @ /ing
- 82f for Englsh filolojy and ading filolojy subdivisions, Englsh diction
aries wud becum 82f3, English grammars 82£5, etc arranjed erther just
before or just after Enghsh Iiterature, 820, 821, ctc and reveise wud
hold true if a filolopst wisht to abolish Litcratwe and make 1t an anp-
pendix to Filolojy |

Reference library To separate books most needed the best plan 1s
to mark R before clas numbers, and an anje books together as an R Ii-
brary When books ar to go 1nto jencial colection agam, diaw a line
thru this letter. |
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In same way it fiequently happens that a jeneral private library is
givn on condition that 1t be kept together, e g Phoenix library of Co-
lumbia Umversity. This has P prefixt to clas number, and thus 1s a
paralel library by itself. An mitial 1s better than * or similar mark, for it
helps memory and 1s just as brief. Same plan applys if the library has
an ‘mferno” for books not uzed without permits, or for distant rooms
where books worth keeping but seldom cald for can be airanjed m a
paialel storaj library, |

Stil another provision is made in 080, 8 being regular number for
jeneaal colections (as in 508, 520 8 etc ), for those special hbraries which

- can not be separated becauz of binding or conditions of gitt, but insted

of the 3 figuies m 080, a singl letter, as desaiibed abuv, indicates the
special colection, and 1t 1s eazy to lern location of the few special colec-
tions of any one library, | |

Omuission of mitial O in the clas ‘Jeneral works’ has been tryd, eg 51
msted of 051 for an American periodical, but is not advized, for the eye
gets so in the habit of reading as Syence any number beginning with 5,
that there 1s a mental hich if, e g Jeneral periodicals ar wiitn 51, ete.

- msted of 051, etc Another 1eazon 1s that Institut Inteinational de Bib-

liogiaphie regards as neglibl a final 0 and uzes the 1 and 2 figure num-
bers as we uze those same numbers fld out by O to 3 figures, e g 1 for
filosofy, like our 100, 22 for Bible, like our 220. Also 1 clasification it
sumtimes happens that the 1st 2 figures ar obvius at a glance, but time
must be taken to determin the 3d. It 1s convenient to write these 1st
figmes, but if a mathematical book receivs 1ts 1st 2 figures (51), this
unfinisht number 1s likely to be confuzed with the 2-figure number 51.
This danjer may be larjly avoided by writing the decimal point after a
blank, e g. 51 ., to show that a figure 1s omaitted.

2 Contractions for specialists The sistem is often uzed by specialists
tor very minute work, where decimals run out to 6 or more places The-
oreticly it 1s better to write all these figures, thus showmg relation to
the universe of knowlej, but theie 1s no practical gain to justify the labor
it a great quantity of slips must be numberd. A specialist working on
‘Swedish poetry of the aje of Gustavus’ can uze singl letter insted of
the ful 839.715 and save 5 caracteis numbeing each note, or a dash
may be writn for all but the last figure, thus <5, A body of such notes
can be inserted together in their place m an mdex at 8397 15, with a
colord card to mark the special groups, with Iitl danjer .of confuzion.
Stil a stickler for theoretic completeness wil write a ful index number
tor each separate slip. |
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3 Use of altabet or cronolojy for final subdivisions VWhile our plan 1s
decimal as distinguisht from ‘dictionary’ we always alfabet wheiever
that 1s more useful Indeed, the mam feature of ow plan 15 1ts alfabetic
Relativ Index Fiequently m minute divisions it 1s economv to arranjc
alfabeticly o1 by dates without uzing a tianslation sistem This 15 spe
cialy tiue mn indeyx rerums and notes of specialists After numbeis hav
been uzed as far as that 1s the most useful foim, then cither the name
chosen for hed or the yeai can be mnserted at the end, ¢ g towns in a
givn state, individual burds or msects cuming under one number, names
of men writn about m biogiafy, etc Sum may prefer to adopt this plan
in places wheie we hav choscn a giouping, e g m chemistrv, to put all
metals m one alfabet unde1 546 3, msted of uzing numbeis 540 3-99 If
this chanje 1s wisht, a more complete one wil probabls be better put all
elements, metallic and nonmetallic, 1n 1 alfabet under 546 Such usc ol
the alfabet cauzes no confuzion with the Index, as 1t simply subdivides
more closely, unless, as 1 the case of 546 3, the alfabct 1eplaces heds
alredy printed In this case cancel all subscctions in the Tables by diaw -
g a lme obhiquely thru heds discarded and maik i maiyn Alfabet
by elements,” e g | '-

546.3 Metals Alfabet by elements
: Alkalr group
02 Potassium
O Sodium

34
30
36 Caest |
Then find each of these heds m Index and cancel all figures after
546 3, e g.
Potassium, inorganic chemistry, 546 3%
Rubidium, “ 546 3%

- This plan has special value m this place, as new elements a1 discoverd
from time to time, and can redily be mserted m alfabetic place St
many chemists think 1t valuabl to hav similar metals gioupt together 1o
convenience of study, and to cover books wiitn on the eroup as a whole,
and also think 1t impoitant to hav a number for 1ejected elements hecaus
Iiterature and references about them remam, and must be provided {o

4 Broken order Another common and often desuabl vanation for
shelf arranjement 15 to break sequence of numbers, to get most nzed
books nearest dehivery desk Theory keeps numbers m stiict sequence,
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but a hyer rule everywhere is ‘sacrifice any theory for a substantial gain’.
Practicaly there ar few libraries where it is not best to break oider of
clases Often divisions ar best arranjed out of numeric place, e g 520
Astronomy may be wanted mn a room accessibl at nyt, fiction, juvemls
and biografy ar always wanted near the delivery desk in a public library,
and 1 strict order ar as Iikely to cum at the most distant point. Number-
less local reazons may make a broken order desirabl. There need be no
hesitation 1n adopting 1t if enuf is gamd, but there shud be charts clearly
showing where each division starts, e.g. after 430 Preceding 830°, after
520 “In observatoiy’, it being necesary to specify room for books entirely

- removed from jeneral library arranjement. The summary of 100 divisions

is furnisht by Libraiy Bureau, on celluloid charts, to show location. Op-
posit each division shud be markt its begmning on shelvs, and it is eazy
to vary the order as much as desirabl, tho of course the nearer the di-
visions run i regular order, 000-999, the eazier it is for a stranjer to find
his way about. Variations in order of sections ar les wize and seldom

necesary, but if made, a wood or cardboard dummy in regular place

shud hav markt on its side the actual location of any section removed

This broken-order plan is best for brmgmg together filolojy and Iitera-
ture of each languaj without altering numbers or prefixing any letter, Let
420 be shelvd just ahed of 820, 430 ahed of 830, and so for all languajes,
making the jeneral note that all 400s ar shelvd just ahed of correspond-
ing 800s, and remembering that after main languajes 4 or more figures ar
required to indicate languaj alone, so Portuguese filolojy goes between
868 and 869, Russian between 891.69 and 801 /, Bohemian between
391.85 and 891 &6, etc | |

5 Pro and con division of topics It is very useful in many cases to
separate books on a topic with strongly markt sides, so erther set of views
and arguments may be seen by itself This has been dun m sum cases by
subdivision, e g 337 Piotection and free trade. In others 1t 13 equaly use-
ful, and can be indicated by an aded mark, e.g. 324 3 Woman suffraj.
The number may be uzed for jeneral works, giving facts etc. and ad-

vocates and opponents may be sepaiated by + and — for positiv and
negativ, or by p and ¢, the imtials for pro and con, which tho short, ar
too long for a circulating Iibrary to uze m charjing but may be disre-
garded for that puipose if book numbers ar so assynd as to distinguish
In reference libraries, on cards, etc. most wil prefer to write out pro and
con, to mark the 2 groups The order on shelvs 1s, of course, alfabetic,

1e 324 3, 324 3c, 324 3p, or if + and — a1 uzed, the uzual order is fol-
].O\Vd. +,_4 : | |
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These 5 notes sugjest the ranje of vaiations which may bc made and
Hustrate D C adaptability to widely different conditions

Bibliografic modifications

After study of all other availabl sistems the Decimal Clasification was
adopted.m 1895 by the newly organized Institut International de Bib-
liographie (known as IIB) as best adapted for 1its projected unn eisal
subject bibliografy to cover ultimately all subjects m all languajes 1n all
periods of the world’s history
Determming factors wer
1 Decimal Clasification was of topics, mndependent of languaj or exact

smonim by which eapiest
2 Its notation was i 1itself the only international languaj, since 1t con-

sisted solely of arabic numerals, uzed all over the world

3 Its decimal principl allowd mdefinit mtercalation

Overdetaild as the Clasification alredy seemd to many hbiarians, lak
of subdivision was the Institute’s 1st dufficulty and 1t urjd us at once to
enlar) the Tables State Libraiy duties at that time made concentiation
~ on this imposibl, but we promist cooperation and criticizm 1f I I B wud
draft required extensions VWhen its remarkably 1apid work pirecluded
even adequate criticrzm, 1t was authoiized to publhish its tables and as-
sured that the Amencan 1cevision wud vary from them as litl as prac-
ticabl At Geneva m 1924 the haimonizing of the Ameiican and Euro-
pean editions was agreed on and to D C editor was delegated the versy
extensiv work of checking the vauvant forms and 1ecommending which
shud be kept, a work which 1s now wel under way

Obviusly, bibliogiafic and jeneial library use ar so diflerent that m sum
cases what 1s clearly best for real needs of skolaily specialists, wheie
any simbols can be uzed on index cards, wud be quite impracticabl fo
a public ibrary, which must hav simbols that can be maikt on the bak
of books, 1edily uzed by the unskidd public m writing call shps, and
rapidly handld by low-priced runners and yung cleiks This difficulty
can, however, often be obviated by allowing alteinativ forms

I 1B has devized and uzes mjemus simbols, expressing many intenela-
tions and greatly mcreasing numbermg capacity Bul these new simbols
ar tho't by many too complex for ordmaiy shelf ox catalog use, tho 25
years use by IIB with unskild clertks has proved that this objection 1s
more fear than 1esult of fan tryal They a1 givn herc bioadly for peisonal
notes of specialists and other close clasifvers, to whom then vast prac-
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tical advantajes wil strongly appeal, and as a key to notation on I1B
bibliografic cards. Elaboiate details and explanations ar in Classification
décimale, Brussels, 1905, of which a new edition 1s announst for 1927
Obviusly these simbols allow subdivision of the same number in many
different ways without confuzion. | |

The most important of these devices ar 3 Relation syn and 6 Place syn
and themr use 1n Iibraries where they hav been tryd has proved that 1t 1s
entirely practicabl, even for marking books. |

The wide and Cvel-growing ranje of application of certain subjects
makes 1t imposibl to subdivide satistactorily by assyning definit numbes,

- but use of colon to show 1elation between 2 subjects provides an auto-

matic method which can be uzed with any subject for unlimited sub-
division (For ilustration see note under 150 Sykoloyy. )

Use of () round a local number provides an automatic method of local
subdivision for any subject, as there may be need m an mdividual b-
brary, while the simbol shows mstantly the local nature of the subdjvi.
s10n.

1 Accretion syn + This simplest of simbols, equivalent to ‘and’, indi-

cates exactly what 1t sugjests, that the articl so numberd tieats of all
- subject numbers connected by +, e.g 637+614 32 a work coﬁcerning_

damries and also on mspection of dairy products.

2 Cupling syn - This 1s uzed for cupling to a subject a series of sub- |
divisions common to a group of subjects, as 400 Filoloyy (e g 45-3 Italian
dictionary, 45-4 Itahan smonims, 45-5 Italian glammar, 46-3 Spanish
dictionary, 46-4 Spanish smonims, 46-5 Spanish giammar), 800 Litera-
ture (85~3 Italian fiction, 85-4 Ttalyan essays, 85-5 Italan oratory, 86-3
Spanish fiction, 86-4 Spanish essays, 86-5 Spanish oratory), 546 Inor-
ganic chemistiy (546 51-3 Oxids of led, 546.51-4 Sulfid of led, 546 51-5
Chlorid of led, 546 56-3 Oxids of copper, 546 56-4 Sulfid of copper,
546 56-5 Chlorid of copper, 546 57-3 Oxids of suver, 546 57—4 Sulfid of
silver, 546 57-5 Chlorid of silver) It shud, however, be uzed only wheie
such use 1s specificly mentiond m the Tables, as confuzion wud othe;-
wize result. This syn is so smmilar to that commonly uzed for to and 1n-
cluding’ that when 1t 1s uzed with Institut meaning it is advizabl to uze
woird ‘to” for the other meanmng

3 Relation syn This 15 most useful stmbol of all, ag it involys no
chanje of number except omission of final 0 by those preferrmg shortest
form It mdicates merely that subjects so connected ar considerd n relg-
won to each other, thus affording means of expressing almost limitless
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mtenelations e g ethics in relation to fine arts 15 17 7 (o1, better, mn ful
170 700) Vice veisa, ait in its ethical aspect1s 7 17 (o1 700 170) order
of numbeis before and atter colon dependmg on cemfasis, o1 on subject
with which they a1 to be arranjed
4 Form syn (0) Form orjeneralitics ar exprest by a parenthetic num-
ber begmning with 0 This 1s further subdivided as follows
(0 ) Foim simbol, e g 335 (0 843) means Socialism treated i form of a
French novel
(00) Subdivisions peculiar to a subject, e g for history it means souices
It 1s further subdivided and mm sum cases modifyd by a hyfend
figure, eg 9(44) (001-3) means Catalog of official sources of
French history, (001) mecaning official souices and -3 meaning cata-
logs, mdexes, lists etc
(01)-(09) a1 the same as our regular form numbers 01-09 Obviuslv we
can not replace our long establisht simpl form numbeis by sumthmg
so much more complex that 1t 1s impiacticabl for shelf use
5 Universality syn o The mathematical syn of infimity 1s uzed with
place and time syns to mean Without himitation” wath place syn (see 6
below) 1t means ‘mcluding all places’, e g 9 (e ) History of all cuntizes,
with time syn (see 8 below) 1t means coverng all periods’, eg 9 (o)
“co” History of all cuntries at all times
6 Place syn (3)-(9) These 1eplace ow regular cuntiy subdivisions
found m 930-999, but do not conflict, as II B merely leavs D C 930-999
vacant, and wiites History of France 9(44) msted of 944 Other auziliary
place numbers mdicating jeneial 1epion, direction, jeolopc place, prehis-
- toric time, etc ar also provided 1n place curvs
7 Languaj syn = This syn preceding languaj numbers as found in 400
Filolojy, mndicates subdivision by languaj, ¢ g 523 5=9185 means a work
on meteols, m Polish, 91 85 bemng filolojy number for Polish Ianguaj
400
8 Time syn

£ 2

Numbers denoting time division ay wiitn m quotes
I I B skeme givs an elaborate time-division sistem based on exact dates,
eg “1922 12 117, meaning year 1922, 12th month, 11th day
9 Jeneral points of view syn 00 Each of the following numbeis for
pomnt of view (cxcept 005) has also a series of subdivisions
001  Speculativ 1dea, puipose, plan etc.
002 - Realization execution, constiuction cte
003  Economic industral production, cost and sale piices, ctc
- 004 Servis and use workings, administiation
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005 Equipment and apparatus |
006 Bildings and establishments details of organization and servis
007 Special personnel |
10 A to Z Alfabetic arranjement by name of person, place or thing 1s
indicated according to circumstances by mitial or whole name
Sequencé of these simbols in clas number may be varid by uzers to
produce any special arranjement wisht, but unless distinct notis of this
1S givn, sequence is arbitrary in the following order.
()7 = ~AZ
eg. 9(44)“177=2 History of France i 18th century, writn in Englhsh

Other uses

- Tho this sistem was devized 1st for library catalog and shelf arranje-
ment, 54 years hav developt many new applications. Nearly every ad-
ministiatiy depaitment feels directly the great economy, and 1n every
field of literary activity this clasification has been found 2 great labor-
saver, whose practical usefulness has exceeded the most sanguin hopes

- Bookstores The Plan 15 a great convenience to both dealers and cus-
tomers, when applyd to miscelaneus stok Very often a much wanted
book, specialy if not vecently publisht, 1s reported ‘not in stok’, when
D C airanjement by subject wud hav reveald 1ts place at once Specialists
often find on shelvs books they wud never hay orderd, but ar glad to by
after examimation Experience proves 1t profitabl for a dealer to arranje
his books so each person may find what he is interested 1n without ex-
amining entire stok |
Oftis files A great file of Papeis 1s like a Iibrary in mmiature. Experi-
ence the world over proves that while alfabetic and numeric sistems ar

most libraries. The simplest posibl printed index of 43,000 heds tels m-
stantly by what number to mark o1 to fnd any paper Inswance is markt
368 This means: clas 3, Sociolojy, division 0, Associations and mstitu-
tions, section 8, Insurance Fire msurance 1s 1st subdivision, SO every
paper about fire insurance is markt 368 1 and goes m the drawer in nu-
meric order, where 1t can instantly be found thru the printed Index

54 years use in a score of cuntries has proved this numeric sistem, with
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its Relativ Indes, a marvelus laborsaver Clasification 1s a necesity if all
material on any givn subject 1s to be redily found The labor of making
one’s own clasification 1s uzualy prohibitiv, if wel dun By adopting the
skeme 1n jeneral use by libraries this labor 1s saved and numbers ar in
harmony with those of thousands of other catalogs and mdexes 1n which
the same numbe1 has thc same meaning, fo1, as pomnted out at a recent
mternational congiess, these numbers ar the only mternational languaj of
perfectly definit meaning amung all civilized nations, and also cheapest
and quickest in application

A successful man 1s uzualy a clasifyer and chaitmaker Thas applys as
much to modein business as to syence o1 ibranics Hyer education difters
from elementary in studymng not mere facts, but thewr relations to all
other facts Alex Bain wizely said ‘to lern to clasify 1s mn 1itself an educa-
tion’ The man of much business or affans must study every problem 1n
its manifold relations, 1e must clasify and make charts of his i1esults
Without these he 1s like a sailor 1n stianje waters, sooner o1 later shiprekt
unless he uzes charts to find safe channels as wel as to avoid roks and
shoals A lar) business or woirk unclasifyd or uncharted 1s not a worthy
organization but mere material from which a clever biain mav construct
one It differs in efficiency from the 1deal as a mob of men differs from a
wel disciphnd army Piles of brik and mortar ar not a templ any morc

than heaps of typ ar Shakspere’s woiks, tho if ‘clasifvd’ and set, each i

1yt relation to the 1est, the transformation 1s brot about

Scrapbooks The plan has proved the best for keeping newspaper chip-
pings Uze manila sheets of umfoim size (we find 20x25cm best)
Write clas number of subject m uzual place on paje, and mount chppimngs
on sheets as m a common sciapbook These sheets ar arranjed numericly
hike a clast card catalog, sheets of each clas being further ananjed when
desirabl, under alfabetic subheds YWhen one sheet 1s ful, msert another
at the exact place Thus perfect clasification 1s kept up without blank
sheets, and at smallest outlay of money and trubl Sciaps thus mounted
ar shelvd erther in manila pamflet cases or i patent binders, o1 a1 kept
m vertical files

Index rerums These ar best made on standaid P size (7 5x12 5cm)
cards o1 ships Lyt weight catalog card stok 1s best for puvatc mndexes,

etc It costs only 23 as much as hevy bustol, takes only % room, and
handls eazily

Where durability and convenience of handhing ar les important than

cheapness uze common hevy writing paper Novises often gieatly di-
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‘muish usefulness of the caid sistem by uzing ordinary machme-cut cards

or ships varymg in hyt so much as to make quik and accurate manipula-
tion 1mposibl. Extreme variation to be tolerated is I mm or %4 - inch Ths |
wil be understood by placing a 7.4em card between two 7.5cm cards.
In rapid turning, fingers make a brij across taller cards and mis the lower
one entirely Cards must be accurately cut or they lose half their value
and in many cases necesitate recopying material at a cost 10-fold greater
than to hav thrown away imperfectly cut cards or slips at the outset
Clas number 1s wiitn m upper left corner, any alfabetic subject hed
tollows at ryt, and notes fil card below. Cards ar then filed in order of

" sheets, according to any alfabetic subheds

Paper the size of scrap sheets, 20x25cm, arranjed and stored the same
way may be uzed mnsted of cards Ths has the advantaj of a ful letter
Pajé 1n syt at once, and holds over 5 times ac much as card. While the
sistem can be applyd to slips or sheets of any size, there ar literaly hun-
dreds of accessories and conveniences exactly adapted to these 2 sizes,
which ar uzed much more than all others combined, so 1t is folly to begin

- on another size, and lose the advanta]es of this uniformity If inter-

mediate s1zes must be had, the best ar Billet 10x15cm, Note 12'5%20cm,
and Ms 15x25cm. Often uzers of sum other size finaly find 1t profitabl
to chanje to either P, 75x12 5, or to L, 20x25cm, even at cost of re-
writing many notes

After 50 years use of P size, countless millions of cards ar 1n catalogs
and indexes m scores of cuntries, so it wud be quite imposibl to chanje

of 2, or about 5 to 7, 1€ 1at10 of the side of an equal-side triangl to its
hypotenuse An immense practical advantaj is that this 15 the only 1atio -
where contmuus halvmg givs always the same 1degl propoition This je-
sults 1n markt économy 1n cutting sizes from lary standard sheets The
tfavorit letter sheet is 19x27 cm  This fits most vertical and other files
We now uze 1t msted of 20x25 and 1525 Half this size 15 a pleazing
small quarto, 13 5x19, and 1ts quarter 1s a very convenient pocket size,
9 5x13 5cm. These replace our old Note and Billet sizes, o,
" 'Note books ar best n loos-leaf form. A much poorer method 1s to take

Space 1t 1s tho't each wil require, and, when pajes so assynd ar ful, note
at bottom where rest of the matenal may be found. This has al] objec-
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tions of old fiat location as compared to 1elatrv, and wil haidly be adopted
by any person who has ever seen loos-leaf stmplicity and economv

Scores of devices fo1 convenient handhing and stoiing of these shps and
sheets and of pamflets a1 manufactured The ful descuiptiv and dustrated
catalogs of Libiaiy Buieau giv details

Topical indexes Clas numbers a1 uzed to index books red Simpl num-
bers take the place of a seiies of words, and results can be handld, ai-
ranjed and found much qucker Such entizes may be kept separate or
combined with mdex 1e1ums

Advantajes for making topical mdeves of colected woiks, periodicals,
transactions etc wil be evident to every indexer o1 lIibrarian These con-
solidated imndexes may be arranjed together with the card catalog of the
books or by themselvs, as seems best m cach case

These ar only a few of the sistem’s varid applications Enuf hav becn
mentiond to show 1its wide adaptability to wants of lhibraian, student
and business man

This brief account has probably faild to mect sum objections which
may be raizd and could eazly be anserd

Tho much elaboiated and i sum few pomts alterd, the essential
caracler of the plan has 1emaind unchanjed fiom the fiist Reyvision and
expansion constantly mn piogress mvoly many new mterelations As cox-
tensiv advance testing of new skemes 15 not always posibl, practical ap-
-phcations ar suie to develop unnotist faults Clasifyers a1 thercforc askt
to uze new tables criticaly and report defects of any kind, with proposed
remedies and any needed subdivisions, also any heds needcd for the
Indes All such enticizms ar a decided help and tavor

Aknowlejments

The labor on Clasification and Index has been wholy beyond appiecia-
tion of any who hav never attempted a similar task

In his vanid reading, coriespondence and conversation on the subject,
the author has doutless recievd many sugjestions and gaind 1dcas which
it 15 now 1mposibl for him specficly to aknowle; The Nwovo sistema du
catalogo bibliografico generale of Natale Batteszzati of \ilan, adopted
by the Italian publishers i 1871, tho he copid nothing fiom 1t, moic

g
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than any other sigl sistem éti'mulated his study of the p'ro'b]ém The

| Plan of the St Louis Pubjic School Libiary and that of the Apprentices’

Library of New York, which I sum respects resembld his Own, wer not

necesary to supply teknical and special leining absolutely essential 1n
filling minute heds. Indeed, 1n many subjects the author’s shaje has been
lmited to modification necesary for teknical adjustment to his skeme, of

Indetted for valuah] sugjestions and appreciativ criticizm Whyle these
frends ar n no Way responsibl for any femaining imperfections, they
shud hav credit for any improvements made in thege 54 years of revi-
sion, durmg the Igt 3 of which the skeme wasg kept m manuscript, that
its many details myt be subjected to actug] tryal, and modifyd where
hprovement was found practicab]

We ar under deep obligation to Institut International de Bibliographie
tor 1ts great volume of valuabl work; covenng almost the whole ranje of
subjects, and also for jts advice and criticizm during m ogiess of our own

and valued assistance has cum from my colej clasmate, associate and
frend, Walter Stanley Biscoe, my Ist assistant in Amherst College Li-
brary, n chaij of which he succeeded me, 1eSyning to accept again 1n
1883 the place next me 1n Columbia College Library, and again resyning
11 1889 to becum libraran n charj of clasification and catalogs 1 New
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which he has givn time taken from 1est and 1ecreation to this woik, in i
which he shared my mnterest and faith .
May Seymour Except a year in charj of clasification in the Osterhout
Library she was with me 34 yeais, trom her entrance to the 1st Library
School clas 1n 1887 til her deth, June 14, 1921 At New Yoik State Li-
brary, clasification was her depaitment til she was made duector’s as- I
sistant For 32 years every item of work on new edrtions past thru her 1
hands For each of editions 4-10 she did all editorial and much con ; |

structiv work, secured expert coopeiation, cald attention to faults o1
omissions, and sought the best availabl compromize where doctois dis-
agreed, devoting to this vast labor rare skolarly industry and a loyalty
tor which no words of thanks can be adequate She shared my faith in its.
immense usefulness, did the hardest work, and deseivs the gratitude of

all who profit by this mnvaluabl laboisaver I often askt that her name L
appear on the title-paje of the book to which she gave so much, but she | ;
persistently refuzed )

Her place as editor was taken by one of her own choosing Doicas
Fellows, who more than anyone else had workt closely with Mis Seymow F
for 25 years, and who wil giv future editions the benefit of cumulativ

expericnce 1 which she so laijly shared D C uzers ar congiatulated ¥
that Mis Seymour’s position 1s held by the one whom she herself chose
as best adapted to cairy on her work TFor 5 yeais past her hedquaiters
hav been m New York State Library at Albany, which has long been _,
regarded by many as D C’s library home, but rccent developments 1n re- o
lations of American Library Association, Library of Congress and Deci-
mal Clasification hav 1esulted 1mn an mvitation fiom L C to D C to make
its home henceforth at that Libiary, wheie, most appropuiately, D C’s

servis to American hibraiies, which 1s the chief factor m its woik wil be 6

coordmated with undertakings previusly mstald by the national Iibraiy

extending stil further the latter’s alredy great seivises to the libraiies ol Fi

| F.5a, §

the cuntry at lar] 2
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Future of D C

Mis Seymour had a stedily giowing wish to make D C a permanent ’
force for education, by greatly improving its ful, short and outline eds-
tions, and by printing cheap special editions (indest) lor many prom

mment divisions, eg education, medicin, enjmecimg, agricultiie As a s
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memon1al to her, all copyryts and contiol of all editions hav been givn to
Lake Placid Club Education Foundation, m establishing which she had
been warmly and activly interested, and which was charterd by the Uni-
versity of the State of New Yok, Jan 26, 1922, with these objects

as an educational mstitution, to restore to helth and educational ef-
ficitency teachers, libiaiians and other educators of moderate means, who
hav becum incapacitated by overwork, to establish, mamtamn and aid
skools, libraries or other educational mstitutions, specialy at Lake Placid,
and to mstitute, organize or foster other movements to advance public
welfare thiu education, by means of the Foundation pies, conferences,
forums, addiesses, gyded reading, and smmilar ajencies’ |
- To this Foundation was at once givn all voting stok and surplus of
Lake Placid Co which owns the 10,000 akers and 391 bildings of Lake
Placid Club, thus assuiing permanent financial support, which has alredy
been further increast by gifts and bequests from interested frends Under
Foundation auspices future editions of D C wil be publisht, on absolute
condition that entire 1eciets abuv necesary expenses be uzed foiever
solely for improving D C and extending its usefulness, theieby pievent-
-ng posibility that the work shud ever be made a souice of erther mdi-
vidual or mstitution profit A commttee on D C, consisting of the most
mterested Foundation trustees, in consultation with committees of Amet-
ican Libiary Association and Institut Inteinational de Bibliogiaphie, wil
msure observance of the abuv condition

D C has becum an mternational laboisaver It theiefore justly belongs
to 1ts uzeis as a whole All who contiitbute to the stedy improvement of
future editions may kno that they ar helping to make stil more useful a
sistem which 15 so gireatly helping stedily mcreasing thousands scatterd
all over the civilized world

Mevvi, DEwWEY

Laxe Pracm CLu N Y
Dec. 10, 1926

Previus editions hav been dated Amherst College Libiary, June 10,
1876, Columbia College Library, Aug 10, 1885, and Aug 30, 1888, New
York State Library, Dec. 25, 1890, Lake Placid Club, Ap 10, 1911,
Ap 10, 1913, Oct. 1, 1915, Aug 11, 1919, and Aug 31, 1922.
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