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CHAPTER XXI
PROFESSIONAL LITERATURE

THE growth of professional literature since the first edition of this. /% /
Manual has made it impossible and, indeed, undesirable for this chaptet [
to attempt to give more than a selection of those titles or sources most: ¥
likely to be of practical use to the librarian. Since that date the biblio< -4
graphic control of the current literature of library science has beent &%
largely achieved; periodical literature is now digested and made morel 5 o]
widely available in Library Science Abstracts; and, most important, . §% ;'
more adequate collections of library literature are being maintained, &
Not least in this field are the recently founded collections at the Schools' % g1
of Librarianship. Here, by virtue of the continued interest of the staff ¢ I
and students will be found along with the conventional book materials £% ¢ .
and sets of periodicals, the ephemera which so largely escape the
) bibliographer—duplicated documents, reports, correspondence, photo~ A
an stats. It is a development which adds greatly to the bibliographic re- %
i sources of the profession, and deserves the fullest support. |

The main omissions from this Select List lie in the areas of History 44"
of Librarianship, Bibliography and the actual apparatus of Book . T
Selection. Much space could have been devoted to important items in. ] i
series such as the Occasional Papers either those from the North Western - oy
Polytechnic or the Illinois Schools of Librarianship, for it is in this type Fag
of publication that the current problems of the profession are most -3 i
frequently examined and reported on. They are, however, included in . =
Library Science Abstracts, and no librarian will fail to include them in .
,' his professional reading. Further important omissions are in pure &4 «p
3! Administration, Office Economy and Reading Surveys which are easily ‘# ¢
o discovered in current national bibliographies. Few references have been :. ‘o
given to non-English material. | 3

: Attention may perhaps be drawn to the Catalogue of the Library
g Association Library (1958) invaluable for locating so much, though not, g’;‘ e
gl unfortunately including the great wealth of periodicals housed in that %

’ | B
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Library, " %’ l_il i
Bibliography of Librarianship f’ 7|
ann_ons, H. G. T. Bibliography of library economy (1876-1909). 1910, *“i #3
Library Association. Catalogue of the library. 1958. e
Library Literature, 1943— ¢
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Periodicals of or relating to Librarianship

. A.L.A. Bulletin,

American Documentation.
Aslib Proceedings.
Assistant Librarian.

~_Bodleian Library Record.
-~ Bookseller.

British Museum Quarterly.
Bulletin des Bibliothéques de France.

Bulletin of the New York Public Library.

Canadian Library Association Bulletin.
College and Research Libraries.

.County Newsletter.

Fontes Artis Musicae.
Indexer.

Journal of Documentation.
Junior Bookshelf.

An Leabharlan.

The Library.

Library Association Record.
Library Journal.

Library Quarterly.

Library Resources and Technical Services.

" Library Review.

Library Science Abstracts.
Library Trends.

Library World.

Libri.

New Zealahd Libraries.

Notes: Music Library Association.

Occasional Papers: N.-W. Polytechnic School of Librarianship.
Occasional Papers: University of Illinois Library School.

Revue de la Documentation.
School Librarian.
Unesco Bulletin for Libraries.

~ WALA News [W. African L.A.].

Zentralblatt fiir Bibliothekswesen.

General Works by Librarians, Encyclopaedias, Philosophy, Theory

Asheim, L. E. and others, Humanities and the library. 1957.

Baker, E. A. The uses of libraries. 1930.

PROFESSIONAL LITERATURE
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Berelson, B. R. and Asheim, L. E. The Library’s Public: a report of the

Public Library Inquiry. New York, 1949.

Bishop, W. W. and Keogh, Andrew. (Eds.). Essays offered to Herbert

Putnam. Yale U.P., 1929.

Broadfield, A. A. A philosophy of librarianship. 1949.
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 McColvin, L. R. Libraries and the public. 1937.
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Butler, Pierce. An introduction to library science. Univ. of Chicago,
1933. |

Bowerman, G. F. Censorship, and other papers. New#York, I931I.

Dana, J. C. Libraries: addresses and essays. New York, 1916, . iV

Danton, E. M. (Ed.). The library of to-morrow: a symposium. Chicago, ’2
1939. R

Dingwall, E. J. How to use a large library. 1933.

Five Year’s Work in Librarianship, 1951-1954. Ed. by P. H. Sewell, 1.95;8;.__;.;*\? ,ﬂ :
Harrod, L.. M. Librarian’s Glossary. 1959. * “f

Hutchins, Margaret and others. Guide to the use of libraries: a manual for “i”% i :
college and university students. New York, 1929. | -

Irwin, R. Librarianship: essays on applied bibliography. 1949.

Jast, L. S. Libraries and living. 1932. e e

Kenyon, Sir F. G. Books and readers in ancient Greece and Rome. 1951, i

Landau, T. (Ed.). Encyclopedia of Librarianship. Ed. 2. 1061.
McColvin, L. R. Chance to read. 1956.
McColvin, L. R. How to use books. 1933.

Ranganathan, S. R. Five laws of library scierce. 1957.
Thompson, A. Vocabularium Bibliothecarii. 1953.
Thornton, J. L. Classics of librarianship. 1957.

Year’s Work in Librarianship. 1928-1950.

History of Libraries and Readers

¥
il

3

Edwards, E. Memoirs of Libraries. 18 59. Has historically valuable sections é@

on Library routines. ; *gx
Greenwood, T. Free Public Libraries. 1886. 4 most important book on fi

the origins and spread of the public library movement. Each edition is %f‘

worthy of study, together with the later Greenwood’s Library Yearbook .f’-.-_'gi; |
(1897, 1900). §
4

Irwin, Raymond. Origins of the English Library. 1958.
Minto, John. History of the public library movement. 1932. i1
Oldman, C. B. and others. English libraries, 1800-1850. 1958, %

Thornton, J. L. Chronology of librarianship. 1941. . _-
Libraries: Surveys and Reports o o

American Library Association. Public Library Inquiry, indiv. ‘wols, :
Great Britain. Board of Bducation. Public Libraries Committee Report, *

1927. [The Kenyon Report]. | Qo 5
Library Association. A survey of libraries. 1937. &
Library Association. London and Home Counties Branch. Quinquennial ¥

reports on the municipal library system of London and the Home 4. i
Counties; o
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Plate No, 75.
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Library Association. Reference and Special Libraries Section. Reference and
Special Libraries: some current problems. 1955.

Los Angeles. Organization administration and management of the Los
Angeles Public Library. 12v. 1948-51.,

McColvin, L. R. Public library system of Great Britain. 1942.

Library Legislation and Copyright

Copinger, W. A. Law of copyright in literature, art, architecture, photo-
graphy, music and the drama. 1948. ’

Hewitt, A. R. The law relating to public libraries. 1948.

Hewitt, A. R. A summary of public library law. 1955.

Kerr, S. P. The Copyright Act, 1911, with introduction. 1912.

Partridge, R. C. B. History of the legal deposit of books. 1938.

Thring, G. H. The marketing of literary property: book and serial right.
1933.

Copyright Act, 1956 (4 & 5 Eliz.2.c.74).

Co-operation

Metcalf, K. D, The Farmington Plan, Harvard Univ. Lib., 1948.

Mid-West Inter-Library Center, Chicago. Reports. 1949-

National Central Library. Recommendations on library co-operation.
1954.

Newcombe, Luxmore. Library co-operation in the British Isles. 1937.

Pafford, J. H. P. Library co-operation in Europe. 1935.

Sewell, P. H. Regional Library systems, 1956.

Swank, R. C. The Pacific Northwest bibliographic center. 1958.

Vollans, R. F. Library co-operation in Great Britain. 1952,

Practical Library Economy Manuals

American Library Association. Div. of Cataloging and Classification.
‘Technical services: policy, organization and co-operation. 1955.

Bostwick, A. E. The American public library. Ed. 4, New York, 1929,

Brown, J. D. Manual of library economy. Eds. 1-6, 1903-49. All editions
have some value, especially as showing the development of methods,
varieties of plans, etc.

Carnell, E. J. Library administration. 1948.

Crozet, Leo. Manuel pratique du bibliothécaire. Paris, 1937.

Doubleday, W. E. Primer of librarianship. 1931.

Doubleday, W. E. Manual of library routine. 1933.

Frarey, C. J. Processing services of the Dallas Public Library. 1959.

Headicar, B. M. Manual of library organisation. 1935.

Immelman, R. F. M. Foundation of library management, Univ. of Cape
Town, 1947. -

I



- T B e T - e e e B . . - -
S e A S L B DS . . _
Fat - e e R i T e i 4 i = T e ——
: Rt e e

246 MANUAL OF LIBRARY ECONOMY

Joeckel, C. A. (Ed.) Current issues in library administration. Univ of
Chicago, 1939.

Joeckel, C. A. and Carnovsky, L. A Metropolitan library in action: a
survey of the Chicago Public Library. Univ. of Chicago, 1940.

Elliott, L. R. Efficiency filing systems. 1959.

Library Association. Small municipal libraries: a manual of modern
method. Ed. 2. 1934. - | |

McDiarmid, E. W. and McDiarmid, J. Administration in the American

Public Library. Illinois, 1943. 5
Ranganathan, S. R. Library administration. 1959. | . &
Sawyer, H. P. The Library and its contents. 1925. &
Tauber, M. F. and others. Technical services in libraries. New York, 1% :.

1954. _
Ward, G. O. Practical use of books and libraries. Ed. 5, Boston,'1933.

Bibliography: historical and praétz'ca!

Besterman, Theodore. Beginnings of systematic bibliography. Ed. 2, 1936.
Bowers, Fredson. Principles of bibliographical description. Princeton
U.P., 1040.
Cowley, J. D. Bibliographical description and cataloguing. 1939.
Esdaile, A. A student’s manual of bibliography. 1954.
Freer, P. Bibliography and modern book production. Witwatersrand
U.P., 1954. -
McKerrow, R. B. An introduction to bibliography for literary students.
1928. |
Rouveyre, J. E. Connaissances nécessaires 4 une bibliophile. Ed. 5. 1o v. °
Paris, 18909. |
Schneider, Georg. Theory and history of bibliography. 1934.
UNESCO/LC. Bibliographical Survey. Bibliographic services: their
present state and possibilities of improvement. 1950. |
- Van Hoesen, H. B. and Walter, F. K. Bibliography: practical, enumera-
tive, historical. New York, 1928.

Book Seleczz'on

- Bonney, H. V. Manual of practical book selection. 1939.

Carter, M. D. and Bonk, W. J. Building library collections. 1950.

Drury, F. K. W. Book Selection. Chicago, 1930. This is the revised
editgion of the tentative Selection and Acquisition of Books for Libraries.
1028.

Haines, H. E. Living with Books: the art of book-selection. 2nd ed.
New York, 1950.

McColvin, L. R. Theory of book selection for public libraries. 1925.

Savage, E. A. A Librarian looks at readers. 1947.

Sayers, W. C. Berwick. The revision of the stock of a Public Library.
1929.
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Waples, D. and Tyler, R. W. What people want to read about. Chicago,

I931.
Wellard, J. H. Book selection. 1937.
Wilson, L. R. (Ed.) Practice of book selection. Univ. of Chicago, 1940.

The Commuittee, Librarian and Staff

Corbett, E. V. The public libraries committee, 1953.
American Library Association. Hall, A. G. (Ed.). The library trustee,

1937. ‘

~ Currie, Clifford. Be a librarian. 1958.

Friedel, J. H. Training for librarianship. Philadelphia, 1921.

Garceau, Oliver. The public library in the political process: how is library
policy made ? New York, 1949.

Hardkopf, C. Personnel utilization in the Oregon State Library. 1959.

Herbert, C. W. Personnel administration in Public Libraries. Chicago,
1939.

McColvin, L. R. Library staffs. 19309.

Murison, H. H. Techniques of job evaluation and merit rating in the
library. 1947.

Pierce, W. O. D. Work measurement in public libraries. . . . Report to
the Public Library Inquiry. Chicago, 1949.

Savage, E. A. The Librarian and his committee. 1942.

Sayers, W. C. Berwick. The Library Committee. 1948.

Sharp, H. A. The approach to librarianship. 1934. |

Stebbins, K. B. Personnel administration in libraries. 1958.

Finance

Barlow, Fred. Public library finance. 1938.

Corbett, E. V. Public library finance. 1960.

Gray, Duncan. Public library finance. 1938.

Pintress, V. G. Elementary costing for libraries. 1942.
Wight, E. A. Public library finance and accounting. 1943.

Library Buwildings and Equipment

Ackery, E. M. Electrical heating for public and commercial libraries and
museums, etc. 1938.

Ashburner, E. H. Modern public libraries: their planning and design.
1046. |

Boas, Martha (Ed.). Living library: planning . . . for cities of 100,000 or
less. 1957. |

Briscoe, W. A. Library planning. 1927.

Champneys, A. L. Public libraries: their design, construction and fittings.
1907.
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Faber, O. and Kell, J. R. Heating and air conditioning of buildings. g
3rd ed. 1957. | g

Galvin, H. R. and Van Buren, M. The small public library building, 73
Unesco, 19509. | ko

Hill, Brian. Gas heating for public and commercial libraries and museums. J' }&.
1937. - Re
Library Association. Public library buildings. 1960. ;:?J
Lowe, J. A. Small public library buildings. 1939. alr
Mevissen, W. Biichereibau, Essen, 1958. Vo)

Robichaud, Beryl. Selecting, planning and managing office space. New.’;;?';j

York, 1958. ) . %“
Roneo Ltd. Planning the library. 1950. P
Smith, R. D. H. Public library lighting. Vol. 1, Natural lighting, 1937.. "%

Vol. 2, Artificial lighting: general principles and planning, 1938. el
Smith, R. D. H. (Ed.) Library Buildings: their heating, lighting and: &
~decoration. 1933. | - Al

planning and design, with special reference to its administration and .- i

service., New York, 1941, | %ﬁ, *
Yorke, F. R. 8. and Fowkes, C. R. Flooring materials. 1948. ) o
For technical and financial data of important contemporary buildings see _,: ‘

the files of the Municipal Fournal and Architects’ Fournal, 5% e

iy

Ordering and Processing: Books, Serials, etc.

Benge, R. C. Stock records in public libraries. 1953.

Cannon, C. L. Order and accessions department. 1930.

Carter, M. D. and Bonk, W. J. Building library collections. 1950.

Drury, F. K. W. Order Work for Libraries. 1930.

Gable, J. H. Manual of serials work. Chicago, 1936. k4

Grenfell, D. Periodicals and serials: their treatment in special libraries. £
1953. R

Osborn, A. D. Serial publications, their place and treatment in libraries, ¢
Chicago, 1955. | i

Randall, W. M. (Ed.) The acquisition and cataloguing of books. Univ. of ¢

Chicago, 1940. Contains papers on acquisition, classification, cata- "E;
loguing and various approaches to books. ‘%i'
£
Cataloguing
Akers, S. G. Simple library cataloging. 4th ed. Chicago, 1954. £i
American Library Association. Catalogers’ and Classifiers’ Year book.
Chicago, 1929. :‘4?45"5.
Brummel, L. Union catalogues; their problems and organisation, 1956. t,
Lubetsky, Seymour. Cataloging rules and principles. 1954. :i .
Mann, Margaret, Introduction to cataloging and the classification u’f? By
books. Ed. 2, 1943. “}i ?
gl fr 5 ';:
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-, + Norris, D. M. History of cataloguing, 1100-1850. 1930.
- Pargeter, P. Reproducing of catalogue cards. 1960.

Piggott, Mary. (Ed.) Cataloguing principles and practice. 1954.

Ranganathan, S. R. Library catalogue. 1950.

Sharp, H. A. Cataloguing: a text-book for use in libraries. Ed. 4, 1948.

Strout, R. F. (Ed.) Towards a better-cataloguing code. 1957.

Van Hoesen, H. B. (Ed.). Selective cataloguing. New York, 1928.

Van Ostermann, C. F. and Giegengack, A. E. Manual of Foreign Lan-
guages for the use of printers and translators. 4th ed. Washington,
1952. |

Viswanathan, C. G. Cataloguing theory and practice. 1950.

Codes

American Library Association and Library Association. Cataloguing
Rules: author and title entries. 1908.

Bodleian Library. Rules for the author catalogue of books published in or
after 1920. 1930.

Bodleian Library. Rules for the cataloguing of printed books published
before 1920. 1922. _

British Museum. Rules for compiling the catalogues of printed books,
‘maps and music in the British Museum. Revised ed., 1946. _

Cambridge University Library. Rules for the catalogues of printed books,
maps and music. 1927. - .

Cutter, C. A. Rules for a dictionary catalog. Ed. 3, 1903 (reprinted
1935). |

'Hanson, J. C. M. Comparative study of cataloging rules, based on the

Anglo-American Code of 1908. Univ. of Chicago Pr., 1939.
Linderfelt, K. A. Eclectic card catalog rules: author and title. 1890.
Linderfelt, K. A. The Prussian Instructions: rules for the alphabetical

catalogs of the Prussian Libraries. Trans. by A. D. Osborn. Univ. of
Michigan Pr., 1938. - ~ |

- Ranganathan, .S. R. Classified catalogue code. 1958.

United States. Library of Congress. Filing rules for the di-ctionary catalogs.
1956. - | S

Vatican Library. Rules for the cataloguing of printed books. . . . Trans.
from the 2nd. Italian edition. 1948.

Subject Headings

Coates, E. J. Subject headings. 1960.

Haykin, D. J. Subject headings. Washington, I1951.

Library of Congress. Subject headings used in the dictionary catalogues of
the Library of Congress. | |

Pettee, J. Subject headings. New York, 1946.
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Sears, M. E. (Ed.) List of subject headings for small libraries. Ed. 8, ~ %
Smith, Eva S. Subject headings for children’s books. Chicago, 1933.

Annotation ,.

Savage, E. A. Manual of descriptive annotdtion for library catalogues. ‘
Sayers, W. C. Berwick. First steps in annotation in catalogues. 1948. ]
- B

A

Indexing and Abstracting

[ o *
L
.

Brown, G. E. Indexing. 1921. : i}s i’
Clarke, A. L. Manual of practical indexing. 1933. *g‘i i
Collison, R. L. S. Indexes and indexing. 1953. e £
Metcaltfe, J. W. Information indexing and subject cataloging. 1957. g& :
Taube, M. and others. Studies in coordinate indexing. Washington, 1953. 4
Walsh, J. W. T. The indexing of books and periodicals. 1930. 2
Wheatley, H. B. How to make an index. 1902. R i
Wheeler, M. T. Indexing: principles, rules and examples. Ed. 3. Univ. zc .
of the State of New York, 1923. ;T
Classification E ,
| |

- Theoretical and Practical

Bliss, H. E. The organization of knowledge and the system of the sciences.
1929. -

Bliss, H. E. The organization of knowledge in libraries and the subject
approach to books. Ed. 2. New York, 1952.

Broadfield, A. Philosophy of classification. 1946.

Brown, J. D. Manual of library classification and shelf arrangement. 1898, -

Foskett, D. J. Library classification and the field of knowledge. 1958.

Kelley, Grace O. The classification of books: an inquiry into its usefulness
to the reader. New York, 1937.

Merrill, W. S. Code for classifiers. Chicago, 1939.
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Mills, J. Modern outline of classification. 1960. - |
Metcalfe, J. W. Subject classifying and indexing of libraries. 1950. f
Phillips, W. H. Primer of book classification. 1946. Gt |
Ranganathan, S. R. Prolegomena to library classification. 1957. |
Ranganathan, S. R, Library classification. Fundamentals and procedures. % !

1944. W
Richardson, E. C. Classification: theoretical and practical. Ed. 3, New # 4

York, 1930. f |
Savage, E. A. Manual of book classification and display. 1944. g
Sayers, W. C. Berwick. Grammar of classification. Ed. 4. 1935. ' ;;f
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Sayers, W. C. Berwick. A manual of classification for librarians and
bibliographers. Ed. 3, 19509.

Sayers, W, C. Berwick. An introduction to library classification, theoreti-
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Dewey, Melvil. Decimal classification and relative index: for libraries and
personal use. Ed. 16. New York, 1959.

Institut International de Documentation, Brussels. Classification décimale
universelle. 4 v. 1927-33.
An English edition under the title: Universal Decimal Classification,
is being published by the British Standards Institution. An abridged
edition is already available as B.S.: 1000A.

Library of Congress. Classification. 1910-

Ranganathan, S. R. Colon Classification. Ed. 4. 1952.

Departments
Lending

Collison, R. L. W. Library assistance to readers. 1960.

Corbett, E. V. Photo-charging: its operation and installation in a British
library. 1957.

Flexner, J. M. Circulation work in public libraries. Chicago, 1927.

Flexner, J. M. and Hopkins, B C. Reader’s advisors at work. New York,
1941.

Geer, H. T. Charging systems. Chicago, 1955.

Harrod, L. M. Lending library methods. 1933.

Richards, C. I. G. comp. The provision of popular reading materla.ls
UNESCO, 19509.

Reference: General

Butler, Pierce (Ed.). The reference function of the library. 1943.
Cowley, J. D. The use of reference materials. 1937.

Hutchins, M. Intréduction to Reference Work, Chicago, 1944.
McColvin, L. R. and E. R. Library stock and assistance to readers. 1936.

Ranganathan, S. R. and others. Reference work and bibliography.
Vols. 1-2. 1940-41.
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Bliss, H. E. The organization of knowledge in libraries and the subject
approach to books. Ed. 2. New York, 1952.
Broadfield, A. Philosophy of classification. 1946. ;
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Mills, J. Modern outline of classification. 1960. -
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Institut International de Documentation, Brussels. Classification décimale
universelle. 4 v. 1927-33.
An English edition under the title: Universal Decimal Clasmﬁcauon,
is being published by the British Standards Institution. An abridged
edition is already available as B.S.: 1000A.

Library of Congress. Classification. 1910-

Ranganathan, S. R. Colon Classification. Ed. 4. 1952.
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Collison, R. L. W. Library assistance to readers. 1960.
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Indexing and Abstracting

Brown, G. E. Indexing. 1921. :

Clarke, A. L. Manual of practical indexing. 1933.
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Metcalfe, J. W. Information indexing and subject cataloging. 1957.

Taube, M. and others. Studies in coordinate indexing. Washington, 1953.

Walsh, J. W. T. The indexing of books and periodicals. 1930.

Wheatley, H. B. How to make an index. 1902. |
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Theoretical and Practical

Bliss, H. E. The organization of knowledge and the system of the sciences.

1929. - -
Bliss, H. E. The organization of knowledge in libraries and the subject
approach to books. Ed. 2. New York, 1952.
Broadfield, A. Philosophy of classification. 1946.
Brown, J. D. Manual of library classification and shelf arrangement. 1898,
Foskett, D. J. Library classification and the field of knowledge. 1958.
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Metcalfe, J. W. Subject classifying and indexing of libraries. 1959.
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Ranganathan, S. R. Prolegomena to library classification. 1957.
Ranganathan, S. R. Library classification. Fundamentals and procedures.
1044.
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cal, historical and practical: with readings, questions and examination
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Institut International de Documentation, Brussels. Classification décimale
universelle. 4 v. 1927-33.
An English edition under the title: Universal Decimal Classification,
is being published by the British Standards Inst:tut;ton An abridged
edition is already available as B.S.: 1000A.

Library of Congress. Classification. 1910-

Ranganathan, S. R. Colon Classification. Ed. 4. 1952.

Departments
Lendz'ng

Collison, R. L. W. Library assistance to readers. 1960.

Corbett, E. V. Photo-charging: its operation and installation in a British
library, 1957.

Flexner, J. M. Circulation work in public libraries. Chicago, 1927.

Flexner, J. M. and Hopkins, B. C. Reader’s advisors at work. New York,
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Ranganathan, S. R. and others. Reference work and bibliography.
Vols. 1-2. 1940-41.



ot |

Pkl |

4}
.*'.“':_
L3
&;.

__.__,

- - L 3
e e

% g g T P 1]
RUIL L R A T e
-

-

- L

R e e Eo R RE

e e T e

A L'.,‘.‘,.',:‘.',\:.;i,;'r"f..

e . -

Sam J e TS T

p— e, o

L R e S e S T A T il o TR e P = Thpmerer MLy gt T L
- ¥ ' e,

252 - MANUAL OF LiBRARY ECONOMY ;
i

Rothstein, Samuel. Development of reference services. 1955. = N
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Collison, R. L. The treatment of special materials in libraries. 1955. '{f& :}
Corbett, E. V. The illustrations collection. 1941I. 3 ]
Mason, D. Primer of non-book materials in libraries. 1958. SR
O_verton_., C. D. The gramophone record library. 1951. ] & i f
Pickett, A. G. and Lemcoe, M. M. Preservation and storage of sound ?.?" i

-,

recordings. Washington, 1959.

BN T ]

T _-'r '!n.-:'_I l_ij""r
§ o™
& &
._'F:'Fi'ﬁ' el

e
-, S
Eope

e

Hospital Libraries

b, % P, T

AR AT T £

Be‘dwell, C. E. A. (Ed.) Manual for hospital librarians. 1947,
Klng Edward’s Hospital Fund for London. Hospital Library services: a
pilot survey. 1960. ) - |

e

" L:'l‘ 4\‘-.11

#
LF

: H
"EE.‘.‘.-

n a5
:.

‘_*'_r_"" 3Ty "n-__t....:.r-r"‘i:
e
) : i
MHMEMHMH“Q

N ——— — —



——

1 -

- i
: T Vs
“-ﬁ&-' e,

4 o
i [

2T Tl M gl e P "L
- ]
"y
¥

-'!."'""...."'.F"""""" B I P . —W'—-P'

; B = e et e

oy e R ek Vg
¥ J"_’,. .’#’;} *.-"'.. Ll ’ !"t'
_,_4.“ o ‘(*" P

%

PROFESSIONAL LITERATURE 253

Library Association. Pamphlet No. 6. Allsop, K. M. A mental hospital
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Osborn, E. and Sharr, F. A. County library practice. 1950.

O e

Library Publicity and Extension " &

: £
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Publishing and Bookselling
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Hampden, J. (Ed.) The book world. 1935.
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Plant, Marjorie. The English book trade. 19309.
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Unwin, S7r Stanley. The truth about publishing. 1960.
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The Book: General

Dahl, Svend. History of the book. 1958.

Glaister, R. A. Glossary of the book. 1960. -
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B Printing and Typography

Collins, F. H. (Ed.) Authors’ and printers’ dictionary. Ed. 8, 1933.

Jacobi, C. T. Printing. Ed. 6, 1919.

Kaights, C. C. The Businessman’s guide to printing. 1927.
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Walter, F. K. The library’s own printing. 1931.

Bookbinding : and the Presewaﬁon of Books

Clough, E. A. Bookbmdmg for librarians. 1957.

~ Cockerell, Douglas. Bookbinding and the care of books. Ed. 4, 1920.
‘ Cockerell Douglas. Some notes on bookbinding. 1929.

Cockerell S. M. Repairing of books. 1958.
Langwell, W. H. Conservation of books and documents. 1957.
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Percival, G. S. and Graham, R, A. Unsewn binding. 1959,
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Plenderleith, H. J. Preservation of leather bookbindings. 1947. . B
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Hobson, G. D. English binding before 1500. 1929.
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Prideaux, S. T. Modern bookbindings: their design and decoration. 1906.‘;*—‘ =

Sadleir, M. The evolution of publishers’ binding styles, 1770-1900. 1930.3‘1!‘_

Documentary Reproduction: Microphotography &

Ballow, H. W. (Ed.) Guide to microreduction equipment. 19 59. ¥ «f
International Federation of Docurnentatlon Manual on document repro- -7
- duction. 1953~ a

L1b1‘aI'Y Association. Pamphlet No. 17. Microrecording in libraries: a.
review of present practice. 1957. 35
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APPENDIX 1
LIBRARY ESTIMATES

A typical specimen of Annual Estimates from a small library authority.

Explanatory Notes:—

I,

Left-hand column. The numbers are a local notation to the
principles of designating local authority expenditure as laid down
by the Institute of Municipal Treasurers and Accountants.

. Last column is blank for the final recommendation of the Finance

Committee.

. All items must be clearly specified.

'The document is presented between November and January (in
this case 1959-60).

. Actual expenditure in 1958/9 is in the first column of figures,

followed by the Annual Estimate for the year in progress.

. Actual Expenditure 1959/60 is a close approximation of the

financial position which will be realised on March 31st, 1960.

Estimate 1960/1 is the figure to be considered by the Finance
Committee. ' |

. The following Schedule is the account which appears in the

Treasurer’s annual Abstract of Accounts (printed by every local
authority). Herein is given the final expenditure in the year con-
cerned (again in the IMTA approved categories).

. The final three items are prepared for the Treasurer for his own

use and for inclusion in the General Statistics of the authority.

257
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APPENDIX 2
MOBILE LIBRARIES

DESIGN AND SPECIFICATION FOR A MOBILE LIBRARY [TRAILER CARAVAN % %
TYPE], BEDFORD. (See plates 58, 59). IS
The Mobile Library recently introduced by the Borough of Bedford i
as an extension of the library service. The design was worked out by the .3
Borough Engineer from the librarians’ rough drawings and designs, and &
consists of a trailer caravan 22’ by 8’ 6”, built by Messrs. P. G. Page;. "¢
Ltd., of Colchester on a standard Lolode chassis which is built to carty’
four tons. " :
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built of 1” (one inch) Sapele. The roof is on Vanlite, a type of fibre-glass j
which diffuses light and heat while permitting maximum daylight. Itis ’i
available in large sheets and is flexible, so that the many leaky joints | :‘}f @ |
usually associated with a glass roof are avoided. 3
Shelves are tilted so as to avoid movement while travelling. No books *
are carried on the rear wall, which is used for counter position and reat*:

H

window. When books are carried on the rear wall, emergency braking

oy

has been known to empty the shelves on the floor. ﬁ
Ventilation is by a Ventaxia fan forward, and an opening sash window ¥ .
behind the counter. There are also two opening roof ventilators. T

-,
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An important feature is the porch with double doors. The trailer:
form, and low chassis permit of the steps into the vehicle being entirelyi:
external, and this allows room for a porch with swing doors, which are 3: !
in addition to the outer doors with folding flap roof which form the’
outer porch. These outer doors bolt at right angles, and on them aré’
mounted the handrails for the steps. Where there are no inner doors on ,

mobile libraries, the heat losses in winter are very great; more than can',
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be replaced, and the mobile library is then a most unpopular place mth
staff, - 3

Heating is provided by tubular heaters: beneath the lowest shelves,jﬁi &
the recesses being lined with asbestos, and fronted with alumlmum*g
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grills. Further, there is an overhead infra-red heater, and a foot warmer+ 3
behind the counter in the knee-hole. Small cupboards in these reai'#f
corners behind the counter carry fire extinguisher, electric kettle, and a% *;
six-foot wardrobe for the assistant’s out-door clothes. - ﬁg |

Lighting is by flourescent tubes with “eggbox” reflectors. There is, Lok
also emergency lighting, which with parking and traffic indicator ]iglit%ﬁ { j JE
and porch light are worked from batteries; and there is a trickle charge® & §
system. The electric supply is by plug in cable to locked boxes at eac'ﬁf £.3
site providing 10 kilowatts. e A
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The steps are a lightweight aluminium structure, carried loose in the
trailer and hooked in position by the assistant when the library is

opening.

The stock carried is 3,000 volumes, and 2,000 more are in reserve. The
stock has been purchased over a year, and is designed to work without
large subsidies from the Central Library; for it is estimated that most of
the business will be new readership. Request and reservation services
will be operated.

Cleaning and maintenance outside the vehicle to be carried out by the
transport section of the Highways Department which has all the neces-
sary tools.

The Library is being towed to the sites by a small motor-lorry of the

- - Highways Department; and after standing overnight, will be towed on

to the next site the following morning. The towing vehicle had to be
modified by the addition of a Servo braking system. The trailer comes to
the library once a week for replenishment of stock and inside cleaning
by the cleaning staff; and to the Transport Depot at week-ends for
mechanical and outward maintenance. In this way the Library need only
be concerned in Library Service. Mechanical and driving problems are

. met by the Department best equipped to deal with them.

A final note on shelf dimensions. Fiction is shelved on the sides with
lockers above. Non-fiction at the front end. Shelves are non-adjustable
and so must be calculated with some nicety or () one loses a shelf by
being over-generous or (b) one is unable to shelve a book which is a
little bigger by having been too parsimonious. Side shelving is therefore
83" alternating with 9}”. Non-fiction shelving 9” alternating with 10"
with some low shelves (four in number) being 11", 13", 12” and 12" to
provide for the larger books. |

In designing the vehicle the mobile libraries of the Bedfordshire
County Library, the Luton Public Library, the Middlesex County
Library and the West Riding County Library were visited and much
useful help was derived from all of them. Especially they were frank
about their difficulties, and warned us of the things to avoid.

The total cost of the vehicle was slightly under £2,000, and the
preparation of sites about £500 including electric service points.

MoBILE LIBRARY SERVICES. Policy statement and Specifications for the

County Borough of Bootle. (See plate 60)
The Libraries, Museum and Art Gallery Committee decided in 19 57

~ to provide a mobile library to serve the perimeter areas of Bootle until
© such time as permanent branch libraries could be planned and built.

‘T'wo sites for branch libraries are reserved in this area, one of which

- will have a larger branch library with lecture and exhibition hall in

addition to library departments. Future plans provide for the replace-




- dealt with each morning before the vehicle moves to the first centre of

dimensions of 29" 9” long, 7' 9” wide and a height of 10’ 3”.

canopy secures them, forming a small weather porch.

268 APPENDIX 2 | ‘5 ’
ment in the older part of the town, of the Marsh Lane branch, which was{ia_r.:% :”

: . . RS 'f'ihf:p'
completely destroyed by enemy action in 1941. IR 8

A new branch library (£30,000) was completed and opened in the .
Orrell district in September 1955. o
‘The perimeter estates offer difficulty in library planning owing to the
self-contained nature of each area and their separation by canal, golf~ -
course and industrial belts. ‘
The mobile vehicle will serve the new housing areas from five centres
and will be available at each for one afternoon and one evening (1.30-4
p.m. and 4.30-7 p.m.) during each week. On Saturdays the vehicle will be
serviced and maintained. Stock exchange and readers requests will be
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In designing the vehicle for such service we were concerned primarily
with capacity rather than mobility and as it is not the intention of the °{
Council to treat this form of service as a permanent feature, it was

decided not to use a trailer type unit. We were also desirous of making :f

o

the vehicle attractive in appearance; an advertisement for the library Y

services, and as unlike a pantechnicon as could be, consistent with the |

functional requirements of the interior. = M
The Library is built on to a Bedford Passenger chassis and has overall &
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The counter unit is immediately behind the drivers cab, the assistant’s %
seat being adjustable so that he may work either seated or standing, The %
section immediately in rear of the driver forms a full height wardrobe '
cupboard fitted with robe-hooks shelves and mirror. On the cab side it

has a recessed shelf which falls to the horizontal position over the.
driver’s seat forming extra counter space when the library is operating, *
The working area of the counter is ‘L’-shaped terminating at the side %
entrance doors and having a side window above. The entrance has #@ -
half-glazed draught screens either side and has two half-glazed doors, *
which are designed to lock back against the sides of the vehicle. They: |

may also be locked' at right-angles to the vehicle, when a sliding head %
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Natural lighting is provided by five panels 3’ square in peach perspex E%
in the roof. Three of these are adjustable for ventilation. A side window ¥/

above the counter and styled rear windows add to lighting, Y.

The library compartment is 24’ by 6’ and is shelved all around in :f‘;‘;
Sapele timber, the shelves being tilted and backed at 90 degrees. Book j :
capacity: 3,200 volumes. Residual space at the head and foot of each tiei*ﬁg-f"
is utilised for storage. Slam catch panels at the head of each tier carry %
cork pads to take the subject or topic headings and running shutters at .t |
the foot provide cupboard space. The last two tiers and the rear tiers of ﬂ

*
ﬁ,
i
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the vehicle have been reduced in height to 4’ 6 to form the Children’s<
section, with windows above. The centre rear window is an emergency § |
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escape. The bottom of all shelves carries a three-inch kicking plate, the
floor being covered in dpple green linoleum. The counter surfaces are
covered in a matching green formica and the roof is enamelled in ivory.

The vehicle will be supplied with power at each centre, the interior
being Iit by fluorescent tubes fitted flush to the roof. Two fan type
heaters, one in the counter unit and one in the rear bookshelves, provide
heat and ventilation. A power point for an electric kettle is provided on
the switchboard, for staff use. An inter-change switch on the dashboard
enables parking lights also to be supplied from mains power at night.

- Auxiliary emergency lights are fitted in the compartment, operated from
the vehicle battery. |

The exterior of the vehicle is styled in a contemporary manner with
polished aluminium liners and bumpers. The use of attractive colours,
silver grey for the roof and upper panels, azure blue for the lower side
panels and crimson within the styling panel give a luxurious appearance

“to the vehicle. Lettering is carried out in gold leaf lined with black.

At Netherton, the single part-time temporary library at present housed
in the foyer of the Netherton Moss Primary school will be withdrawn
when the mobile service is in full operation. The Committee is confident
that the whole area will receive a much more adequate book service

with this new equipment until such time as the branch libraries may be
established.

SERVICE CENTRES

_ Houses Population

l ' | (Approx.)
I. Park Lane area 2,014 7,200

l 2. Copy Lane Estate 363 1,350
3. Netherton Estate 1,699 - 6,100
4. Cabbage Inn Estate 418 1,550
5. Sterrix Lane Estate 831 3,000

Total 19,200
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SOME NOTES ON BUILDINGS
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ANTRIM COUNTY LIBRARY—Factors relating to the Erection and Operax
tion of a new Library Headquarters, 1953. (c.f. also Fig. 20.) . ¥
[By courtesy of the Antrim Co. Librarian and W. J. Murison, F.L.A.] -
The function of the Library Headquarters is to house the following ¢
units :— . . Al
An administrative centre, wherein are performed the organisatioj_:!j;, B
financial and clerical duties; it shall contain appropriate offices, 15

.. » . % i
waiting room and stores. (The waiting room could be used as a com~5
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the coming ten years.) Along with the appropriate offices there should

W
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mittee room for meetings when about thirty or forty members woulaf;i Y

be present). | . q}f

The book accessions department, responsible for the ordering,#{:fjf’ u{j

receipt, accessioning, processing, classification and cataloguing of ? i’m

some 50,000 books per year. (The rate of intake may be doubled in @ %
be unpacking space, waste paper store and books accommodation. é

".:| =
e

=
T
e e T e e gl e el e L

The catalogue and location records. The catalogue lists every book
in the system, as well as providing a schematic list in order of classi;‘%
fication of all non-fiction books. The. location records consist of a file
of lists for each of the 300 centres and may be taken as occupying two, H

b ilir

four-drawer standard foolscap filing cabinets, along with a card index
of all the books out on loan to the 300 centres; the card index may be 55‘

1

taken as occupying 80 5” X 3” card index drawers at present, with a§
possibility of being doubled in the next ten or twenty years.
A reference and bibliographical centre, to provide the all-round .
book-guidance and general reference service to be expected from &5
any library service, as well as offering bibliographical details needed- ¢
in book-selection and ordering. Besides the offices some space should*%ﬁ'
be provided for students using the reference books. 1
Archives and local collections, which are ancillary to, and could beﬁfﬂ
housed with, the reference books. ' ‘%
Students’, postal and request services, which serve students living’;
far from a large branch and which organise the delivery of any books
- specifically requested by readers or branches. This could conveniently:
be housed with the reference and bibliographical section.

The mobile library support unit, which does the administrative?..
duties for the mobile library service. | 50

The circulation department, responsible for the exchange of .tht%f_élﬁ

book-collection at the branches and centres throughout the county:%lrf
Most of the new books sent out from the acc
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APPENDIX 3 271

into the active stock section whence they trickle into the main circula-

tion stréam which consists of the books returned from branches and

centres at the rate of 100,00 per annum. The outflow to the branches
and centres is at about the same rate but may rise to 250,000 in the
next ten to twenty years. Transport of the books is in 250 boxes for

which accommodation should be provided (say 40 boxzes 2’ X 13’ .

X 1"). Returned books are sorted and useless stock withdrawn, so that

the waste paper store referred to under “Accessions department”’

should be large enough to accommodate withdrawals at the rate of

40,000 per annum max. and provision should be made for books to be

repaired or rebound before returning to ““active stock”. It would be a

matter of convenience to have the circulation department constructed

to allow it to be split into two separate units, one for adult service
and the other for junior service.

Reserve book-stack wherein are stored the books not in constant
use. This should be made to accommodate 40,000 books immediately,
with provision for the easy addition of additional shelving in five to
ten years to double its capacity.

- Circulation clerk’s office and Deputy Librarian’s room which should

be conveniently near or within the circulation department.

Other requisite offices, including garage for six or more vehicles,
cleaner’s room, staff common room, with canteen facilities, male and
female staff cloakrooms and toilet facilities, and a heating chamber.

In addition to the Headquarters Library, it is proposed to embody
the Ballymena Branch Library in the new building in the Ballymena
Castle Demesne. This should be appropriate for a population of 2 5,000,
and include a quick-reference section and a junior library.

The general public should have immediate access to the branch and to
no other department. Accordingly, it would be convenient to isolate the
branch with perhaps only one staff door into the headquarters.

The main entry of the building should provide easy access to the
administration and book accessions department. It should also provide
access 1o the reference department and mobile support unit. The latter
may, however, be served by another access route. Direct access by the
vehicles must be given to the circulation department and mobile support

. unit, The heating chamber should be accessible to vehicles too, of course.

As noted earlier book-flow is as follows: Unpacking, accessions,
cataloguing, after which to active stock for circulation or to students’
postal, requests or mobile support for direct disposal. In the case of
requests and postal service, the books pass back to the administration
for disposal.

Every department, with the noted exceptions, should have natural
light. The exceptions are the stores for waste-paper, stationery, and
boxzes. The standard of natural lighting in the Reserve Book-stack need
not be of continuous reading level, but should be enough to permit the

easy location of books in the stack.
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Future development is likeliest in specialist services allied to the -
bibliographical units and in the circulation department. N
L}

55 6).

Region Library Board, Nigeria.]

‘The central library as planned is “T’-shaped. It covers an area of

13,500 square feet and houses two very distinct departments—one, the

- public library for Enugu and two, the headquarters in the building :
itself. The latter is accommodated in the long two-storeyed “‘arm” of -

the design. The “link” is on the ground floor via the staff entrance and :
above, the first floor (accommodating offices and board room) runs into
the main building housing the library departments as a “bridge™ or !
mezzanine accommodating book stacks and connected with the staff -
area on the library floor below by means of a book lift and a circular

staircase. | ) -
In this part of the building which accommodates the public library**

for Enugu there are no permanent divisions between the departments. .
There are two reasons for this, one being the need for flexibility and the"
other that the breeze, which is necessary to physical comfort in the,
humid tropics, shall not be inhibited. It was considered that the dis- .
advantage of the noise factor inherent in such an arrangement was-
vastly outweighed by these two factors and in practice this has been
found to be true. &
In designing the building, the architects used various shading devices.
to reduce sun penetration and to allow easy cross-breeze flow. On the -
two-storeyed “arm” of the building a combination of horizontal con-:.
crete canopies and angled vertical louvres has been used and on the
library of the building large vertical concrete louvres set on the angle"
have been used on the North and South sides, while the vertical strip*
windows on the East and West sides, are completely protected by fixe *
aluminium louvres. :
Lhe siting of the building was carefully chosen by the Library Boar
not merely as a “setting” for a pleasant building but strictly in ord .
that it might be within easy reach of the whole population of Enugu, -

AccraA LIBRARY (see plate 7).

Notes by courtesy of the Director, Ghana Library Board. ,
The Accra Library was opened on May 7th, 1956, by the Governor"
Sir Charles Arden-Clarke. The library is sited on one side of a rect.
angular open space, and at right angles to the Supreme Court. I
The main library block has been raised on pilotis to line through wi ',

the Supreme Court building, and thus provides car parking and gara *
accommodation underneath. "

b

‘ d. o 4
BRIEF NOTES ON THE REGIONAL CENTRAL LIBRARY, ENUGU. (see plates

[By courtesy of Kalu Okorie, F.L.A., Regional Librarian, Easteri’

A B A o

o iy el 2SR S Sy



b A S e |, B

APPENDIX 3 273

™ The reference and lending libraries with their associated stack rooms

are superimposed one on the other to form the main block of the
building. An octagonal block at the rear is linked to the main one by
flying bridges, and houses the extension services department, the
cataloguing department, and the board room and general offices.

The building is of reinforced frame construction, and through ventila-
tion is assured by making the building “one room thick”, and having all
longitudinal walls of glass louvres from floor to ceiling. Protection from
the sun is afforded by an external system of concrete “sun-breakers”’.

Dimensions :—of main rooms are—Lending and Reference libraries
2,880 sq. feet each; Cataloguing, Extensions Services, 1,550 sq. feet
each. '

The library serves the municipal area of Accra (pop. over 300,000),

provides postal and mobile library services to the Volta and Eastern

Regions, and is the Headquarters for the entire system.
Architects: Messrs. Nickson & Borys, London, Lagos & Accra.

ASHANTI REGIONAL LIBRARY. (see plate 8).

The first Regional Library to be built by the Gold Coast Library
Board was opened in June, 19 54. Designed with an open verandah which
runs the length of the building giving access to all departments. Rein-
forced concrete columns and beams form the main structural frame, and
infilling panel walls are built in cement and blocks. Windows are all
louvred, and terrazzo tiles and parquet flooring are used throughout.

Dimensions: Lending library, 1,000 sq. feet; Reference library,
1,824 sq. feet; Stack room, 574 sq. feet; Children’s library, 460 sq. feet.

The library serves the people of Kumasi, (pop. 220,000) and, by
postal and mobile libraries the Ashanti and Northern Ghana Regions.

Architects: Messrs. Nickson & Borys, London, Lagos and Accra.

SERONDI REGIONAL LIBRARY.

The second Regional Library was opened in July, 1955. Built on a
terraced site the library is planned on the higher level, and partly pro-
jecting over the lower terrace on columns, to provide car and cycle
parking, ‘ |

Designed without interior walls, the Staff room being the only
totally enclosed part of the library. The main departments are in two
blocks linked by a shorter block through which the circulation space
runs. A second link in the form of a balcony overlooking the patio on the
lower terrace is accessible from the Reference Library and is used as an
additional study area. |

Dimensions: Lending library, 960 sq. feet; Children’s library, 676 sq.
feet; Reference library, 960 sq. feet; combined Stack and Workroom,
676 sq. feet. A service entrance is situated on the upper terrace for
loading and unloading the mobile library.
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- air conditioned sealed building, is conceived as a wholly open plan of:

LIGHTING IN THE KENSINGTON CENTRAL LIBRARY.
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The Library serves the municipal area of Sekondi/Takoradi (r20j060)z ;_35

and the Western Region of Ghana by postal and mobile Iibfaryﬁé‘él_gv_'jggsw Lﬂ

' ' ' Vo VRS W

CINCINNATI & HAMILTON Co. LIBRARY SERVICE. i ‘iﬂt %‘J

. ; ooy ! SR P T s ;
[With acknowledgements to the Libraries for the publicity material Ori%]

which this note is based.] , T @
Since 1898 the Library has been a county library serving a metrﬁn'-g-r:j‘:

politan, suburban, and rural area of 414 sq. miles with a current pbp%]ﬁ;:;#ﬁ
tion of some 724,000. In addition to its headquarters the Library op e:af;gﬁ?
40 branches, including one for regional service to the blind; four baoks;

o

mobiles, school stations and other special services totalling about 3%%5.;
agencies. The book collection includes 1,650,000 volumes, plus unbound

periodicals, pamphlets, pictures, films, recordings and other miscél‘?é‘g |
- laneous material. Circulation in 1954 was 3,644,351. "t %
THE MAIN LIBRARY (1955) W s;jé
| Site area: 140 X 290 feet*

i

Building area: 140 X 180 feet

Four book storage decks, three public floors give total area of approxs.

200,000 sq. feet and a book capacity of about 1,650,000 volumes. F 3??

mﬁ&ﬁ

infinite flexibility to meet changing needs, with the library organised q;ﬁ}
subject department lines. Interior freedom is achieved by resting the
building on columns at intervals of 21 to 27 feet. A central enclosut¢®
extending through all floors contains elevators, stairs, conduits fﬂfﬁiﬁ
building utibility. P

Two stack levels are below the main floor, and, with two more abovg
the second floor, books are stored as near as practicable to the service
areas. A book lift is available. i

Notable features of the exterior are the stainless steel louvres' of the;
Rare Book Room (adjustable to sun); the full length glass walls of thgf
Ground Floor departments; the provision of a garden ornated terraCé;f,
on the third floor; parking area; and a drive-in book return service. i

o A Gid

oW
As the building is designed to provide maximum influx of natm%l
dayhgh]: to the library and reading rooms, the lighting scheme in thesg
100mS 1§ to some extent supplementary. Yet it is adequate on its own

account to give an overall level of illumination of approximately ;E

lumens per sq. ft. %
LENDING LIBRARY. 13

In the entrance hall, circular tungsten fittings with concentric méﬁﬁl
louvres are recessed in Frenger acoustic tile ceiling panels. Similar
fittings provide the main lighting in the lending library which has satin
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-+*provided by three 200W tungsten lamps recessed in the top of each of the

i -

i bookeases-which are arranged along the sides of the room.

wﬂluut‘ifurmtureand leads off the entrance hall. Indirect illumination is

£
-
% -

- REFERENCE LIBRARY (see plate 64).

- The reference library on the first floor is furnished and illuminated in
the same way as the lending library, but in addition clerestory windows
- are lit by twelve 12ft. reflector units each housing four 5 ft. 8oW
" fluorescent tubes. At each end of the reference section, there is a speci-

~ally designed fluorescent fitting, 11 ft. long, housing four 5 ft. 8oW
- Huorescent tubes and fitted with oval, ribbed Perspex enclosures.
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APPENDIX 4
LIBRARY ASSOCIATION EXAMINATIONS -
REVISED S?LLABUS: PRE-ENTRY QUALIFICATIONS L

(Re-printed from the Library Association Record for May 1961) B

1. Although the new Syllabus is essentially a two-tier structure, a pre~
professional examination, similar to the present First Professional
examination, is to be retained for those entrants to librarianship whose:
General Certificate of Education meets the present minimum pre-entry
requirements but does not include two ‘A’ level passes. This is to con~
tinue in being for as long after the introduction of the new Syllabus as;
proves necessary. One of the subjects passed in the General Certificaté
of Education, whether at ‘O’ or at ‘A’ level, must be English language,’
and one other should be either a foreign language or mathematics or
science, as this will be required of candidates for election to the Register,
2. The Syllabus now consists of an Intermediate Examination, cofi
ferring no professional qualification, and a Final Examination whic
leads to the Associateship of the Association. The Intermediate Exami .
nation consists of the first four of the papers that were proposed for th
five-paper Registration Examination which is now abandoned. T ° )
Intermediate Examination must be taken at one sitting, but as it
four papers only and will be of a standard between that of the presen
First Professional and Registration Examinations, it will no long %,
present a formidable barrier to the part-time student. There is, mor -
over, to be provision for ‘pass by compensation’ and for ‘reference’
the various parts of this examination.

The new Final Examination will indeed be the final examination. It
be upon the completion of this (with the necessary service requirements
that the Associateship will be awarded. Associateship will thus becom
the full qualification for Chartered Librarians, and we shall be rid of t
present anomalous position whereby librarians are qualified when
elected to the Register and yet not, in the eyes of the outside world, f
qualified as they still have the Final examination before them. The stan
dard in each paper of the new Final Examination will' necessarily
high, but the wide choice of papers will mean that each student - %
undertake a co-ordinated course of study with a bias towards his o
particular interests. The papers may be taken separately and in any orde

Upon completion of the Final Examination, members who have com”
pleted 3 years approved service (including up to 2 years in a full- *
library school) and who have either a science or a language other th -

278 , £
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“English in their G.C.E. will be eligible for election as Associates. There

will be no age limits on election to the Register. The date of the first
examinations under this new Syllabus has been set at July 1964.
3. The minimum pre-entry qualification for the Intermediate Examina-
tion will be FOUR passes in the General Certificate of Education, of
which TWO must be at Advanced level, and ONE must be English
language. The acceptable equivalents are as set out in Examination
Regulation 14 in the 1961 Students’ Handbook. For those with minimum
general educational qualifications as set out in Examination Regulation 4
in the 1961 Students’ Handbook, there will be provided a pre-entry
examination, similar to the present First Professional Examination, for
s0 long as is necessary after the introduction of the revised Syllabus,
The pre-entry qualification for the Final Examination will be either
a pass in the Intermediate Examination, or a university degree recog-

'nized by British universities.

Members who have passed the main Diploma Examination in
Librarianship (i.e., Part I of the Post-graduate Diploma Course) of
the London University School of Librarianship & Archives will be
able to claim exemption from the Intermediate and Final Examinations.

THE REVISED SYLLABUS

LisT oF EXEMPTIONS

(i)  For having passed G.C.E. Exemption from the pre-professional Exami-
in 4 or more subjects, 1 nation.
being English and at least
2 at ‘A’ level (or equivalent
of this as set out in the
current Reg. 4).

(i) Graduates holding degrees
recognized by British Uni-

. versities,

(iii) For having passed Group
A of the Registration
Examination.

(iv) For having passed Group
B of the Registration
Examination.

(v) For having passed Group
C of the Registration
Examination. -

(vi) For having passed Group
D of the Registration
Examination.

Exemption from the Intermediate Exami-
nation. '

Exemption from Intermediate, Paper 3, and
2 of Papers 1, 2, 3 of Final, List B.

Exemption from Intermediate, Paper 4, and
2 of Papers 4, 5, 6 of Final, List B.

Exemption from Intermediate, Papers 1 and
2, and from Final, List A. -

Exemption from one of the Papers of Final,
List C. -

(vii) For having passed any

Part or Parts of the present
Final Examination by the
date of implementation of
the new Syllabus.

No exemption. The present Final Exami-

tion to be continued for § years after the
date of implementation of the new
Syllabus to enable any such candidate to
complete under the present regulations,
and thereafter no further examination will
be held. Alternatively, it would be open to
such members to comply with the new
requirements for Fellowship. After the
expiry of § years the option of completing
the Final Examination will be withdrawn.
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LIBRARY ASSOCIATION EXAMINATIONS - .

REVISED SYLLABUS: PRE-ENTRY QUALIFICATIONS r

(Re-printed from the Library Association Record for May 1961)

T L]

o
I. Although the new Syllabus is essentially a two-tier structure, a pre~*
professional examination, similar to the present First Professional.
examination, is to be retained for those entrants to librarianship whose
General Certificate of Education meets the present minimum pre-entry
requirements but does not include two ‘A’ level passes. This is to con~
tinue in being for as long after the introduction of the new Syllabus as
proves necessary. One of the subjects passed in the General Certificaté
of Education, whether at ‘O’ or at ‘A’ level, must be English language,:
and one other should be either a foreign language or mathematics or a
science, as this will be required of candidates for election to the Register.”
2. The Syllabus now consists of an Intermediate Examination, co -
ferring no professional qualification, and a Final Examination whic:
leads to the Associateship of the Association. The Intermediate Exami
nation consists of the first four of the papers that were proposed for th' |
five-paper Registration Examination which is now abandoned. T *
Intermediate Examination must be taken at one sitting, but as it
four papers only and will be of a standard between that of the pres
First Professional and Registration Examinations, it will no lon
present a formidable barrier to the part-time student. There is, mor
over, to be provision for ‘pass by compensation’ and for ‘reference’ *
~ the various parts of this examination. - "
‘The new Final Examination will indeed be the final examination, It
be upon the completion of this (with the necessary service requiremen
that the Associateship will be awarded. Associateship will thus beco
the full qualification for Chartered Librarians, and we shall be rid of
present anomalous position whereby librarians are qualified when |
elected to the Register and yet not, in the eyes of the outside world, full
qualified as they still have the Final examination before them. The s -
dard in each paper of the new Final Examination will necessarily -
high, but the wide choice of papers will mean that each student
undertake a co-ordinated course of study with a bias towards his o
particular interests. The papers may be taken separately and in any orde
Upon completion of the Final Examination, members who have comt’
pleted 3 years approved service (including up to 2 years in a full-tim
library school) and who have either a science or a language other th
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English in their G.C.E. will be eligible for election as Associates. There

will be no age limits on election to the Register. The date of the first
examinations under this new Syllabus has been set at July 1964.
3. The minimum pre-entry qualification for the Intermediate Examina-
tion will be FOUR passes in the General Certificate of Education, of
which TWO must be at Advanced level, and ONE must be English
language. The acceptable equivalents are as set out in Examination
Regulation 14 in the 1961 Students’ Handbook. For those with minimum
general educational qualifications as set out in Examination Regulation 4
in the 1961 Students’ Handbook, there will be provided a pre-entry
examination, similar to the present First Professional Examination, for
so long as is necessary after the introduction of the revised Syllabus.

The pre-entry qualification for the Final Examination will be either
a pass in the Intermediate Examination, or a university degree recog-
nized by British universities, |

Members who have passed the main Diploma Examination in
Librarianship (i.e., Part I of the Post-graduate Diploma Course) of
the London University School of Librarianship & Archives will be
able to claim exemption from the Intermediate and Final Examinations.

THE REVISED SYLLABUS

LisT or EXEMPTIONS

(1)  For having passed G.C.E. Exemption from the pre-professional Exami-
in 4 or more subjects, 1 nation.
being English and at least
2 at ‘A’ level (or equivalent
of this as set out in the

. current Reg. 4). .
(i) Graduates holding degrees Exemption from the Intermediate Exami-
recognized by British Uni- nation.
. versities. |
(iii) For having passed Group Exemption from Intermediate, Paper 3, and
A of the Registration 2 of Papers 1, 2, 3 of Final, List B.
Examination. '

(iv) For having passed Group Exemption from Intermediate, Paper 4, and
B of the Registration 2 of Papers 4, 5, 6 of Final, List B.

Examination,

(v)  For having passed Group Exemption from Intermediate, Papers 1 and
C of the Registration 2, and from Final, List A."
Examination. -

(vi) For having passed Group Exemption from one of the Papers of Final,
D of the Registration List C. "

Examination,

(vii) For having passed any No exemption. The present Final Fxami-
Part or Parts of the present tion to be continued for § years after the
Final Examination by the date of implementation of the new
date of implementation of Syllabus to enable any such candidate to

the new Syllabus, complete under the present regulations,

and thereafter no further examination will
be held. Alternatively, it would be open to
such members to comply with the new
requirements for Fellowship. After the
expiry of 5 years the option of completing
the Final Examination will be withdrawn.
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(viii) For having passed the ~ Exemption from the ‘-ginaI Examinatié"n... , 8
Part I Diploma Examina- , - S
tion of the University of | v .
London. | _ ‘
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TABLE OF EFFECTS

If a candidate had passed  He would be required to sit the following :- h
Registration, Group: _

A B C D SRR
X Intermediate: Papers 1, 2 and 4. . Sy I
| Final: One Paper from List A, One Paper from List Cﬁ'
Two other Papers, in subjects not covered by his
-successes in the Registration Examination, "

Intermediate: Papers 1 and 2. - i

Final: One Paper from List A, One Paper from List @, © ¢

Intermediate: Paper 4. | Tty

Final: One Paper from List C. Two other Papers, ifi- 5

subjects not covered by his successes in the Registra- i

tion Examination.

A% X X Final: One Paper from List C.

X X Intermediate: Papers 1, 2 and 4. g
Final: One paper from List A, Two other Papers, in
subjects not covered by his successes in the Registra-"

| tion Examination. - ;

X & X Intermediate: Paper 4.
Final: Any two Papers, in subjects not covered by his .
successes in the Registration Examination. ¥

X X X Intermediate: Papers 1 and 2. RO
Final: One Paper from List A. 3

X Intermediate: Papers 1, 2 and 3. | -
Final: One Paper from List A, One Paper from List
Two other Papers, in subjects not covered by
successes in the Registration Examination. i
X X Intermediate: Paper 3. [
Final: One Paper from List C, Two other Papers, * '+
subjects not covered by his successes in the Regig<+
tration Examination.
X X Intermediate: Papers 1, 2 and 3. :
Final: One Paper from List A, Two other Papers, ° g
subjects not covered by his successes in the Registra=~"
| tion Examination, i
X X X Intermediate: Paper 3. "
- Final: Any two Papers in subjects not covered by hi
successes in the Registration Examination. A
X Intermediate: Papers 3 and 4.
- Final: One Paper from List C, One Paper from Lis
B, Three other Papers, in subjects not covered by hi
successes in the Registration Examination, :
X X Intermediate: Papers 3 and 4. o
Final: One Paper from List B, Three other Papers, '
subjects not covered by his successes in the Registras«:
tion Examination.
X Intermediate: All Papers.

Final: One Paper from List A, One Paper from List By’
Three other Papers.
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‘The Syllabus consists of two Examinations, named the Intermedia:
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;" faﬁd Final Examihation respectively. The Intermediate Examination
- consists of four Papers of three hours each, all to be taken at one and the
iy same sitting:

H, f(x) Thelibrary and the community.

£ 2

it

oy

g

P

4
- 3>
e

' " (2) ‘Government and control of libraries.

.+~ (3) The Organization of knowledge.

" (4) Bibliographical control and service.

‘ The minimum requirement for passing the Final Examination is

. six Papers of three hours each, which may be taken together or sep-
. aretely, and in any order. The Papers will be selected by the candidate

>+ from three Lists (lettered A, B and C) as follows: one, and only one
“#  Paper, from List A, and one or more Papers from each of Lists B and C.

i A candidate may take more than the minimum number of Papers.
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List A

. 1. Academic and copyright libraries.
~“_ 2. Special libraries and information bureaux.
“+ 3. Public (municipal and county) libraries.
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List B

Theory of classification,

. Theory of cataloguing.

Practical classification and cataloguing.

. History of books and printing. :

. History and present state of the book trade in Great Britain.
. Analytical bibliography.

Machines and technical equipment and processes in libraries.
. Dissemination of information.

Archive administration.

10. Paleography and diplomatic.

11. History of libraries and librarianship.

12. Library service for young people in schools and public libraries,
13. Hospital libraries.
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List C

I. Bibliography and librarianship of English literature (including literature of
the Commonwealth).

. — — of Welsh language and literature.

of French language and literature.

of German language and literature.

of Spanish language and literature.

of Italian language and literature.

of Literature of the United States.

of General and Indo-European philology.

of Classics (i.e., Greek and Latin language and literature).

of Slavonic language and literature.

of Literature for children,

of Archaeology and ancient history.

of Medieval and modern history.

of Geography.

of Religion,

of Philosophy (including ethics and logic).

of Psychology and Education.

of Social Anthropology, Ethnology and Folklore.

of Political Science and Law.
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II,
12,
13.
14.
15.
16.
17.
18,

19,
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20. — — of Economics and Commerce (including administration and business 4 &
management). e
21. — — of Fine Arts (excluding Music). |
22. — — of Music. g
23, — — of Medicine. wg) [
24. — — of Mechanical engineering. 23
25. — — of Civil engineering, building and mining engiheering. %t
26. — — of Electrical engineering, - =N
27. — — of Mathematical and physical sciences, pure and applied.
28. — — of Chemistry and chemical technology.
29. — — of Natural history and biological sciences. g
30. — — of Africa (South of the Sahara). £
31. — — of Near East (including Egypt and Africa North of the Sahara). i
32. — — of South Asia (India, Pakistan, Burma, mainland of S.E. Asia, and 52
Indonesia). - o
33. — — of Far East (including Asiatic Russia, China, Japan, and Korea). £ o
34. — — Latin America and the Caribbean. | ' B
DETAILED SYLLABUS 3 {&

~ ditions governing admission and methods of registering readers. Methods t} éi
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| Definitions ’a? :
Throughout this Syllabus the following definitions apply: E} 5
Academic libraries—The libraries of universities, university colleges, 4, | f
and all other institutions forming parts of, or ,%. y
-associated with, universities and other institutions Wy
| -of higher education which have students. ;sf, {zg
Public libraries —Rate-supported libraries, whether Municipal or §} ii
County, open to the general public. it 3 ¢
Special libraries —All libraries which are not academic, public, orf- ¢ §
national libraries. e
Library materials —Books, periodicals, pamphlets, reports, micro-;;ig y !
forms, maps, gramophone records, tapes and all¥%i %
other audio-visual records. o 2

_ Jeia

INTERMEDIATE EXAMINATION -

Paper 1. The Library and the community (compulsory 3-hour paper).

The general aim of this Paper is to put the library into its social context, showing T
the growing needs for it and how it attempts to meet those needs. ;:"
History of libraries and librarianship in the British Isles during the 1gth and_;g by
20th centuries. The library in society, its aims and functions. b2
The kinds of libraries : national, academic, public, special and private. How the";;ﬂg;

different demands on each call for different types of provision. 7
Library co-operation in all its aspects. A
Professional education and qualification. A2
Professional and other associations connected with librarianship. =‘3:

Paper 2. Government and control of libraries (compulsory 3-hour paper), |

The aim of this Paper is to deal with the practical conduct of the institurions LB
which have evolved as the result of the considerations covered by Paper 1. -3 i
Glgvernment management and finance of libraries. Staffing and division of}
work. K h

Sources of supply and methods of acquisition of library materials, The coiﬁﬁ

Circulation and allied subjects.
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v - Paper 3. The Organization of knowledge (compulsory 3-hour paper).
" The organization of knowledge through classification schemes, catalogues and
indexes. A knowledge of the basic principles of classification and the structure
; and main features of general schemes of classification.
% Author and title cataloguing: a general comparative knowledge of the AA,
3 ALA, and BM Codes.
5 Descriptive cataloguing: the contents of catalogue entries and their functional
2 variations.
Lo Subject cataloguing, | |
4 Physical forms and forms of arrangement of catalogues and indexes. Filing
¥ rules.

wu—-rr-.-"-. EETEY . R e, N

Centralized and co-operative cataloguing and indexing,

Paper 4. Bibliographical control and service (compulsory 3-hour paper).

General bibliographical control: principles and methods of selection of library
materials.

Enquiry techniques: assessment of enquiries: literature surveys and searches:
preparation of bibliographies, bulletins » abstracts, indexes; methods of biblio-
graphical citation. "

Types of general reference material and special forms of material and their
uses,

Dissemination of information to users and potential users of the service.

Copyright problems relevant to library work.

Contemporary book and periodical production, rebinding, documentary
reproduction. Micro-form publishing.

FmaL EXAMINATION

In this examination questions will be asked on detailed aspects of the various

subjects and their application to current conditions. A critical knowledge of these
subjects will be expected.

List A, Paper 1. Academic and copyright libraries (3-hour paper).

The history and functions of Academic and copyright libraries, with special
reference to those in the United Kingdom, the Commonwealth, Europe, and the
United States of America.

Government; finance; organization 5 administration.

Buildings: siting, planning, equipment and fittings. |

Staff: selection, training and qualifications, salaries and conditions, duties
and deployment, | |

Stock: administrative aspects of selection and acquisition, and of classification
and cataloguing, access and control. | -

Special departments and collections 5 departmental libraries.

Relation to teaching and research: instruction of students: services to outside
readers: regulations.

Academic libraries and co-operation.

List A, Paper 2. Special libraries and information bureaux (3-hour paper).

The history and functions of special libraries, information bureaux, and those
natjonal libraries that have a specialized function (including the N.C.1..) with
emphasis on those in the United Kingdom, the Commonwealth, Europe and the
United States of America,

Main features of organization function and administration, with special

reference to variations in type of library according to specialization of subject
and clientele.

Building: siting, planning, equipment, and fittings.
Staff: selection, training and qualifications, salaries and conditions, duties
and deployment,

Stock: administrative aspects of selection and acquisition; of classification,
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following general schemes of classification: Bibliographic, Colon, Decimal, °
Library of Congress, Subject, U.D.C. Each will be req
Own use a copy of the scheme in which
be permitted to take into the examination a copy of the Angl

and of either_Sears’ List of subject headings, or, Library of
headings used in the dictionary catalogue -

History of manuscript books. Printing materials and methods.
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cataloguing and indexing; and of the handﬁﬁg of uﬁpuinshed material, in-
cluding confidential documents. ¢

Special libraries and co-operation.

List A, Paper 3. Public (muncipal and county) libraries (3-hour paper).

History, development and characteristics of rate-supported libraries in the
United Kingdom. Cormparative study of public library provision in the Common-
wealth, Europe and the United States of America,

Library law and other relevant legislation in the United Kingdom; bye-laws
and regulations.

Government; finance; organization ; adnﬁnistrat‘ion.
Buildings: siting, planning, equipment, and fittings.

Staff: selection, training and qualifications, salaries and conditions, duties and
deployment. ® -

Stock: administrative aspects of selection and acquisition; classification and
cataloguing; access and control.

Public libraries and co-operation.

List B, Paper 1. Theory of classzﬁcarfu}z (3-hour paper).

Historical development of the theory of library classification, with special
reference to the period since 1876.

Comparative study of major general schemes of classification, their develop-
ment and principles, and their application in general and special libraries.

Constmctioy, revision and modification of general schemes and of schemes for
special collections and for particular purposes.
Notation,

_ Rela_tion of classification to methods of information storage and retrieval,
including mechanical and electronic methods.
Relation of classification to subject cataloguing and indexing,

List B.',., Paper 2. Theory of cataloguing (3-hour paper).

This paper deals with the histing and descriptions of library materials for the
purpose of catalogues, bibliographies, indexes, abstracts, etc.
History and purposes of cataloguing.

Comparative study of the major cataloguing codes, including their develop-
ment and revision. *

Application of the principles of catalo

Theory and practice in dictionary,
headings and subject indexing.

Problems arising from the different physical forms of catalogues.

. Relation of cataloguing to methods of information storage and retrieval,
including mechanical and electronic methods.

guing to general and special problems.
classified and name catalogues, subject

List B, Paper 3. Practical classification and cataloguing (3-hour paper).

This paper is inter}ded to test general competence in practical cataloguing
and classifying, Candidates will be given a number of facsimilies or transcripts

of title-pages (with informative notes) which will form the basis of tests in
classification, descriptive cataloguing, and selection of

and references, They will be permitted the choice of one of the

uired to provide for his
he chooses to be examined 3 and also will
o-American code,
Congress Subject

List B, Paper 4. History of books and printing (3-hour paper).

Predecessors and carly forms of the book, their materials and make-up.

History of printing and the evolution of the book., The materials of which

headings for main and
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books have been and are now beiné"made, and their history. History and methods
of binding and binding decoration. Book illustration, its functions, methods and
history, from the decoration of the manuscripts to the present day. Book design
fine printing; private presses.

List B, Paper 5, History and present state of the book trade in Grear Britain
(3-hour paper).

Authorship. Publishing. Bookselling. The Stationers’ Company. Censorship.
Copyright and Legal Deposit in Great Britain and Ireland. The Net Books and
Library Licence agreements. Book Trade bibliography.

List B, Paper 6. Analytical bibliography (3-hour paper).

The function of bibliography and the development of bibliographical method,
investigation and research. Collation and description in detail. Principles of
bibliographical editing and knowledge of its application.

List B, Paper 7. Machines and technical equipment and processes in libraries (3-hour
paper).
The administration, assessment of suitability, and economics, of machinery
and technical equipment and processes appropriate to: library binderies,

documentary reproduction, audio-visual aids, business operations. The appli~
cation of technology to library problems.

List B, Paper 8. Dissemination of information (3-hour paper).

Presentation of ideas, including composition, style and language, readership,
choice of material. Types of publications: reviews, house journals, annual
reports, etc, Methods of reproduction and printing. Editing, including law of
libel. Preparation for the press. Copyright in dissemination. Abstracting and
form of abstract journals, preparation of reports and publicity materials. Collation
of abstracts with originals. Principles and practice of indexing in special libraries,
and the recent developments in mechanical and electronic methods.

List B, Paper 9. Archive administration (3-hour paper).

The provisions made for the preservation and care of central and local
records in the United Kingdom. '

| Definition of archives. Provenance and location of British archive accumu-
ations,

Functions and duties of Keepers of records, and archivists.

Organization and administration of archive departments.

Classification, calendaring and cataloguing of archives; the provision of means
of reference. '

Problems connected with archives of recent dates, appraisal and destruction,
records management technique. _

Physical care of archives; repository buildings and equipment, methods of
storage and repair.

Staff: selection, training and qualifications, salaries and conditions, duties and
deployment, -

Buildings: siting, planning, equipment and fittings.

List B, Paper 10. Palacography and diplomatic (3-hour paper).

Handwriting of Western Europe, with special reference to English book-
hands and document hands to the present day. Development of documentary
form in Britain in royal and ecclesiastical administrations. Official scribes,
notaries, scriveners, and writing masters. The private deed. Abbreviations.

" Illuminations. Descriptions of manuscript books and documents.

List B, Paper 11. History of libraries and librarianship (3-hour paper).

Classical and medieval libraries in broad outline only.
The dissolution of the monasteries and the development of academic and

e,
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national libraries, mainly in Great Britain but in broad outline for Europe also. 1"
Growth of the great private collections from Cotton onwards. Naudé 5 Leibnitz, %1
The development of municipal and parish libraries, especially in Great Britain. B 3
The Royal Society; scientific and learned society libraries. 240
Circulating and subscription libraries. L j

Mechanics’ Institute libraries. | “ELA

__ The broad lines of the development of the modern libraries and of national .
library services in all parts of the world, and their social background. 30

g

List B, Paper 12. Library service for young people in schools and public libraries - -

(3-hour paper). i XA
History, development and characteristics of public and school libraries in the 4/ :
United Kingdom, and overseas where significant. : =353
General provisions of current educational legislation relevant to libraries. ra
Main features of organization, function and administration of libraries for %
children, | | . Lot d
Buildings: siting, planning, equipment and fittings. Ei
Staff: selection, training and qualifications, salaries and conditions, duties and - & : !
deployment. ‘ ]
- . . : . s :
Stock: selection for different types of libraries for young people and for various 7}
ages and degrees of reading ability. F
Reference ‘work. Reading surveys. Display work and extension activities. = ¢ §
Use of libraries in relation to teaching. S o
Mental growtl_l of children and adolescents, linguistic and reading ability at /'y @ |
various ages, social development, backward children. , -

e

List B, Paper 13. Hospital Libraries (3-hour paper).

This paper deals with the provision of a general library service to hospital patients
and staff in all kinds of hospitals, and not with medical librarianship as such.
The history and functions of the hospital library in the United Kingdom, and

. T I .
et }E*-'-“""t_!:f?'w:.i+'1r“r4-}-.ﬂt
[ b - =

i

'11

overseas where significant. Types of hospital library organization. e v

Main features of hospital organization, function, and administration. i B
Government; finance; organization; administration. w1
Buildings: siting, planning, equipment and fittings. HEY

Staff: selection, training and qualifications, salaries and conditions, duties : & |

and deployment. | ) ]

Stock: administrative aspects of selection and acquisition; care and main- & ¢ i
tenance; classification and cataloguing; aceess and control. TR

Hospital libraries and co-operation, RS S

. i 5 A LA

The psychology of the sick: general principles of mental and physical Ft; ¢

rehabilitation. The therapeutic value of reading. Extension work with patients,: ¢ |
List C, Papers 1-34. Bibliography and lib rarianship in a special Jield (3-hour paper). ?ﬂﬁ }'55: ;
- o 5

This paper concerns itself with the bibliography and librarianship of the subjectg_ﬁ, 3
and does not seek to test subject knowledge as such. Candidates will be assumed 't.:}-"-::‘lfgf" -

: Gl
will not apply equally to all subjects. Papers set will reflect t, ] Y R
_ _ Ojects. e varying emphasis = 3
grven to parts of this Syllabus in different subjects. | P el B
. Bibliographical apparatus: bibliographies, catalogues, guides to libraries and.<s 44
literature, indexes, abstracts, Principal works and editions, Periodicals. { 135,
Special types of materials. Classification and cataloguing: treatment of the % ' -
Silbli?gt n genseral _bllbhﬂgéiaphxcal classification schemes. Special schemes of & . » 7
classification. Special problems of classification and cataloguing within the ;* 45
subject field. 5 W e ¥
(.)lu%sﬁa_ndmg collections in the field, their contents, special features and-:
availability.
Societies and other organizations in the field and thejr publications, s
Selection of material. Exploitation of the collection. & :
Production of bibliographical aids, 3 ‘
"";;
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Aalto, Alvar, design for Viipuri Library, 102
Aberystwyth Joint Library, 11, 17, 84
Abstract of Accounts, 257, 262—5
Abstracts and abstracting, 204
Library Science Abstracts, 242, 243
literature relating to, 250
periodicals, 159
Accession, Department, 21§
routines, 50, 51, 57, I9I—2
Accommodation formulae, 89, 100
Accounting: library finance, 54
machines, 55, 56
Accounts, Clerk, 42 .
Committee supervision, 18, 20
Sub-Committee, 19, 20
Accra Library, Ghana, 272-3, Pl. 7
Acoustic tiles, 274
Acquisition, books, 2, I1, 18, 19, 57, 63
centralised, 49
Co-operative schemes, 65, 144
county libraries, 270, 271
Department, 41-2, 116, 188-92, 206n.,
212
literature relating to, 248
Local History Collections, 131-5
non-book material, 152
order forms, 50, 51, 2120.
periodicals, 158, 173
policy, 68, 70, 110, 185~7, 195—9
national, 68
reference libraries, 142
Regional Branch libraries, 76
routines, 187-92
statistical returns, 4961
trade publications, 188
Acton Public Libraries, CICRIS, 143
Adams, Prof., 7, 78
Report on Library Provision and Policy,
1915, 6, 71, 72
Added entries, 206n.
Addressing machines,
reproduction, 214
library planning, 100
Administration of libraries, 11, 12, 17-30
control, 48-62
county libraries, 72~9, 84
decentralisation, 87-8
Libraries Committee, 11, 14, I7-21,
33> 5I, 53; I34, 138, 186
Library Association examination, 43
library planning, 47, 88
literature relating to, 242, 245-6
reference libraries, 146
Rules and Regulations, 1 I,2I-30, 118,
167, 171

catalogue card

Administration of libraries—conz.
staff, 32, 42
Chief Librarian, 33-7
Admission to libraries, age limitation, 21,
166, 167 -
lending, 117~9
reference, 146, 147
Adult Classes Books Loans Scheme,
N.C.L., 64, 66
Adult Classes Department, County library
headquarters, 76
Adult education, and public libraries, 7, 63,
71, 76
- Committee on, 1919, 7
N.C.L. services, 64, 66
Advertisements, staff vacancies, 35
Advisory Committees, Local, 77-8
Agenda, committee work, 20, 21
Agriculture, special collections, 76
Air conditioning, o7, 274
Alcoves, library design, 105, Pl. 13
Aldershot Public Libraries, library legis-
lation, 11
Almoner, hospital library service, 181
American Bibliography, Bureau of, NC.L;
64
A.L.A., code rules, 1949, 205n.
Minimum Specifications for Class ‘A’
Library Binding, 218
American Memorial Library, Berlin, go,
Pls. 11, 12
Analytical entries, 142
Anglo-American Catalogue . Code, 1635,
205n. :
Annual reports, 44, 5762, 72, 228, 237-8
statistical summary, L.A. prescribed
form, §8-62
Antrim County Libraries, Headquarters,
270-2
Application forms, staff appointments,
36
Architects and library planning, 100-1
Archives, 135-6, 137, 146, 270
literature relating to, 252
maps, 155, 157, 158
preservation, 152, 161-2
Archivists, co-operation with librarians,
134, 135~6
Society of Local, standards of storage,
161
Arden-Clarke, Sir Charles, 205
Art, subject department, 39
Art Galleries and public libraries, 236
-Arts, Royal Society of, binding specifi-
cation, 218
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Arts Centres, library publicity, 235
Arts Council of Great Britain, 235
Ashanti Regional Library, Ghana, 273,
Pl 8
Aslib, 145
Assistance to readers, 2, 70, 109, III,
LI4~5, 129, 239
Readers’ Adviser, 39-40
reference service, 149-51
Assistant Librarians, Association of, 44
Associations, professional: A.L.A., 205n.,
218
AAL., 44

L.A., 7, 25, 31, 32-3, 35, 38, 41, 43—
4, 45, 58, 64, 75, 125, 184, 185,
234, 238, 242, 243 |
staff, 47 |
Atlases, 141
cases, 148, Pl. 30
Audio-Visual Materials Department, 175
Audit: 54, 56-7, 80, I90, 191, 192
Australia, library service, Canberra Na-
tional Library, 210
television publicity, 234
Western A. State Library, 116, 207
Author marks, 201
Automaticket, 121

‘Background literature’, co-operative ac-
quisition scheme, 65
Baize covering, reading slopes, 148, 149
Baker, E. A., Guide o fiction, 110
Ballymena Branch Library, 271
Baltimore, Enoch Pratt Library, Central,
90
acquisitions policy statement, 186, 187
subject departments, 125
- Banda spirit duplicator, 228
Barrow, W. J., Document
processes, 158n.
Bedford Passenger chassis, mobile library,
268, Pl. 60 '
Bedford Public Libraries, mobile library
specifications, 266—7
design, Pls. 58, 59
Bedfordshire County Libraries, mobile
libraries, 267
Belfast Public Library,
Department, 1167
Belsize Park Branch, Hampstead, London,
Pls. 25, 28
Benefactions to libraries, s, 6, 7, 8, 63, 64,
7I-2
Berlin, American Memorial Library, 9o,
Pls. 11, 12 |
Berry, Turner and Pollard, A. F., Ency-
clopaedia of type, 227,
Biblio, 190
Bibliographic Classification, H. E. Bliss, 202
Bibliographical Departments, 116-7
county libraries, 117, 270

restoration

Bibliographical
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Bibliographie de la France, 190
Bibliographies, acquisition work, 196
bookstock, 69, 70, 107, 114, 116-7,
194, 195, 205, 210
reference service, 142, 145
Subject departments, 129
catalogue departments, 214
Bibliography, American Bureau of, N.C.L.,
64
Co-operative projects, 69, 159, 173
L.A. examination, 43
literature relating to, 242, 246
N.C.L., bibliographic function, 64, 66
- Rare Book Collections, 138-9, Pl. 18
Bibliothéque Nationale, Paris, map depart-
“ment, 157
Binding, 217-23
care, 138, 21723
departments, 42, 100, 113, 220—-1, 229
staff, 32, 42, 47
U.S.A., 42
Junior libraries, 167
literature relating to, 255-6
music, 175
orders, 42
periodicals, 159
policy, 68
routine, 223-6
school libraries, 183
specifications, 218—20
statistical returns, 49
stock maintenance, 113
unsewn, 221
Birkbeck, George, 5
Birmingham, broadside, 1852, 6
Birmingham Public Libraries, 8, 85
- accessions policy, 192
acquisitions routine, 187
Commerical Library, 127
inter-system loans, 207
library planning, 88
quick reference counter, 88
Rare Books Collection, 138
Reference Library, 8, 147
Shakespeare Collection, 138

West Midlands Regional Bureau, 65 =~

Blind readers, service to, 179, 274
Bliss, H. E., Bibliographic ‘Classification,
202
Block Books, 138
Bluecoats Library, Liverpool, 109
Book, acquisition, see Acquisition
art of the, 138
literature relating to, 255-6
funds, 29, 110, 165, 185, 186~7, 1953
234
annual estimates, 53, 56
joint library schemes, 84
jackets, 167
lifts, 94, 272, 274 - i
lists, 114, 168, 183, 187, 197, 207, 209, *
227, 236, 237 7
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Book—conz.
| County Libraries Section, 197
National Book League, 114, 197
preservation, 138, 21723
literature relating to, 255-6
rests, 148
selection, 141, 185, 186, 1959
county libraries, 76, 270
hospital libraries, 181
Junior libraries, 165~7
L.A. examination, 43
literature relating to, 242
school libraries, 183
Sub-Committees, 19, 20
storage, 2, 68, 69, 87, 88, 96, 98, 100,
138, 139, 143, Pls. 50, 51
trade, acquisition routine, 51, 189, 190,
192
antiquarian, 190
bibliographies, 70
Co-operation with librarians, 187
literature relating to, 255
terminology, 190
weeks, 8o
Book Prices Current, 190
Book Review Digest, 188

'Bookmobiles, see Mobile Libraries

Books, care of, 113, 138, 2214
literature relating to, 255-6 -
Rare, 138-9, 274, PI. 18 ~
Books from the United States, R, R. Bowker,
190
Books to Come, R. R. Bowker, 187
Bookseller, 189

Bookstacks, 86, 9o, 94, 104, 143, 271, 272,
273, 274, Pls. 46, 50 |
moveable cases, Pl. 51 o
Bookstock, 21, 23, 25, 33, 87, 90, 96, 107,
I24, 180, 182, 184
arrangement, 2
bibliographical tools, 69, 70, 1 16-7, 145
care, 113, 138, 2214 _
control, 147-8, 200-16
co-operative management, 70
cubook fomula, 104
display, 2, 111-3, 238-41, Pls. 12,
65
duplication of titles, 29
fiction, 8, 110
hospital libraries, 181
joint libraries, 84
Junior libraries, 165—7
lending services, 109~14
Local History Collection, 132, 137
maintenance, 68
mobile libraries, 78, 114, 267, 268
periodicals, 158-60
reference service, 141-2, 145, 1478
statistical returns, §1
storage, 2, 68, 69, 88, 96, 98, 100,
138 |
subject departments, 127
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Bootle Public Libraty, mobile library,
267-8, Pl. 60
Bowker, R. R. Books from the United
States, 190
Books to come, 187
Bradford Public Libraries, acquisitions
routine, 187
printed union catalogue, 208
Branch Librarians, 32, 40, 77, 170
libraries, 96-100, 107, 109
and the community, 40
administration, 87-8, 100
binderies, 100
book funds, 186-7
buildings, architectural design,
Pls. 16, 22; 25, 32, 73, 74
children, work with, 164, 170
county, 75, 76—7
expenditure analysis, §5
interior design, Pls. 9, 13, 14, 24,
28, 42
periodical provision, 172, 173
reserve book storage, 87, 96, 98
staff, 32, 38-9, 40
statistical returns, 51, 52
subject, 87
Superintendent of, 32, 38—9
teleprinter communication, 207
Bright, John, 8
Bristol Public Libraries, accessions cata-
logue method, 208 |
bindery, 42, 113
British Library of Political and Economic
Science (L.S.E.), 200
British National Bibliography, 68 » Y16, 187,
189, 190, 203, 205, 210, 211
cards, 49, 66, 211
sheaf catalogue slip, 67
British Museum, 63~4, 107, 158
- cataloguing code, 205n,
policy, 211
leather preservative, 222
Subject Index, 208
British National Book Centre, N.C.L., 64,
145 |
lists, 189
Britsh Standard 2639: 19535, library furni-
ture design, 104
British Standards Yearbook, index, 210 -
British Union Catalogue of Periodicals, 159,
198
British Wood Preservation Association, 106
Broad classification, 203~4, 208
Bro-Dart Industries, New York: SACAP
catalogue routine, 212n.
Brotherton, Joseph, 6
Brown, James Duff, 2
Manual of Library Economy, 1, 0, 23,
34, 88, 89n., 172, 183, 232, 242
cataloguing policy, 209
Chief Librarian, qualities for, 34
reader accommodation formula, 89n.
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Brown, James Duff—:¢ont. * 7 Cardiff Public/Libraries, library planning, A
reading desk design, 103, Pl 53 88 | 7. _j
Subject Classification, 202 Cardiganshire Joint Library, 11, 17, 84 By _;-;g.;i
Brown, William, E. Lothian libraries, 71 Caretakers, manual staff, 21, 30, 32, 42, 172 : *1
Brown Library, Liverpool, 8, 127 Carnegie United Kingdom Trust, bene- wE :.:‘j?é
Browne charging system, 118, 1234 - factions, 6, 7, 63, 64, 71-2 ik
‘Browsing’, 194 : Headquarters, 72 i Ef:
areas, 90, 91, 96, 112, 113, Pls. 10, Secretaries, 7 i Es'
65 Carrels, 104, 129 T
Biichereibau, Werner Mevissen, 163, 166, Catalogue of the Library Association Library, {#
174n., Pl. 41 1958, 242 A ”‘“1
Buckram, bookinding, 223 - Catalogues, 204—5 3 e
Building Research Station, 102 ~ accessions method, 208 s ]
Buildings, 7, 21, 33, 233 British Union Catalogue of Periodicals, * 3. :
architectural design, 94, 163, 272-s, 159, 198 ' 1"1 W
© PIG Ay 2 Bl 8, 6 7> 8, 15, 16, 17, cabinets, P1, 67 : . I{ b
19, 21, 22, 23, 25, 32, 73, 74, 75 card, 65, 165, 207, 208, 209, 213, 237, <
estimates, 54 Pl. 68 Y
flow-plans, 86, 99, 215 classified, 137, 165, 206, 208 | ‘:r %
interior design, Pls. 9, 10, IX, I3, 14, county libraries, 270 J2 R
18, 20, 24, 26, 27, 28, 29, 30, 42, 43, dictionary, 137, 204, 206, 207, 208 “w, ik
45, 47, 48, 57, 61, 62, 63, 64, 76 film strips, 178 - ﬂ 4
library legislation, 11, 12, 14, 17 Junior libraries, 165 K IR
literature relating to, 247-8 L.A. Library, 242 £ 1
maintenance, 42, 77 library stock, 195, 201 £ H
materials, 95 maintenance, 208, 2146 2 2
open plan, 9o, 125, 129, 239, 272, 273, ‘official’, 206n. &
274 | printed, 7, 182, 193, 197, 200, 206, -
plans, 86, 91~-3, 97, 98, 111, 112 208, 209, 228, 236, 237 .
steel frame, 95 publishers, 190 7 ~
Bungary v. Wellingborough U.D.C., 1903, reference libraries, 142, 150 ERE
17 reproduction methods, 51, 65, 206, 213, T R
Bureau of American Bibliography, N.C.L., 227,237 ,‘{ H
64 sheaf, 65, 165, 207, 208, 209, 213, &
Burton-on-Trent Public Library, subject Pls. 69, 70 TRC A &
departments, 96 B.N.B. slips, 67 £
Bye-Laws, library administration, 11, 13, Short Title Catalogue, 65 aéf &
15, 18, 21~30, 171 | subject departments, 129 g
systematic, 209 . :E_
un;oxé, 64-5, 66, 68, 80, 194, 206, 207, * i,_ 5
o] % S
Cabbage Inn Estate, Bootle, mobile library visible index, 159, 173, 174, 230, 231 ..1
centre, 269 Cataloguing, British National Bibliography, :; L
Call numbers, book arrangement, 200 use, 49, 66, 187, 203, 205, 210, 21T A
Calor gas, mobile libraries heating, 79 central agencies, 203, 210-1 4
Canada,‘library service, Pls. 2, 3, 72, 73, 76 codes, 165, 205n. f“i
subject departments, go, Pl. 72 literature relating to, 249-50 £
television publicity, 234 costing, 205 ¢
Tqronto Public Library, periodical county libraries, 270, 271 A
indexes, 198n. - departments, 32, 40, 41, 49, 51, §3,. %
Canberra, National Library, cataloguing 86, 206, 211, 214~6, 273 by b
agency, 210 L.A. examination, 43 A
Cannock Public Libraries, multi-purpose literature relating to, 248~9 Al
form, 130 Local History Collections, 136, 137-8 4
Canm?ck U.D.C., Libraries Committee music, 175 R S
Estimates and General Rate Fund pamphlets, 153 wf
schedule, 257-65 policy, 205—9 LY
Canteen facilities, county libraries, 271 rare books, 139 ¥
Caravan libraries, 79, 266—~7 routines, 209-14 i ;
Card catalogues, 63, 165, 207, 208, 200, school libraries, 183 ey
213, 237, Pl 68 SC]CCﬁ?ﬂ, 205—9 g;;{:" .|
reproduction, 51, 65, 213, 237 subject, 210, 211 3
.
O
£ L




Charging systems, 13, 51, 57, 118, 122—4
- accession numbers, 192
photo, 51, 54, 123, 124
pocket-card, 118, I123—4
punched cards, 124
token, 122, 123
transaction cards, 123
university ‘slip’ method, 123
Chartered librarians, 38, 44, 75, 125
Register of, 7, 43
Chartist movement, §
Charts, 23, 25
Cheshire, County Libraries, differential
rate, 11 B
Local History Collection, Liverpool
Public Libraries, 132 '
Union of Lancashire and C. Insti-
tutes, 71
Chicago, John Crerar Library, 144
MidWest Inter-Library Center, 144,
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Ceiling heating, xox | *. .Children—cont. |
Frenger acoustic tile panels, 274 " ¥ group activities; 363, 164, 169
3 Centenary Assessment, L.A., 234 instruction, in care of books, 167
! Central heating, 101 | in library use, 165
- Central libraries, planning, 88—96, 100 ‘intermediate’ library, 167
siting, 85-6, 87, 88 Junior Librarian, 32, 40, 169, 170
: Central Library for Students (/azer National literature relating to, 253
Central Library, g.2.), 63 mobile libraries, 268
. Central purchasing, 54 routines, 168 :
;' Centralisation of routines, 49 Rules and Regulations, 167-8
Chaddesden Children’s Library, Derby schools, 16970
& County, Pl 10 staff, 32, 40, 163, 164~5, 167, 169, 170
o, Chairman, Libraries Committee, 19, 20, 21, Choral collections » county libraries, 76
3”, 53: 54 Church records, Local History Collections,
Chairs, design, 103, 148, 164, Pl. 54 132, 135

CICRIS, 143

Cincinnati and Hamilton County Library

Service, U.S.A,, |
Junior Library, design, Pls. 20, 62
Main Library, architectural design,

274, Pls. 17, 19
browsing area, Pl. 65
Music Room, Pl. 49
plans, 91—3
open planning, 129
Rare Book Room, 274, Pl. 18
Circulating Libraries, 6, 29, 71, 72, 114, 120
Circulation, control, 117-24
county libraries, 80, 270-1
desks, see Counters
library planning, 88, 89, 96, 109
statistical returns, 48-9, 51, 52
Cirencester Working Mens’ Association, §
Citizen’s Advice Bureaux, 85
Clanwilliam Public Library, Cape Province,

200 Pl. 75
‘ Chief Assistant, see Senior Assistant Class marks, 201, 203, 204
; Librarian  Classification, 2, 7, 49, 111, 114, 200-4
Chief Librarian, 232 Bliss, Bibliographic, 202

and the community, 35
and the Libraries Committee, 18, 19,
20, 21, 23, 24, 25, 35, 5I,-53—4
and staff, 31-8, 48, 163
appointment, 35—6
delegation, 34
duties, 33~7
policy formation, 48, 186—7
professional contacts, 34~5
qualifications, 31, 33, 34
status, 35
Children, work with, 21, 163-70, 171
" bookstock, 165—7, 241
branch libraries, g6
buildings, design, 163
interior arrangement, 164, Pls. 10,
I4, 20, 30, 62
cataloguing, 165
classification, 165
county libraries, 271
furnishings, PI. 14
furniture, 1o4n., 164, Pl. 62
British Standard design, ro4

‘broad’, 203—4, 208

Brown, Subject, 202

county libraries, 270

Detroit, ‘reader-interest,’ 203

Dewey Decimal, 66, 68, 136, 137, 165,

1775 201, 202, 203, 204, 208, 213

facet, 204

illustrations, 177

Junior libraries, 165

Lamont, 203

L. A. examination, 43

Library of Congress, 201, 202

literature relating to, 250~1

Local History Collections, 136—7

music, 175

pamphlets, 153

reference libraries, 142

school libraries, 183

special subject, 203, 204

Universal Decimal, 202, 203
Classified catalogues, 137, 165, 206, 208
Cleaning of libraries, 30, 101, 103, 222

estimates, 94

&
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. 290 INDEX - @ SR &
o j!:.l,llg',’ Cleaning of libraries—cont. Co-operation between libraries—cont. i
R mobile libraries, 267 “* National Central Library, London, a.
R staff, 32, 42, 271 63~8, 70, 108, 145 %
i) 'I"% Clerical staff, 32, 412, 213 National Lending Library for Science ¥
]l g At Cloakrooms, library planning, 47, 96, 100 ~ and Technology, 66, 69, 108, 234 i
v 271 - ‘outlier’ libraries, 64 r
- j[ *Club activities, Junior libraries, 163, 164, Regional Library Bureaux, 64, 65-9, 70 5
11y 169 - - Report on Library Co-operation in z
L Coal heating, 101 Great Britain, Vollans, 66 &
il Coats’ of Paisley, circulating libraries, 71, 72 SINTO, 69, 143 il
' 4 1 Cockerell, Douglas, binding specification, storage, 143 ‘
T 218 subject specialisation schemes, 66, 68,

' I 1 Cockerell, S. M., The repairing of books, 1434 b
il 223 TALIG, 143 '_;

S ki Colleges and public libraries, 124, I40 Congress, Library of, see -Library of
i county libraries, 76 - Congress | b
ik Junior libraries, 163 Co-operative Industrial and Commercial A
o r Colour, library design, 0§, 102, 106 Research, Information Service (CICRIS)
|‘ ofh Columbia-Viking, encyclopaedia, 214 (later, West London Commercial and

b Commerce, subject departments, 39, 69, Technical Library Service), 143 o

Al 127, 129 Copy Lane Estate, Bootle, mobile library - _

o 1 staff, 39, 144 centre, 269 33»

e Comumittees, Education, 10, 18, 80, 84 Copyright, 148, 177 - 3,

A Establishment, 33, 36, 45 literature relating to, 245 #‘ :

4 E Finance, 18, 53, 54, 257 . Corbett, E. V. The Illustrations Collection, 4 f

’ *| Joint Standing C. on Co-operation, 160 ’”.t :

ook Association of University Teachers, Cork flooring, 103 2

fil :} 65 ‘ | Corporate authorship, 211 ”f

| E i Libraries, 11, 14, 17-21, 33, 51, 53, 56, CorrFsponfiencq courses, 44 £ 4 %

S 134, 138, 186, 258—61 Costing, binderies, 220-1 Al

. ! [ ~county libraries, 74—5 co-operative schemes, 69, 70 k¢ J
I e ‘ Advisory, 77-8 display work, 240 i i

4 Regional Library Bureaux, 66 lending services, 120 F] *{

i executive, 17 ‘office’ printing, 228—9 1
B! 1‘ POwers, I7-2I routines, 49-51, 69, 123—4 o\ A ’:
i “ it reporting, 18 staff time, 51, 69 . :’ 3 3

|'i| ~ Sub-Committees, 19, 20-1 Cotton, G. B. and Glencross, A., Guide to % E
il literature relating to, 247 ‘Fiction, 110 | oy LA
(i ‘Roberts’, 4n., 64, 75, 84, 176, 234 Counters, design, 30, 106, Pls. 9, 43, §5- § 1

Jlg Communications, and population move- enquiry, 114, 117 - 70 4

i | ments, 76 library planning, 94, 95, 96, 117, Pl. 28 E S

J I,iii %nter'librar}’: 63, 69, 96, I44 lighting, 102 _:i I

’| il Internal, 94, 232 mobile libraries, 266, 268, Pl. 58 N ;

e Compositors and Readers, Rules for, Univer- staff duties, 118 % i

ilf'!i-i;[‘ sity Press, Oxford, 227 County Administrative Offices, 76 1 1 “‘5

?'-Eiiﬁ"ij CDHfEIEI;lCCS, mte:rnauonal,' 44 County Boroughs, library legislation, 10 o

,-l.Ft'.:;_-' Convecﬂop heating, mobile libraries, 79 ~ planning Committees, 85 LA
;}ii f Co-operation between libraries, 63-70, County Councils, administration of o ;

L 116, 193-5, 209 libraries, 17, 712, 74, 75 B i

i'+ bibliographic projects, 65, 69, 144, 198 rescission of power, 10, 11, 12, 84 o ¢

i CIQRIS, 143 - County District Councils, Surrey, 77 "'1

i costing, 70, 196 County libraries, 71-85, 270~2 o

;*_-3; displays, 113 administrative structure, 73, 74, 75~9; f ,

i HADIS, 143 84, 99 IRE A

At IT'INOSCO’ 143 Comumittees, 18n., 74, 75, 77: 84 O !

F. i literature relating to, 245 Local, 77 ;”“ )

. [: loans, international, 65 delegation, 17, 19, 77, 78 ¥ j

il Inter-system, 15, 130, 207 District Councils, 78 x|

Hi Iucal_schqmes, 69-70, 143 Scotland, 14 {{ i

| | “ location lists, 70 . and education, 6, 80, 81—3 P

“!ﬁ'i MidWest Intcr-lerary Center, 144, Annual Reports, 72 : .:i'“.'. ;__:_:_

:}E! 200 book lists, 197 *ET ] |

E Ay



PRRRTTL e T Tt i

-

S G S D i R T RS S L A R S G T T s R e

T T

County Libraries—conz.
bookstock, 76, 77, 78, 79, 84
~  branch libraries, 75, 77
_ Regional, 76, 77, 272-4
buildings, 78
display, 240
Exhibition and Display vans, 78
extension activities, 8o
finance, 71, 77
differential rate, 11
estimates, 77

Headquarters, 72, 75, 76-7, 78, 8o,

99, I00, 270~2
joint libraries, 11, 17, 84
legislation, 10-1, 71
rescission, 10, II, 12, 72, 84
lending services, 76, 77, 7880, 84
deposit libraries, 182, 183
literature relating to, 253—4
Local History Collections, 80
locations lists, 80
mobile libraries, 4, 54, 75, 76, 77, 78-9,
100, 106, 107, 109, 114, 182, 233,
266-9, 270, 271, 273, 274, Pls. 58—60
reference services, 76, 80
routines, 80, 81-3
Section, L. A. County Library Terms
~ and Definitions, 1948, 75n.
Statistical and Policy Survey, 1951,7 5
special collections, 76, 80, 84, 132
requests, II5
schools, 6
students, 76, 80
technical libraries, 80, 84
staff, 31n., 77, 78, 79 '
Chief Librarian, 335, 75, 76, 77,
78,79, 84 |
stationery, 81-3
union catalogues, 80
village centres, 6, 72, 75, 76, 77, 78
County Library Practice, Osborne, E. and
Sharr, F. A, 75n. '
County Library Terms and Definitions,
L. A., County Libraries Section, 1948,
750.
County Planning Committees, 85
Coventry Public Libraries, 29, 115 -
Commercial Library, 127
Cowell, Peter, 9
Croydon, Public Libraries, 2, 7
Local History Collection, 132
Norbury Junior Library, 163
Readers’ Index, 238
Cubook formula, 104
Cumulative Book Index, 116, 211
Curtains, 164, PI. 13
Cutter, C. A., author marks, 201
Cuttings files, 133, 142, 160, 172

Dagenham Public Libraries, Four Thousand
Recommended Books, 197

INDEX 201

Damage to library property, 23
Dawson, George, 6, 8
Decoration of libraries, interior, 30, 94, 95,
X64, 238-9, Pls. 9, 10, 11, 13, 14, 20, 63
estimates, 53
Deeds, 23
storage, 161
Deer Park Branch Library, Toronto, PI. 73
Defaulters, library legislation, 13
Delegation, of duties, 34
of powers, 17, 19, 77, 78
Denbighshire, mobile library service, 78
Department of Scientific and Industrial
Research, 140, 145
Departmental organisation, 88, 89-90, 109
separate buildings, 88

Deposit libraries, 71, 182-3

Deputy Librarian, 32, 38-9, 46
County Library Headquarters, 271
Derby County library service, Pls. 9, 10, 61
Design of libraries, interior, 95, 102, 106,
129, Pls. 9, 10, 13, 18, 20, 24, 26-30, 42,
45, 57, 62, 63, 64, 65
Desks, staff, see Counters.
Detroit Public Libraries, ‘reader-interest’
classification, 203 |
Deutsche Buch, Das, 190
Development projects, estimates, 53
Devon and Cornwall, Local History
Collection, 132
Dewey Decimal Classification, 66, 68, 136,
137, 165, 177, 201, 202, 203, 204, 208,
213
Dexion shelving, Pl. 36
Diaries, staff, 46
Dictionaries, Junior library, 168
reference libraries, 143
Dictionary catalogues, 137, 204, 206, 208,
Dictionary of National Biography, 217
Dictograph, 232
Differential Rate, 11
Directories, location lists of, 70
quick reference, 141, 143
Discards, co-operative, 68
library routine, 113 | -
policy, 68, 143, 154, 192, 194
school libraries, 183
statistical returns, §1
Display in libraries, 2, 109, 111-3, 117,
239-40
Exhibition and Display vans, county
libraries, 78
furniture, 105, 106, 172
Junior libraries, 168—9
library planning, 90, 95
notices, 24, 30
periodicals, 105, 159, 172
units, Pl. 65
District audit, 56
Document Copying, H. R., Verry, 149

Document Restoration Processes, W. J. ™

Barrow, 158n.
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202, INDEX

Document copying, 230
literature relating to, 2 56
reference libraries, 148-o, 150
subject departments, I20
Docunients  Bulletin, Liverpool  City
Labraries, 144
Donations, acquisitons policy, 187, 180,
| QU
‘Dormitory areas’, S4
hbmary siting, $7
Darset Book Lending Association, 51
Double rating, Scotland, IS
Drama cullections, 786, Q0
Drivers, se¢ Transport drivers.
Droitwich  Brunch Library, Worcester
County, Pls. 13, 14
Dublin Public Libraries, S7
Dudley Public Librarics, Teacher-Librar-
tan Forum, 236
Dundee Public Librarics, Library of
Comnierce, 127
Duplicate invoice system, 50, ST
Duplicators, library planning, 100
‘ofiice printing,’ 213-d, 228, 220, 237
Dust jackets, 113, 221
Dye-line copying, 148

Edinburgh Public Librarics, cataloguing
routine, 211
Ceatral Library, S6n., 109
display work, 112
Library of Congress classification, 202
librery planning, $8, 06, 973, 105,
quick refercnce service, S8
registration of readers counter, 117y
subject departments, 127
Education, Director of, 7
Education, Institute of, Library, PI. 24
teacher-librarian training courses, 184
Eduction, Ministry of, legal powers
relating to libraries, 13, 14, 21, 23, 24, 84
Transfer of Funcdons Ornder, 1040, 14
Educaton Authoritics, county librarics, 72,
74 So, 84
bbrory legislation, 1o, 18
purchasing routine, 183
Educauon for hbrarianship, see Professional
cducation.
Educational Insttutes, TI
Edrcanonal Recenstruction in N, Irelard,
Ioss, 13
Edwards, Passmore, =+
Einkaufszentrale fur Ofentlichen Buche-
rcien, Reutlingen \E. K. Z)
book trolley, Pl ax
bookshelves, Pls. 34, 35
catalogue cobinet, Pl. 67
penodicals racy, Pl 33
Eire, hbrary planning, S5
E. K. Z., «¢ Einkaufszentrole fur Offent-
hchen Buchervien.

lighting, 59, 266
mobile libraries, 266, 268
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‘Blective’ audit, 56 i
Blectricity, heating, ror, 1oz i
b "

Breouraging  Bpericnees of Reading ani e
Reercation: Roars, 1886, Janetta Manners, e ;
Duchess of Rutland, 6n. L

Engvedepacdia of Tvpe, Turner Berry and g 4
AL . Pollard, 227 2 ‘;

Encyclopaedias, Junior librarics, 1G6S &5

quick reference, 141, 143 Y q

Engincers, manual staff, 32 { | i

U.SA, 42 1A

Bngravings, 23 ¢

Enoch Pratt Library, Baltimore, 90, 125, q{; !
136, 187 & 3

Bnquiry Department, subject department %
system, 120 b3

Enugu Central Library, Nigeria, 272, Pls. §, g |
6 |

Equipment in librurics, 2, 33 54, 230 "y i!

central purchasing, 54 g
literature relating to, 247-8 } }

Esqv and Geseral Literature Index, 1. W, P
Wilson, 2110, {

Essqv on the Bexoficial Direetios of Rerdl L -
Expenditure, R, A, Slaney, 1824, 6n. ¥

Establishment Committee, 33, 36, 45 Lo,

Estimates, library, 13, 18, §3-6, 57 T f
04, 178, 25761 o

Supplementary, §4 g 3

Etclungs, 23 j;-. [

Europe, library fumniture, 104 %54

municipal library policy, ro7 <

Ewart, William, 4 ! :}

Williar: Eware, W, A. Munford, an. 7

Exhibitions, county librarics, So &

Exhibition and Display van, 58 3

Expenditure Analysis Ledger, 56 Yoo

Expenditure in Libraries, sz under Finmnas % 4

Extension activities, So, 146, 163, I&7, "
169, 179-84, 235-6, 273 ]

literature relating to, 2 §4 I
L

Facet classification, 204 g:

Fédération Internadonale de Domurmsie .};;
aton, 44, [40 i

Fibreboard, 105 ) P

Fibre-glass roofing, 266 3

Fiction, acquisition policy, 68 T

blndln\f;, 217 " )
arculation statistics, 46, §2 g
Junior libraries, 165 ;d*‘f’ o
lending service, 8, 110 Py AR
London Metropolitan BomuzTit > oy
operative scheme, 65, 60 £ . §J
reservation, 29, 113 ™
shelving, 105 oy
subject guitdes, 110 ;

Fidelity Insurmnce, 36 )

Filing, cabiness, 158, 230=1, 272 e~

Fl
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ER Filing, cabinets—conz.

>, catalogue policy, 216

Systems, 133, 153, 155—7, 160, 161, 177,

Ta
b

_ 189, 230, 231
£ Film shows, 164
Films, 25, 132, 133-4, 175, 178
B, storage, 178
. Finance, 6, 7, 8, 17-8
A Abstract of Accounts, 257, 2625
accounting, 54
Y audit, 54, 56—7, 80, 190
o book funds, 29, 53, 56, 84, 110, 165,
185, 186~7, 195, 234
& capital expenditure, 18

Committee, 18, 53, 54, 257
county libraries, 71, 77
Department, 53 54, 56
estimates, 13, 18, §3—-6
supplementary, 54
Expenditure Analysis Ledger, 56
fines, 13, 21, 22, 23, 29, 53, 56, 57,
I20-1, 161, 168
gramophone record libraries, 161,
hire of rooms, 53
g hospital libraries, 180, 181
| B income tax liability, 123
£ | library legislation, 12—3
i literature relating to, 247
petty cash, 57 _
rate, differential, 11
limitation, 1, 7, 12, I4s 15
rates, 13, 15, 17
reference service, I41, 143, I45
Regulations, Local, 53, 54, 56 |
revenue expenditure, 18, 20, 53-6
school libraries, 183 -
statistical returns, 49, 51, §3-7
Fine Arts, subject departments, 125, 129,
175, Pls 47-8
Fine bindings, care of, 1 38
Fines, 13, 21, 22, 23, 29, 53, 56, 57; 120-1
audit, 57 - :
gramophone libraries, 16 I, 176
Junior libraries, 168
mobile libraries, 79
Finland, Viipuri Library, 102
Finsbury Public Library, 7
Fixed location, 200, 2071
Floor, heating, 101
" levels, library planning, Pls. 26, 45, 46
g space, library planning, 89, 96, 98,
Wi T 100, 105, 164
5.7 Flooring materials, 100, 102~3,
% Flow-plans, 86, 99, 21 5
 Eluorescent lighting, 79, 266, 269
Formica, library furniture, 106, 269
Forims*and stationery, administrative, 48,
50-1 |
application, 36
binding routine, 224, 225
design, 36, 51, 81~2
memorandum, 229
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164, 273
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Forms and stationery—cont.
multi-purpose, 50, 51, 130, 191, 212
order, 50, 5I, 190, 19T
reader service, 51, I118-9, 128
reproduction, 227-8, 229
Fortune, William, 2 ;
Fountainbridge Branch Library, Edin-
burgh, 97-8, 105

Four Thousand Recommended Books, Dagen-
ham Public Libraries, 197

Free Public Libraries and Newsrooms, J. D.
Mullins, 1869, g

Frecheville Branch Library, Derby County,
PL 9

Free-standing shelving units, 105, 112~3,
Pls. 34, 35, 38, 42, 65

Frenger acoustic tile ceiling panels, 274

Friendly Societies, Registrar of, certificate,
I3

Fuel, 1012
estimates, 53, 54

Furnishings, 164, Pls. g, 13, I4

Furniture, 21, 103-6, 129, 172, 178, 2301,

239, 240, 241, 270, 275, Pls. 9, 33, 34, 35,

40, 41, 43, 53, 54, 56, 67, 71
central purchasing, 54

design, 103—4
estimates, §3
Junior libraries, 104, 164, PI. 62
maintenance, 148
reading rooms, 148
requisition, I1, 20
Further Education and library develop-
ment, 7

Galleries, library planning, 96, 104
Garages, library planning, 100, 2715 272
Gardeners, manual staff, 32
Gas radiators, 101
General Analytical Bibliography of the
regional novelists of the British Isles,
1800-1950, Lucien Leclaire, 133
‘General’ assistants, 46 |
General Certificate of Education, 43
General Division, salary scales, 41
General Purposes Committee, Halifax, 17
General Receipt Book, 56
German War-time Books and Periodicals,
Union Catalogue, N.C.L., 64
Germany, libraries, 64, 90, 172
American Memorial Library, Berlin,
Pls. 11, 12
furniture, 172, Pls. 33, 34, 35, 41,
56, 67
open plan, 239
Gestetner duplicating, 228
Ghana, library service, 272~4, Pls. 7, 8, 74
Gillingham Public Library, Kent, 11
Githens, A. A. M. and Wheeler, J. L.,
accommodation formulae, 89, 100
Gladstone, W, E., 8
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Glasgow Public Libraries, 8, 85, 207, 208  ‘Hetherington, A. Lues 7 ¥ *
Mitchell Library, 8 Hewitt, A. R., 4n., €.
Glencross, A.;"‘joint author, Guide 1o Hinged shelves, 104 i
Fiction, 110 Hire of rooms, 53 g
Gold Coast, see Ghana. H.M.S.0., Monthly List, 189 N
Government department libraries, 31, 43 Patent Specifications, 127 , “';*f
Government reports, cataloguing policy,2x0 H.M. Treasury, O. and M. Bulletin, 229 AR
Grading of staff, 45 Hitchin Mechanics Institute, 5 L
‘Graduate’ junior assistants, U.S.A,, 41 Holborn Public Libraries, Central Library, % ﬁ
Graduates in libraries, 43 planning, 9o, Pl. 26 . *5 |
- Graesel, Arnim, Grundziige der Biblio- Reference Library, Pl. 27 S‘hj
thekslehre, 1 | carrels, 129 : . in
Gramophone record libraries, 23, 25, 171, Hollyhedge Branch Library, Manchester, b 1)
175~7, Pls. 29, 49, 72 96, 97, Pl, 16 : {, 3
audit requirements, §7 . Home reading, see Lending services o
~ county libraries, 76 Horizontal filing, 155~6 T
" L.A. Draft Model Regulations, 27-8 Hornby Library, Liverpool, 138 g4
literature relating to, 252 Hospital Boards, 179 ﬁ 5’
routine, 52, 81, 176—7 Hospital libraries, 179, 180-1, 235, PI. 61 g
selection, 176 literature relating to, 2423 h i
storage, 161, 176, Pl. 71 patient psychology, 181 @i
Grants, Carnegie United Kingdom Trust, routine, 1871 gii?.,
6, 7, 63, 64, 71—2 | staff, 32 Lo
local education authority, 45 . Hours of employment, 42 {
Treasury, N.C.L., 64, 65 Hours of opening, libraries, 21, 22-3, 25, £}
Greenwood, Thomas, Public Library 42, 141 i
Handbook, 5 Junior libraries, 168 &
Gregynog Press, 138 lending libraries, 120 S
Grundziige der Bibliothekslehre, Arnim Housebound readers, 179, 1812 ' :
Graesel, 1 Housing and Local Government, Ministry g
Guide ro Reference Material, A. J. Walford, of, acquisition of land, 14 o
197 - auditors, 56 i
Guides, shelf, Pl. 44, 230, 240 Circular 4/59, control of expenditure, L
54 R
fire protection bye-laws, 1o4n. , %f
HADIS, 143 “How big should a library be ?”y in Public
Haggerston, W. J., ‘title a line’ entry, 206 Library Buildings, 1.A., 1960, 8on. N
Halifax, Borough of, 17 - “How much’ office space is required”, in W
Halifax Public Libraries, 8 5 Selecting, Planning and Managing Office S
Hampstead Public Libraries, Belsize Park Space, B. Robichaud, 100 i
Branch, Pls. 25, 28 How to form a village library, Amy Sayle,6 -9 |
Hampshire County Library, 11 | Huddersfield Public Libraries, co-operative = <
Handicapped readers, 182 scheme, 143 o
Hart, Horace, Rules for Compositors and Hull Public Libraries, civic information sib
Readers at the University Press, Oxford, bureau, 88 - s 13 {
227 “Inter-loan scheme for technical publi- i
Harvard University, Lamont Library, 197, cations, 143 | %1
203 - oo
Headicar, B. M., periodical rack design, . %’ J
105 Illinois Schools of Librarianship, Occasi- B
Headphones, gramophone record libraries, onal Papers, 242 I
177, Pls. 49, 72 . Illustrations, Collections, 160, 169 ;
Health, Ministry of, and erection of subject departments, 129, 175, 177-8 be |
libraries, 14 Lllustrations Collection, The, B. V. Corbett, B
Bye-laws, 24 160 , d
Heating of libraries, 42, 10I-2, 271 ILM.T.A., see Municipal Treasurers and Y
estimates, 53, 94 Accountants, Institute of
mobile libraries, 79, 266, 269 Income, see under Finance o
Hebrides, circulating libraries, 71 Income tax liability, 12—3 iy
‘Helpers’, Junior libraries, 167 Indexes, 209, 210 .-
Hertfordshire, County Technical Library book, 204 d
Service, 84 - - bookstock, 195 13

.
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Indexes—cont.
card, 8o, 270
rotary, 232
periodical, 80, 144, 159, 198
* subject, 177, 208
visible, 153, 159, 173, 174, 230, 231
Indexing; information files, 142
literature relating to, 250
Local History Collections, 133
reference libraries, 142, 145
services, 80, 144, 149
subject departments, 129
Indicator system, gramophone
libraries, 176
Industry, co-operation with libraries, 8o,
145, 188
libraries in, 31, 39, 140
graduate staff, 43
library service to, 46, 69, 141
Infectious diseases, regulations concerning,
24,29, 168
Information files, 142
Information Officers, Technical, 80
Information services, 88, 90, g6, 145
literature relating to, 254
N.C.L., 64
Injuries, liability for, 17
Inland Revenue, Local Authority Agreed
Rules, 12
In-service training, 41, 44-5, 100
Inspector of Branches, see Superintendent
Insurance, 36
Rare books, 138
Inter-lending, see Co-operation between
libraries
‘Intermediate’ library, 167
Internal audit, 56
International Federation of
ciations, 44, 65
Interviews, staff appointments, 36
Invoices, 51, 53, 80, 173
Ireland, library service, 4, 156, 85, 87,
1167, 2702 :
Iron and steel industry, special libraries,
69
Islington, London, opposition to Public
Libraries Acts, 6
Islington Public Libraries, Select Cata-
logue and Guide, 1910, 209
Issues, statistical returns, 48-9, 51, 52

o

record

Library Asso-

Janitors, 21, 30, 32, 42, 172
Security Officer, 122
Jast, L, Stanley, 2
Johannesburg, library
Library, Pl. 1
African’s Library, Pl 31
Junior Library, Pl 30
library planning, 9o
periodical indexes, 198n.
Rhodes Park Branch, PI. 32

service, Central

INDEX
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John Crerar Library, Chicago, research
service, 144 .

Joint Committees, 17, 19 ... _

Joint Library services, 11, 17, 84

Joint National Council, conditions of
service, 41

Joint Standing Committee on Co-opera-
tion, Association of  University .
Teachers, 65 |

Junior assistants, 41

Junior libraries, see Children, work with

Kaiser, J., Systematic Indexing, 204, 231
Kardex, visible index, 231
Kendal Joint Library, 84
Kensington Public Libraries, Lending
Library, interior design, 274, Pl 63
lighting, 274-5
Reference Library, interior design,
275, PL. 64
Kent County Libraries, 11
‘Kenyon’ Report, 1927, 18, 35, 244
Kirkus, Virginia, book lists, 187
Kirkwood of Minto, circulating library, 71
Know-how books, Seymour Smith, 197
Koforidua Branch Library, Eastern
Region, Ghana, Pl. 74
Kuilsriver Library, Cape Province, PI. 15

Ladies Reading Rooms, 171
LADSIRIAC, 144
Lambert, Arthur W., 2 f
Lambeth Public Libraries, Stock Editor,
192—3
Lamination, 152-3, 158, 167, 240
Lamont Library, Harvard University, 197,
203
Lanarkshire County Libraries, catalogue,
205
Lancashire, County Technical Library
Service, 84
differential rate, 11
Local History Collection,  Liverpool
Public Libraries, 132
mobile libraries, 79
Union of L. and Cheshire Institutes,
71 ?
Land, use for library buildings, 11, 12, 14
Land Utilisation maps, O.S., 133
Lande, Jules, Manuel de Bibliothéconome,
Paris, 1897, transl. of Grundziige der
Bibliothekslehre. 1 |
Lantern slides, 25, 175, 178
storage, 161, 178
Law, subject departments, 125
Law Notes, 145
Leaflets, publicity, 117
Leather, book binding, 223
B.M. preservative, 222
PIRA test, 223
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Leclaire, Lucien, General Analytical Biblio-
graphy of the regional novelists of the
British Isles, 1800~1950, 133

Lecture rooms, library planning, 100

Lecture courses, charge for admission, 12,
14

deposit collections for, 182—3
extension work, 146, 177, 235, 236
professional education, 44, 80

Lecturers, payment of, 13—4

Leeds Public Libraries, Commercial and
Technical Library, 127

library planning, 88, 96
Local History Collection, 136
subject departments, 127
, Fine Arts, Pl. 47-8
Legislation, 4, 5, 6, 9, 176
administration, 17-30
literature relating to, 245
Public Libraries Acts, 1892-, 6, 7,
10-6, 54, 71, 76, 84, 140
relevant Statutes;
Acquisition of Land (Authoriza-
tion Procedure) Act, 1956, 14
Copyright Acts, 148 |
Education Acts, 1944-8, 14, 17,
183
Scotland, 1918, 14
Factories Acts, 47
Libraries Offences Act, 1898, 15,
- 24
Local Government Acts, 1933, 11,
17, 18, 54, 56, 84
1958, 54
(Scotland) 1929, 14
Superannuation Acts, 37
London Government Acts, 1899,
IX

1939, IT, 12
Museums Act, 1891, 10
- Public Health Acts, 29
| 1936, 26
(London) 1936, 26
and Local Government (Ad-
ministrative Provisions)
Act, 15
Rating and Valuation Act, 1955,
I3
Town and Country
Act, 1947, 85
Leicester Public Libraries, departmentali-
sation, 88
Lending services, 8, 21 » 22-3, 25, 107-24
bookstocks, I109-14
bibliographical apparatus,
I116~7
fiction, 8, 110
circulation control, 13, 21, 22, 235 27,
29, 48, 51, 53, 56, 57579 114, 115-6,
118, 120—4
Co-operative schemes, 64~5, 117
display, 90, 95, 109, 111-3, PI. 65

Planning

114,
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' Lending services—cont. :
library planning, 88, 9o, 111, 273, 274

literature relating to, 251
‘national’ concept, 8, 68, 70, 108
National Lending Library for Science

and Technology, 66,69,108,234

open access, 7
policy, 107, 109 -
readers, assistance to, 70, 109, ITI,
I114-5, 239
reading facilities, 172
registration, 21, 22, 26, 117-9
suggestion service, 114, 115, 126,
130, 188, 189, 212
routines, 113, I17-24
staff, 32, 39—41, 122
statistical returns, 48-9, 51
subject departments, 125~-31
see also Children, work with, County
libraries and under specific heads
Lenrow, E., Guide to Fiction, 110
Letter-box deposit system, 120
Lettering of books, 225-6
Lewis’s Medical Library, 145
Leyton Public Libraries, printing policy,
237
Liability for injuries, 17
Libraco equipment, Pls. 37-9, 535 54, 68—
70
Librarian and his committee, E. A. Savage,
87
‘Librarian’ Subject Guide to Books, 197
Librarians, chartered, 38, 44
Register, 7, 43
etiquette between, 37
pioneers, 2, 5, 6, 7, 9

Librarianship, associations, 7, 25~9, 3I,

32-3;, 35, 38, 41, 43—4
concept of, 1, 2, 68, 171
international contacts, 44
literature of, 1, 43, 44, 242-56
qualifications for, 31, 32-4, 35, 37~42,
125 ‘
training for, 7, 32-3, 41, 43, 44
Librairie francaise, La, 190
Libraries, and the community, 2, 5=6, 7,
25> 31, 456, 87, 124, 127, 169, 198-9,
233, 2346
and education, 5-6, 7, 72, 124, 140
and the reading habit, 5, 164~5
and Gsocicties, 7> 35, 40, 44n., 170,
23
Committee, 11, 14, 17-21, 33, 51, 53,
134, 138, 186
history, 4-9, 71
national coverage, 63, 70
private philanthropy, 5, 6, 7, 8, 71
(Public Lending Right) Bill, 234
standards of service, 456, 193
Statutory Authority, 10-6 |
see also under specific names, and
heads, e.g. Legislation
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Library Administration, L.A. examination,
43
Library Association of Great Britain, 7,
355 43~4, 238 '
Annual Report, 44
book provision, standards, 18 5
County Libraries Section, publica-
tions, 75, 197
Headquarters, 64
Library catalogue, 242
professional qualifications, 32-3, 3 5,
125 '
examinations, 7, 32, 33, 35, 38,
41, 43—4 :
revised Syllabus, 1961, 276
84
standards of training, 44

Teacher-Librarian  Certificate,

184
Public Library Regulations, draft,
25-9
Public Relations Officer, 234
publications, 43, 44, 234, 242, 243, 277
publicity, 234
Register of Chartered Librarians, 75 43
Royal Charter, 1898, 43
staff, suggested nomenclature, 1959,
31
statistics, staff to population ratio,
1960, 45-6
summary form, §8-62
Library Association Record, 35, 228
Library AssociationYear Book, 44
Library Binding Institute’ (U.S.A.), Joint
Committee, Minimum Specifications for
Class ‘A’ Library Binding, 218
Library Fournal, 212n, - '
Library of Congress, Author Catalog,
N.C.L., 64, 66 ;
cataloguing agency, 210, 211
reproduction, 237 _
classification scheme, 201, 202
Dewey Decimal Classification re-
vision, 202
Library Organisation, L.A. examination, 43
Library Provision and Policy, Adams
Report, 1915, 6, 71, 72
Library Science Abstracts, 242, 243
Lighting of libraries, 30, 42, 102, 106, 164,
271, 274-5, Pls. 45, 62
estimates, 53, 904
mobile libraries, 79, 266, 268, 269
stackrooms, Pl. 52
Lino flooring, 103
LINOSCO, 143
Linotype, type specimens, 227
Literary History, L.A. examination, 43
Literature, subject department, 39
Liverpool Public Libraries, 8, 109, 127,
138, Pls. 46, 57
accessions cataloguing method, 208
acquisitions routine, 187

Liverpool Public Libraries—cont.
display notices, 240
Documents Bulletin, 144
LADSIRLAC, 144
library planning, 85, 87, 96, 127
Local History Collection, 132, 135,
136
Subject Librarian, 144
Technical Information lectures, 144n.
- Union catalogue, 207
Liverpool v. The West Derby Union, 1 905,
I3
Llanelly Public Libraries, Local History
Collection film record, 134
Loan exhibitions, 175, 236
Local Archivists, Society of, 161
Local Authorities, administration of
libraries, 17-30, 53, 72, 75
co~operation, 71
delegation of powers, 17, 19, 77, 78
financial control, 54
grants for professional education, 45
Local Authority Agreed Rules, accounting,
I2
Local Collections, see Local History Col-
lections

Local Government, Ministry of Housing
and, see Housing . . .

Local government and libraries, 4, 6, 45, 54,

76
Local Government Board, 24
Local Government Pensions Schemes, 36
Local History Collections, 80, 131-8, 142,
144, 146, 160, 178, 270
classification, 204
library planning, 9o
staff, 131
Local Library Committees, county lib-
raries, 77-8 .
Local presses, Local History Collections,
133, 137
Location lists, 70, 80, 173, 174, 270
Lolode chassis, mobile library, 266-7
London, City of, library legislation, 10, II,
17
County Council (General Purposes)
Act, 1936, 14 -
Greater, library siting, 87
Library Catalogue, 116
library service, buildings, go, P. 25
interior design, 9o, 129, 274~5,
Pls. 26, 27, 28, 63, 64
CICRIS, 143
- hospital libraries, 180
Metropolitan Boroughs, co-operative
fiction scheme, 65, 69
library legislation, 10, 11, 14
opposition to libraries, 6
subject libraries, 144
union catalogues, 207
reserve book storage, 98
Union Catalogue, N.C.L., 64



— ———— i T, B b i i i
L P
eem —— —_———— — e —

. ._,.__._.. . — ik = ¢ i
- e et e Th = . =

BT R R TS s e U e e S0 FO Sl T e -
- ——

=i, T AT T TR MR ICIE O "'-1:—._, L
i : T 't L

298 INDEX

- London,—cont. .
University, Institute of Education
Library, Pl. 44 |
School of Librarianship, 32-3
see also under specific names
Los Angeles Bureau of Budget and Effi-
ciency, 197n. .
Los Angeles Public Libraries, 9o
subject departments, 125
Survey, 197n. -
Lothian, East, William Brown libraries,
71
Lovett, William, 4
Luton Public Libraries, mobile library,
267 -

- Luxfer, light fitting, stackrooms, Pl, 52

metal bookstack, Pls. 50, 51

Machines, library routine, 51, 94, 118, 121,
123, 124, 230
library planning, 100
printing, 213-4, 228
Magazines, see Periodicals
Maintenance, 19
bookstock, 68, 185-99
buildings, 42, 79
estimates, 53
- mobile libraries, 267
staff, 21, 30, 32, 42, 172, 271
see also under individual heads, e.g.
Cleaning, Heating
Management Sub-Committee, 19
Manchester Corporation O. and M. Unit
enquiry, 1958, 229
Manchester Public Libraries, 8, 47, 109,
207, Pl. 16 |
Library of Commerce, 127
library planning, go
Manchester Review, 238
Manchester v. McAdam, 1896, 12
Manila, covers, 152, 153, 156, I6I, 173
mounts, 160, 177, 178
Manners, Janetta, see Rutland, Duchess of
Manners, Lord John, Post Office workers
library, 5
Mansbridge, Albert, 7, 63
Manual of Documentary Reproduction,
F.I.D., 149
Manual of Library Economy, J. D. Brown,
I, 9, 22, 34, 88, 89n., 172, 183, 232, 242
1961 ed., aims, 2
Manual workers, 21, 30, 32, 42, 122, 271
Manuscripts, 25
Maps, 11, 23, 25, 110
Local History Collections, 132, 133
mounting, 157-8
repair, 158
storage, 149, 154~8
subject departments, 129
use, 158

Marketing, subject departments, 127
Master of the Rolls, recognition of lib-
raries as approved repositories, 136
Mayor’s auditor, 56
Mechanics Institutes, 5—6, 8
Melanex, 221
Mercantile Library Branch, Philadelphia,
87, PL"I-S
Messengers, 42, 69
Metropolitan Boroughs of London co-
operative fiction scheme, 65, 69
Mevissen, Werner, and Junior libraries,
163, 166 ”
‘periodical rack, 174n.
shelving design, Pl. 41
Mezzanine floors, 96, 104, 127, 272, Pls.
26, 45, 46
Micro-reduction, 104, 143, 175
apparatus, 149
circulation records, 52
literature relating to, 256
micro-cards, 149, 160
fiche, 132, 149
film, 178
readers, 149, 160
print, 149
texts, 129, 148, 149 ‘
periodicals, 143, 159-60, 178
storage, 160
use, 123, 129, 132, 148, 149
Middlesex County, mobile libraries, 267
MidWest Inter-Library Center, 144, 200
Mill, J. S., sn.
innesota, co-operative purchase, 144
Minute clerk, 19-20
Minutes, 20, 21
Mitchell J. M., 7
Report, 1924, 72
Mitchell Library, Glasgow, 8
Mobile libraries, 4, 54s 755 76, 77, 78-9
107, 109, 235, 273, 274 '
administration, 270, 271
book lists, value, 114
bookstock, 78, 114, 267, 268
children’s section, 268
- circulation control, 79
design, 78, 2669, Pls. 58, 59, 60
garage accommodation, 100
heating, 79, 266
housebound reader service, 182
lighting, 79, 266
mains power, Pl. 59
planning of route, 79
servicing, 267, 268
shelves, 79, 106, 266
specifications, 266-9
staff, 79,
Modular construction, go, 95, 125
Monographs, library stock, 195

Monotype Corporation, type specimens, .

227
Monthly List, H.M.S.O., 189
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Mountain Ash, library legislation, 11
Mullins, J. D., 5, 6, 9, 140
Free Public Libraries and Newsrooms, 9
Multilith machines, 228
Multi-purpose forms, 50, 51, 130, 191, 212
Munford, W, A., William Ewart, 4n.
Municipal Fournal, The, 35
Municipal Treasurers and Accountants,
Institute of, Local Authority Agreed
Rules, 12 -
classification of expediture, 55
Murison, W. J., 270
Museums and public libraries, 236
Musgrave v. Dundee Magistrates and
., Town Council, 1897, 13
Music, binding, 217
library stock, 23, 25
literature relating to, 252
storage, 152 |
subject departments, 39, 9o, 125, 129,
175~7, Pls. 49, 72

National Association, 5
National Book League, book lists, 114
National Central Library, 63-8, 70, 108,
145 |
adult education service, 64, 66
bookstock, 64, 66
British National Book Centre, 64, 145
Bureau of American Bibliography,
64, 66
catalogues, 64~5, 66
information service, 64, 66
international loans, 65, 66 |
National Charter, General Division, 41
National Lending Library for Science and
‘Technology, 66, 69, 108, 234
National Libraries, 15, 16
National Library for the Blind, 179
‘National library service’, 68, 70, 108, 109,
I93-9, 205 _
National Museums and Art Galleries,
Royal Commission on, 63
National Union Catalogue, N.C.L., 64-5s,
66
Netherton Estate, Bootle, temporary library
and mobile library centre, 269
New Orleans Main Library, PI. 4
gramophone record library, Pl. 29
open plan, 129
New York Public Libraries, 96, 98, 114,
125
Newbiggin, library legislation, 11
Newecastle-on-Tyne Mechanics Institute, 5
Newcastle-on-Tyne Public  Libraries,
TALIC, 143
Newspaper libraries, envelope filing sys-
tem, 160
Newspapers, 11, 23, 25, 96
Local History Collections, 132, 133,
137
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Newspapers—cont.
location lists, 174
micro-reduction, 143
reading rooms, 171—4
reference library use, 142, 145
storage equipment, 148, 149, 172
Nickson and Borys, Architects, 273
Nield, J., Guide to Fiction, 110
Nigeria, Eastern Region, library service, 272
Pls. 5, 6 -
Noise contro', 9o
Frenger acoustic tiles, 274
Non-professional staff, 32, 43, 46
Non-resident readers, 22
Norbury Brauch, Croydon Junior Library,
163
North Western Polytechnic, London, Oc-
casional Papers, 242
Northampton and public libraries, 6n.
Northamptonshire, County Technical
Library Service, 84
Notices, display, 24, 30
Nottingham Public Libraries, Sherwood
Branch, PI. 42
Nottinghamshire County libraries, ex-
tension activities, 8o
Worksop Central, 72
Novels, regional, Local History Collec-
tions, 133
Nuclear Science Abstracts, 210
Nuneaton Public Libraries, library plan-
ning, 96

O. and M. Bulletin, H.M. Treasury, 149
O’Brien, M. D., 4 Plea for Liberty, sn.
Office, equipment, 51, 94, 118, 121, 123,
124, 129, 2134, 228, 230, 237
central purchasing, 54
library planning, oo, 103, 148
~ management, literature relating to, 242
Office Management, 149
Offprints, library stock, 195
Offset duplicators, 214, 228, 237
Oil heating, 101 -
Okorie, Kalu, 272
Old Peoples’ Homes, deposit libraries, 182,
235 . -
135th Street Branch, New York, planning,
98
Open access, 7, 143, 146, 201
Open plan libraries, 90, 123, 129, 239, 272,
2735 274
Order Departments, 41-2
Order forms, 50, 51, 190, 191
Order number, use in charging routine, 192
Ordnance Survey maps, 133, 156
Organisation in libraries, L.A. examination,
43
literature relating to, 245-6
Ormig spirit duplicator, 228
Orrell Branch Library, Bootle, 268

299
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Osborne, E. and Sharr, F. A. County
Library Practice, 75n.

Outlier libraries, 64, 66

Outlier Union Catalogue, N.C.L., 64-5

Qutline of a scheme for the classtfication of
Local Collections, A. ]J. Philip, 137

Overdue books, 22, 23,29, 120—2, 168

Page, P. G., Ltd., mobile library, 2667
Paintings, loan collections, 175
Local History Collections, 133
Pamphlet boxes, I33, 152, 153, 159, 160,
174 |
Pamphlets, 23, 25
cataloguing policy, 210, 2171
Local History Collections, 137, 146
reference service, 142
Storage, 152, 153, 231, Pl. 44
Paper, library printing, 227y 237
stationery, 229
Parish library service, 71, 72
Park Lane area, Bootle, mobile library
centre, 269 '
Parliamentary  Papers,
cataloguing policy, 209
Parquet flooring, 273
Parking, library planning, 273, 274
Patents, cataloguing policy, z10 -
Patents Library, Liverpool Public L.ib-
raries, Pl. 46 | |
Patents specifications, H.M.S.0., 127

Patient psychology, hospital libraries, 181
Pensions, 36—7

‘Perfect’ binding, 221
Performing Right, 47 by
Period of loan, 22, 23, 120 .
Periodicals, 23, 255 96, 109, 169, 177, 193,
194, 195
acquisition policy, 158, 173, 197-8
binding, 159
British Union Catalogue of P., 1 59, 198
Co-operative schemes, 66, 198
SINTO, 69
display racks, I05, 159, 172, 174,
Pls. 3, 65, 66
indexing services, 80, 129,144,159, 198
lending services, 110
library magazines, 238
literature relating to, 355 242, 243, 248
Local History Collections, 137
location lists, 7o, 174
micro-reduction, 143, 159—60
permanent files, 159, 173, 193, 197, 198
reading rooms, 171=4
reference service, 142, 145
staff magazines, 47, 238
Storage, 158—60, 1734
Subject Index to P., 116, 198
subject departments, I29
Union Catalogues, N.C.L,, 64

Great Britain,
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Periodicals—cont. W
visible indexes, 159 8 5
Kardex, 231—2 Ay
Personnel Officer, 32 % |
Perspez, light fittings, 275 1l
periodical covers, 105 ;g;g g
Pests, insect, 2223 “& |

Peterborough Public Libraries, 7 -5

Petty cash, 57
Philadelphia, Mercantile Library Branch,
87, PL 45
Philip, A. J., Outline of a scheme for the
- classification of Local Collections, 137
Photo-charging, 51, 54, 123, 124
Photo-copying services, 63
library planning, 100
periodicals, 159
photostat, 57, 129, 148, 158, 242
Photographic units, 138
subject departments, 129
Photographic Surveys, I.ocal
Collections, 134
Photographs, 23, 25
Local History Collections, 132, 133~4,
137
Photo-offset lithography, 51, 228, 237
Photostat services, 57, 129, 148, 158
Schools of Library Science, collections,
242
Picton Reading Room, Liverpool, 8, PI. 57
Pictures, 23, 25
audit requirements, §7
Local Collections, 146
Plan-files, 156
Planning of libraries, 20, 88-100
adaptation of premises, 86, 88, 89, 95
departmentalisation, 88, 89—90
modular construction, 90, 95, 125
open library, 9o, 123, 129, 239, 272,
273, 274
tropical conditions, 272~3
see also under Buildings, Design of
libraries, Plans, Siting of libraries,
Subject departments
Plans, library buildings, 86, 91-3, 97, 98,
IIT, 112
bookstock, 23, 25
Plastics, book covers, 113, 221, 240
library furniture, 106, 148, Pl. 27
Play readings, 164 '
Plays, regional, Local History Collections,
133
A Plea for Liberty, M. D. O’Brien, 3n.
Plymouth Public Libraries, Central, 87-8
decentralisation of administration, 88
Devon and Cornwall Local History
Collection, 132
display policy, 240
furniture, 104
Pocket-card charging system, 118, 123—4
Poetry, regional, Local History Collections,
133
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Pollard, A. F., joint author, Encyclopaedia
of Type, 227

Poor Man’s Lawyer, 85

Population, staff to population ratio
statistics, 45—6

Porters, manual staff, 32

Portfolios, filing, 157
for illustrations, 160

Post Office staff library, 5

Postage, costing, 69 -

Postal lending service, county libraries, 77,

785 80, 107, 270, 271, 273, 274
Posters, library publicity, 117, 168, 234
Local History Collections, 132
Potters Coffee House, Long Acre, London,
50.

Preservation of books, literature relating to,
2556

Press, publicity, 117, 234, 235

Printed catalogues, 7, 182, 193, 197, 200,
206, 208, 209, 228, 236, 237

Printers, administrative staff, 32

Printing, 42 |
catalogue cards, 51
literature relating to, 255
office, 228-9 :
publicity, 236-8 -
stationery, 227 ‘
U.S.A. units, 42

Prints, 23, 25
Local History Collections, 132, 133,

137
subject departments, 129

Prison Commissioners, 179, 180

Prison libraries, 179, 180, 235
literature relating to, 243

Prison Officers, library duty, 180

Professional audit, 56—7 .

Professional education, 32-3, 41, 43, 45,
A.AL. correspondence courses, 44
in-service training, 41, 44~5, 100
L.A. examinations, 7, 32, 33, 35, 38,

41, 43, 44

revised Syllabus, 1961, 276-84

Local Authority grants, 45
part-time study, 44
Schools of Library Science, 32-3, 41,

44, 45
staff libraries, 45 _
‘Teacher-Librarian Certificate, 184

Professional staff, 32-41, 46, 93, 144

Projectors, 178

Propaganda material, library stock, 196

Prussian cataloguing code, 205n.

Pseudonyms, cataloguing routine, 211

Public Health Department, 29, 168

Public libraries, passim. See under specific

heads

Public Libraries Committee Report, 1927,

18 _
Public Libraries (Ireland) Acts, 15
Public Libraries (Scotland) Act, 1955, 14

_ 301
Public Library Buildings, L.A., 1960, 8on.

Public Library Handbook, Thomas Green-

wood, 5
Public Library Legislation, C. R, Sander-
son, 4.
Public Relations Officer, L.A., 234
Publicity, 117, 168, 228, 234-6
annual reports, 58
literature relating to, 254
Publishers’ announcements, 188
Publishers casing, 217
Publishing, literature relating to, 255
Punched cards, 118
accounting, 55, 56
charging systems, 124
reference libraries, record of enquiries,
150

Quick reference, 107, 109, 114, 141, 143,
144, 145
county libraries, 271
library planning, 88
subject departments, 129
Quorum, Libraries Committee, 19

Racks, periodical, 105, 159, 174, Pls. 33, 65,
66
Ranganathan, S. R., 145n., 204
Rare book rooms, 138, 274, PI, 18
Rare books, 138—9
care of, 222—3
cataloguing, 139
- Local History Collections, 137
Rates and rating, 13, 17, 53 -
differential, 11
- double (Scotland), 15
General Rate Fund, 53, 262-5
liability to, 13
limitation, 1, 7, 12, 14, 15
Readers, 25, 88, 107, 235
accommodation formulae, 89
and library use, 6n., 87, 140, 141, 143,
146-7, 201, 202, 207-8, 235
national resources, 108
and staff, 51, 118, 165, 238, 239
assistance to, 2, 39—-40, 70, 109, 111,
I114=5, 129, 149-51, 239 '
Junior libraries, 163—70
non-resident, 22
registration, 13, 21, 22, 26, 5I, 117-9
statistical returns, 6n., 51 |
surveys, 51
see also Special services
Readers, microfilm, 149, 160
Readers’ Adviser, 39-40, 114—5
Readers’ Guides, 227
Readers’ Index, Croydon Public Libraries,
238
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1 _
R Reading, habits, s, 8, 111, 239 Regional Library Bureaux, 64, 65-9, 70
R Ef children, 164, 167 B.N.B._ sheaf catalogue slip, 67
; { !.' : rooms, 6, 89, 21, 27, 102, 143, 148, C%rpnnttees{ %6 on. 66. 5
!, 7 , | I71—4, 181 subject specialisation, 66,
3 ;, tastes, 3; union catalogues, 66, 68
: i

surveys, 5T, 118 ‘Regionalisation’, county libraries, 76

literature relating to, 242
time, 120
Receipts, 53, 56, 121
Books, 56, 229
Ledger, 56
petty cash, §7
Recitals, 177

Register of Chartered Librarians, 7, 43
Registration Examination, L. A., 33, 43
Registration of readers, 21, 22, 26, I17-8
forms, 118~9 -
Junior libraries, 167-8 1
subject departments, 129~131
Renewal of books, 22, 29, 120

Repairing of books, The, S. M. Cockerell,
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: !r B Record Offices, 135, 136
|

|' Records, acquisition routine, 49, 188-92 223 *
J | administration, 48, 49, 50~1, 56 Repairs, books, 113, 167, 183, 2214 .
0l audit, 56~7 literature relating to, 255 5
At binding routine, 49, 224, 225 buildings, 19 fia 2
N :i financial, 49, 51—7 estimates, 53—4, 94 2y 5
| { L.A. prescribed form, 58~62 staff, 42 34 3
!" ‘. reader service, 46, 48-9, 5I, 118-9, maps, 154, 158 i E
R 128 Reporting Committees, 18 1
' ‘ i g ~ see also Gramophone records Reports, Annual, 44, 57-62, 72, 228, 237-8 i E
{ ;Il T Red Cross, voluntary librarians, 179 to Libraries Committee, 20, 51 3 b
1 iJ Referees, staff appointments, 36, 37 literature relating to, 244~5 ;f i
|x1 - Reference Catalogue of Current Literature, public library service: Adams, 1915, , ¢ : 1
o 189 o 6, 71,72 BT
; g Reference L1I:ar.:alr1:r.tnJ 27, 32, 39 Kenyon, 1927, 18, 35, 244 EERE
I li R_eference services, 25, 72, 107, 117, 129, Roberts, 1959, 4n., 64, 75> 84, L
1 140-51, 170, 171, 172, 235, 273 176, 234 ke i
o _ administration policy, 21, '22-3, 27, Vollans, 1952, 66 -
1 42, 49, 146, 147, 217 Reproduction processes, 57, 104, 129, 132, 1
1 assistance to readers, 117, 140, I41, 143, 148-9, 150, 159-60, 175, 178, 230, S
| . 14!4: 149"'_'50 : 242, 256 lj i
| | bibliographic apparatus, 116, 141, 142, Requests service, county libraries, 115, 270, sbo
g . 145, 197 271 ’ .
!l branch libraries, 96 hospital libraries, 181 e |
i1 co-operative schemes, 69; 143~4, 145 mobile libraries, 267, 268 Py -i
I county libraries, 76, 80, 270 prison libraries, 180 ‘f; l
ol document copying services, 148-9 reference libraries, 146~7, 150 g |
i finance, 141, 143, 145 Rescission of power, 10, 11, 12, 72, 84 ¥ |
i - illustrations collections, 177 Scotland, 15 £% |
] indexing services, 142, 145 Research ‘Associations, D.S.I.R., 140 ) *
:. 3 inte_rior 'desig_n, Pls. 277, 57, 64 Research libraries, 31, 110, 185, 193, 19§, i‘*‘ :
¥ Junior libraries, 168 196 k4
. library planning, 88, go - classification, 202 g
=i h'teratur? relating to, 2512 Research workers, 141, 142, 146, 149, 177, %
o Local History Collections, 80, 90, 131~ 19§ :ﬁ :
i 8, 142, 144, 146, 160, 178, 204 and library siting, 87 &
E'[r micro-reduction, use, 148, 149 Reservation of books, routine, 27, 29, 114, a
b _ readers, 160 1156, 130, 267 4
l quick reference work, 88, 107, 109, Reserve bookstacks, 87, 96, 98, 104, 271 Wi
' 114, 129, 141, 143, 144, 145, 271 Reviews, acquisition routine, 188 §
1 regulations, 27 Rhodes Park Branch, Johannesburg, i
iE _ routines, 146, 147, 225, 229 Pl, 32 G
:'-ri staff, 27, 32, 39, 49, 140, 142, 144, 146, Roberts Committee Report, 1959, 4n., 64,
- h 147, 150 75> 84, 176, 234 i
:f.li statistical returns, 49, 150-1 Robichaud, Beryl, Selecting, planning and 4
"F_l' Storage, 143 managing office space, 100 e
l subject departments, 125-31, 144 Roller shelving, 104, PI. 51 fre
E{ Reference work, I..A. examination, 43
j

Ronecotype machines, 228 Y it

| Regional Branch Libraries, 767 Rotaprint machines, 228 ot
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Routines, 7, 20, 40, 46, 48, 49-51, 57,
I17—24, 129-31
acquisition, 186-92
cataloguing, 209-16
classification, 200—4
costing, 51
gramophone record libraries, 1767
hospital libraries, 181
illustrations collections, 178
Junior libraries, 168
literature relating to, 245-6
reference service, 1501
school libraries, 183
statistical returns, 49-51
Royal Charteér, 1898, L.A., 43
National Central Library, 63
Royal Geographical Society, Libraries and
Maps Committee, report on storage and
conservation of maps, 154-8
Rubber flooring, 164
Rugby Public Libraries, 145
Rules and Regulations, library administra-
tion, 11, 21-30, 118, 171
Draft Public Library Regulations,
L.A., 1953, 25-9
Junior libraries, 167
Rules for compositors . . . H. Hart, 227
Rural library service, see County libraries
Rural parishes, library legislation, 10, 11
Russian Books and Periodicals, Union
Catalogue of, N.C.L., 64, 66
Rutland, Duchess of (Janetta Manners), 6
Encouraging experiences . . . 6n,
Some of the advantages of . . . free
libraries, 6n,

SACAP, cﬁtaloguing routine, Bro-Dart

Industries, New York, 212n. |
St. John Ambulance, voluntary librarians,
179
St. Pancras, London, opposition to Public
Libraries Acts, 6
Salaries, 11, 41, 43, 5I
estimates, 53, 54
Sanderson, C. R. Public Library Legislation,
4n. #
Sapele wood, shelving, 266, 268, Pl. 60
Savage, E. A., 2, 109
Librarian and his committee, 87
Sayers, W. C. Berwick, 2, 166
Sayle, Amy, How to form a village library,
6 .
Scandinavian library furniture, 172
Schools, and public library service, 7, 76,
8o, 382_33 124, 140, 16970, 179, 182,
183
Illustrations Collection, use, 177
libraries in, 31, 163, 169, 179, 1834
village library centres, 72, 78
Schools Library Association, 184

Schools of Library Science, 33, 41, 44, 45
Illinois, 242
literature of librarianship, collections,
242
Local Authority grants for students, 45
London University, 32—3
North Western Polytechnic, 242

Science, and library development, 7

co-operative book schemes, 66, 69
subject departments, 125 |
Science and Technology, National Lendin
Library for, 66, 69
Scientific and Industrial Research, Dep-
artment of, 140
Privy Council, Report, 1917, 127
Scotland, library service, 8, 14, 15, 71, 85,
86, 88, 96, 97-8, 105, 109, 112, 117, 127,
202, 205, 207, 208, 2I1
legislation, 14—5 '
L.A. entrance requirements, 43
Scotland, National Library of, 15
Superannuation Act, 1937, 37
Sears, Minnie, Subject Headings, 213
Secretary to Chief Librarian, 41, 46
Seeley, Sir Charles, circulating library, Isle
of Wight, 71
Sekondi Regional Library, Ghana, 273~4
Select Catalogue and Guide, Islington Public
Libraries, 209
Select Committee on Public Libraries, 1849,
45 5
Selecting, planning and managing office space,
Beryl Robichaud, 100
Senior Assistant Librarian, 32, 38—9
Serota furniture, Pls. 40, 66, 71
Servo braking system, 267
Shakespeare Collection, Birmingham
Public Libraries, 138
Shakespeare folios, storage, 138
Sharr, F. A., joint author, County Library
Practice, 75n., '
Sheaf catalogues, 65, 165, 207, 208, 209,
213, Pls. 69, 70
B.N.B. slips, 67
Sheet music, 152
Sheffield, Attercliff, 101
Public Library service, Bibliographic
Chief Assistant, 193
information bureau, 88
library planning, 9o, 94, Pls. 21-4
Local History Collection, 136
reader registration, 117 |
reference library carrels, 129
SINTO, 69, 143
Technical and Commercial Lib-
rary, 69
Shelf arrangement, 111, 200-4, Pl. 44
guides, 239, 240, Pl. 44
Shelf lists, 208, 209, 212
Shelving, design, 102, 104-5, Pls. 9, 12,

348, 41, 44, 46, 50-1, 65, 76
gramophone records, 161

!
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.~ Shelving—cont.
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Junior libraries, 164
maps, 157
micro-reductions, 160

mobile libraries, 79, 106, 266, 267, 268,
Pl. 60

music, 152, 175
periodicals, 173—4
planning, 95, I04-5, 240
Sherwood Branch Library, N ottingham,
Pl. 42 .
‘Short list’, 36 :
Short title Catalogue, 65
Sick pay, estimates, 94
SINTO, 69, 143
‘Siting of libraries, 76, 85-8, 89, 233, 272
Size, library buildings, 89 -
Sjostrom New Life Furniture, Pl 43, 55
Slaney, R. A., Essay on the beneficial direc-
tion of rural expenditure, 6n.
Sleeves, gramophone records, 161, 176
plastic book covers, I13, 221, 240
Smith, Seymour, Know-how books, 197
Societies and libraries, 7, 35, 40, 44n., 179,
236 .
Solander boxes, 155, 157
Solihull Public Library, rr
Some of the advantages of easily accessible
reading and recreation rooms and free

Libraries, Janetta Manners, Duchess of
Rutland, 6n.

South Africa, Republic of, libra
90, 198n., Pls. 1, 15, 30-2, 75

South-Eastern Regional Bureau Catalogue,
N.C.L., 64

Special collections, 152, 195
acquisitions routine, 1878
county libraries, 76, 84
for display, 113 -
literature relating to, 242
location lists, 70 '

Special libraries, 43, I10, 145, 158
literature relating to, 254

Iy service,

Special services, 23, 25, 27-8, 32, 39, £

57> 7%, 76, 80, 81, 82-3, 9o, 124, 125,
129, 132, 133-4, 140, 152, 160, 161,

169-70, 171, 175-84, 217, 235, Pls. 29,
49, 61, 71, 72

Special subject classification, 203, 204
Specifications, library binding, 218-20
Spencer, Herbert, sn.

Spirit duplicators, 228

Stackrooms, Pls. 46, 50, 51

lighting, PI. 52
see also Storage

Staff, 20, 25, 31-47, 48, 49, 234, 241

accommodation, 34, 47, 86, 96, 100,
102, 271, 273

Acquisition Unit, 1867, 188—90

and readers, 57, 118, 165, 238, 239

appointment, I1, 17, 33, 35-6

archive work, 133, 1 36
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Staff—cont.

assessment Ieports, 45
associations, 47
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‘bibliographical work, 69, 70,,197, 211,

: 214~6
care of books, 221—-2

Cataloguing Department, 32, 40,‘ 41,

210, 211, 2146

Chief Librarian, 18, 19, 20, 21, 23, 24,
255 337> 48, 51, 53-4, 75, 77, 78,

79> 84, 163, 1867
costing, 69, 236
county libraries, 31n., 77, 78, 79
diary, 46
extension activities, 179, 180, 236
‘general’, 46
hospital libraries, 181
joint library schemes, 84

Junior libraries, 40, 163, 164~5, 167,

169, 170
lending services, 32, 39—41, 122
libraries, 45
L.A. nomenclature, 31
literature relating to, 247
Local History Collections, 131
magazines, 47, 238
mobile libraries, 79
non-professional, 32, 43, 46, 144
clerical, 32, 41—2, 271 3
manual, 21, 30, 32, 42, 122, 271
professional, 32—41, 46, 93, 144
qualifications, 32-6, 38-44
recruitment, 41, 43, 144
reference libraries, 27, 32, 39, 49, 140,
142, 144, 146, 147, 150
routine control, 30, 118, 164, 172

4
salaries, 43, 45, 145 £s
school libraries, 183 “r
Statistics, ‘staff to population ratio, -

45~6 | B
subject departments, 125, 127, 129, &
144 i
training, 7, 32-3, 41, 43, 44, 46~7, 70, Bt
50 7
IN-Service, 41, 445 £
Instruction Book, 46, 48, 162 "Eui;
U.S.A., 41, 42 e
Staffordshire, analysis of readers, 1917-8, &
én. ' S
county libraries, 72, 79, 80 i fl;ﬂ
LINOSCO, 143 1{
Stamps, 192 v
Standard Catalog, H, W. Wilson, 211n. )
Standards of Public Library Service, -
LF.L.A., 1960, 45 |
Standing Orders, library adminisrratinn,__ L
18, 19, 20, 54 R
appointment of staff, 35 _ﬁ
Statesman’s Yearbook, 195 A
Stationery, see Forms and stationery 5
Statistical and Policy Survey, 1951, County - 3
Library Section, 75 i
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Statistics, 48-9, 50~1, §3~7, 238
L.A., prescribed form, 58-62
staff to population ratio, 1960, 45
library use, 6n., 46, 48-9, 118
Returns, Free Libraries Acts, 6n.
Stechert-Hafner Book News, 190
Steel, library furniture, 104, 106
Steel industry, special library, 69
Stencil duplicators, 213, 230, 237
Sterrix Lane Estate, Bootle, mobile library
centre, 269
Stockholm Public I:ibraries, accessions
catalogue method, 208
Stokers, manual staff, 32
Storage, archives, 135, 136, 161—2
books, 2, 68, 69, 87, 88, 96, 98, 100,
138, 139, 143, Pls. 50, 51
co-operative, 69, 143
cuttings, 160, 172
gramophone, records, 161, 176, Pl. 71
illustrations, 160
lantern slides, 161, 178
maps, I49, 154—8
micro-reductions, 160, 178
music, 152
newspapers, 149, 171
pamphlets, 152, 153, 231, Pl. 44
periodicals, 158-60, 173-4
rare books, 138, 139
reference libraries, 143
stationery, 230
Stores, 18, 42, 80
Story hours, 164, 169
Strip lighting, mobile libraries, 79
Students, Central Library for, 63
service to, 29, 64, 76, 80, 87, 96, 140,
141, 177, 183, 194, 270,
Pls. 49, 72
Students Handbook, L.A., 43, 44, 277
Study rooms, branch libraries, 96
Sturge, Joseph, 5n.
Subject branches, 87
Subject cataloguing, 210, 211
Subject departments, 76, 107, 109, 124,
125-39, 143, 144, 146, 148, 175, 235,
274, Pls. 47-9
acquisitions policy, 187
bookstock, 127
periodicals, 158, 172
cataloguing, 211
cost, 127 -
literature relating to, 252
planning, 90, 96
routines, 129—31
staff, 32, 39, 125, 127
Subject enquiry form, 128
Subject headings, 165, 177
Subject Headings, Minnie Sears, 213
Subject Index, British Museum, 208
Subject Index to Periodicals, 116, 198
Subject indexes, 177, 208
Subject Librarians, 144

- g b
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Subject specialisation, local, 68
regional, 66, 68, 143-4
Subscription libraries, 13, 116, 188
Suggestions slips, 114, 115, 126, 130, 188,
189, 212
‘Sun-breakers’, 272, 273
Sunderland Corporation, legal decision
1876, 14
Superannuation, 37
Superintendent of Branches, 32, 38—9
Supervision, library planning, 88, 90, 95

- Supplementary estimates, 54

Surrey County, Local History Collection,
132
Surrey County libraries, 77, 78
Surveys, literature relating to, 244~5
reading, 51, 242
Statistical and Policy S., 1951, 75
Suspension filing, 153, 155, 156, 231
Swansea Public Libraries, Local History
Collection film record, 134
Systematic catalogues, 209
Systematic idexing, J. Kaiser, 204

Tables, design, 103, 148, Pl. 53
formica tops, 106
Junior libraries, 164
TALIC, 143
Tape recording, 133, 135, 175, 232
Taxed Library, The, Birmingham broad-
side, 1852, 6

- Teacher-Librarians, 183, 236

Certificate, 184
county library courses, 80
Technical College libraries, 184
Technical library services, County Col-
lIeges, 80, 84
Technical Information Officers, 80
Technology, and library development, 7,
46
National Lending Library for Science
and T., 66, 69 |
subject departments, 39, 69, 76, 80,
125, 127 |
staff, 144
Telephone, 63, 69, 144, 150, 206, 207, 232
tape-recording system, 120
Telex, 63, 144, 235
Telephonist staff, 42
Teleprinter communication, 207
Television, closed-circuit, 63, 207
library publicity, 234
Telex, 63, 144, 235
Temple, William, 6, 7
Terazzo flooring, 103, 273
Testimonials, 36, 37
Theses, library stock, 195
Ticket issuing machines, 121
Tickets, readers’, 13, 22, 129~31, 146, 147
Tiles, flooring, 103
Timber Development Association, 106
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Times, The, 35, 198

Times Bookshop, London, shelving, Pl. 36

Times Literary Supplement, The, 35
Time-sheets, 46 - | .
Time-tables, quick reference work, 141
Toilets, 47, 96, 100, 271

Token charging, 122, 123 '

Toledo (Ohio) Public Libraries, subject
departments, 125 | : _
Toronto Public Libraries, 198n., Pls. 72,

735 76

Tottenham Public” Libraries, teleprinter

communication, 207
Town Clerk, and Chief Librarian, 3 5
| and Libraries Committee, 19, 21
Tracing, control, 24, 27, 138, 149, 158

- Tracings, added entries, 206n.

Trade catalogues, cataloguing policy, 210
Trade development associations, 188
‘Trade names, indexes, 142
Trades Societies, 5
Traffic flow, library administration, 86, 94,
.99, 127, 215, 271 |
Trailer libraries, 79, 266-7, PL. 59 .
Training of staff, 7, 32, 41, 44-5, 46—7
bibliographic work, 70
In-service, 41, 44—5, 100
teacher-librarians, 8o
Transaction cards, 123
Transport Depot, Bedford, and mobile
library, 267
Transport drivers, manual staff, 32, 42
mobile libraries, 79
Trickle charge system, mobile libraries, 266
Trusts for library maintenance, 14
Tungsten light fittings, 274, 275
‘Turntables, gramophone record libraries,
177, Pls. 49, 72 :
Type faces, library printing, 227, 236
‘Typewriters, 129, 228, 230, 237
Typist staff, 32, 41-2, 213 |
Typography, literature relating to, 255

Unesco, 44, 145
Bulletin for Libraries, 205n.
Union catalogues, 80, 206, 207, 208
N.C.L., 64-5, 66, 194
Regional Bureaux, 65, 66, 68
Union of Lancashire and Cheshire Insti-
tutes, 71
Unit of service, optimum size, 76 .
U.S. Bureau of Standards, report on
lamination techniques, 158
U.S.A., library service, accessions routine,
192
acquisition policy, 186, 187
administration, 42
assistance to readers, 114
bindery departments, 42
buildings, Pls. 4, 17
branches, 87, 98

......

| U.S/A,, library 'service-.-—-cam.

_Intetior desigh, 129, P Is, ‘Zda 43

45,62,65 1, -
classification, 203> - = v
- co-operative book purchase, 144
furniture, 104, 172, Pls. 43, 55, 65
‘gramophone record libraries, Pl. 29
Illinois School of Librarianship, 242
Junior libraries, Pls. 20, 62
L.amont Library, 197, 213
Library of Congress, 64, 66, 201, 202,
210, 21X, 237 _
library planning, 85, 9o, 91-3, 96, 98,
I00, 109, 274, Pls. 17—9
open plan, 129, 239

subject departments, 87, 125, -

Pl. 49
micro-reduction services, 160

MidWest Inter-Library Center, 14435,

200
mobile libraries, 78
printing units, 42
Rare Book Collection, PI. 18
reference libraries, 96
research services, 144
school libraries, Pl. 43
staff, 41, 42
subject departments, 125
television publicity, 234
see also under individual libraries,
¢.g. Baltimore, Cincinnati

Universal Decimal Classification, 202, 231 -

Universities and public library service, 140

University extension classes, deposit
libraries, 182

University libraries, 193

catalogues, 205
classification, 201-2
Librarian, 187
periodicals, 158

subjects departments, 12§

University Teachers, Association of, Joint
Standing Committee on Co-operation,
65

Unsewn binding, 221

Urban District Councils, 10, 11, 12, 84

Vancouver Main Library, 9o, PIs, 2, 3
Vanlite, fibre-glass roofing, 266
Varityper, 228, 230
Ventaxia fan, 266
Ventilation, 30, 42, 272,293
map collections, 1 55
mobile libraries, 266, 269
Verry, H. R., Document copying, 149 :
Vertical files, 133, I5S, 156, 160, 161, 177,
189, 230
Victoria County History, 80
Viipuri Library, Finland, 102
Village centres, 6, 725 75, 76, 77, 78
Vinyl floor coverings, 103
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Virginia Kirkus Bookshop, book list, 187
Visible indexes; 153, 159, 173y I74, 230,
231 - : ‘

Visual Aids Collections, 76, 135
- Vollans, R., Report, 1952, 66 °
Voluntary helpers, 71, 72, 75, 78> 79, 80,
I79
Junior libraries, 164, 167 ,
VSC, accommodation formula, 89, 100

-

Wages, annual estimates, 94
Walford, A. J., Guide to Reference Material,
197
basic reference stock, 145n.
Wall maps, 157
Walls, decoration, 102

glass, 127, 273
library planning, 95, Pls. 20, 45

o modular construction, 90, 95, izs

Warrington Free Library, 107
Warwickshire County libraries, 11, 81-3
Waste paper, sale of, 13—4
stores, 270, 271
Wednesbury Public Library, classification
scheme, 202
Welfare Food Centres, 85
Welfare Officers, 179, 182
West Midlands Regional Bureau, 65
West Riding County, headquarters, flo
diagram, 99 -
mobile library, 267
Western Australia State Library, Biblio-
graphical Department, 116, 207
Westminster Public Libraries, 85
accessions catalogue method, 208, 237
departmentalisation, 88
law case, 12, 14
printed catalogues, 193
token charging, 122
Westmorland, joint library service, 84
Wheeler, J. L. and Githens, A. M., acom-
modation formulae, 89, 100
Whitley Council, 45

: 307
Who’s Who, 214

. Wight, Isle of, circulating library, 71

William Brown Library, Liverpool, 8, 127
William Ewart, W. A. Munford, 4n.
Wilson, H. W., and Co., 210, 211n.
Windows, library planning, 95, 96, 573 °
mobile libraries, 266, 268, 272, 273,
274, 275 :
use in design, 102, 164, Pls. 4, 9, 10,
11, 16, 28, 64, 76
Wing, Donald, Short Title Catalogue . . .
1700, 65

Wolverhampton Public’ Libraries, Library

of Commerce, 127
Wood block flooring, 103
Wood, library furniture, 105~6, 148
Woodseats Branch Library, Sheffield,
Pls, 22~4 |
Worcestershire, County Archive Office, 134 .
- County library service, Pls. 13, 14
Photographic Survey Council, 134
Workers’ Educational Association and
public libraries, 6, 7, 63, 182
Working Men’s Association (later, National
Association), 5
Worksrooms, library planning, 100, 273
lighting, 102
Worksop, Central Library, 72
World List of Scientific Periodicals, 159
Wrexham Public Libraries, 189, 192
Wright, W. H. K., 9

Xerography, 65
Xerox, in subject departments, 129

- Year books, 141, 143 -

Yorkeville Branch Library, Toronto, Pl
76 1
Yorkshire, library co-operation, 65
Union of Educational Institutes, 71
Youth clubs and public libraries, 179, 182
Youth Officer, 179

: RUDHIRA MEMORIAL LIBRARY CCH CSSC CNCRC CAL-2S,



